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TENESHIA HUDSPETH
COUNTY CLERK

Recording the Major Events of Your Life

Welcome

The Harris County Clerk’'s Office Elections Deparfrent 1s commifted to serving coundy
residents by providing essential eleclion services in an equitable, accessible, secure,
ghd fransparent manherin accordance with state and federal voling rights laws.

- Mission Statement, Harris County Clerk's Elections Department

It takes thousands of individuals to conduct an election in Harris County, the third
largest and most diverse county in thenation. The duty of the County Clerk's Elections
Department is to carry out the many tasks required to ensure the county's eligible woters
hawve full access to the voting process and are able to cast a secure and confidential
ballot.

The Elections Department’s mission is to provide equitable and transparent
election services to aifeligible voters in accordan ce with the Voting Rights Act (VR A),
includng provision s related to minority language groups and American s with disabilities.
Harris County is committed to making sure that ali eligible voters are treated equally no
matter who they are, how they ook, how they communicate, orwhat they believe.

There are nearly five million residents in the county. Itis not an exaggeration to
say that civic-minded citizen s who volunteer their time to work atthe polls are essential
to creating the infrastructiure needed to afford election services to 2.5 million registered
woters. The service of these modest American heroes is greatly appreciated. Ve [ook
forwiard to working alongside you for many more years to come.,
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Teneshia Hudspeth

Harris County Clerk
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About This Manual

QR codes are found throughout
the manual. Scan them with a cell
phone camera to view a helpful
video. Captioning can be turned
on for those who prefer it.

ar.
0

Early Voting
Deputy and
Alternate
Early Voting
Clerks (DEVC
and AEVC)
manage the
Vote Center.

—Index—

There is an index located in
the back of the manual.
This index helps find any
item and its locations in the
manual.

This manual has step-by-step instructions for
processes in the Vote Center. Please take this
manual to the Vote Center as a handy reference.

Every two years, the Legislature
meets and makes legal changes
to the Texas Election Code.
Legislative changes that occurred
are included in the manual.

LS
11K

Election Day
Judges are
still called
the Presiding
and Alternate
Judges (PJ
and AJ).

To view the

Secretary of State Handbook
for Election Judges and
Clerks, use your mobile
device to scan the QR code.
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Judges Resource Line

Option 01
EV
Recruitment

Option 02
ED
Recruitment

Option 03
EV & ED
Payroll

Option 04
Training

Option 05
Supplies

Option 06
EW
Complaints

Option 07
Vote Centers

Option 08
Legal

S S o

C

713-755-1617

Questions about:

Assigned Vote Center, training, staffing
Personnel questions, issues, and complaints

Location assignment, training, staffing
Help with scheduling Supply Handout
Recruiting Election Workers; personnel questions

Help signing up with Election Worker agency
Reporting issues if unpaid 5 weeks after an election

Training or tech-related questions
Clarity on voting procedures
Assistance with filling out forms

\¢ Running low on supplies (forms, envelopes, locks, etc.)
\. Missing supplies

N
N

Report any EW complaints or concerns
Provide suggestions to improve EW experience

Building access or issues
Power outages

\. Reporting a legal violation in the Vote Center
\. Electioneering

Preface
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Contact Us

Early Voting Recruitment
EVreports@vote.hctx.net

Election Day Recruitment Clerks
ElectionWorkers@vote.hctx.net

Election Day Recruitment Judges
ElectionJudgelnfo@vote.hctx.net

General Training Related Questions
Training@vote.hctx.net

Payroll
Election.Payroll@vote.hctx.net
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Types of Elections Defined

Primary Election

an election held by a
political party to select
its nominees for
public office including
a presidential primary
election in advance of
a general election

\ General Election
\ (TEC 1.005 (14)). /

an election, other
than a primary
election, that regularly
recurs at fixed dates
(TEC 1.005 (6)).

Runoff Election

an election that occurs when
one candidate does not
receive enough votes to be
elected in an election that
requires a majority vote
(TEC 2.021, 172.004).

Special Election

an election that is not
a general or primary
election (TEC 1.005
(18)). For example,
an election to fill a

vacancy in the
legislature

(TEC 3.003(a)(3)).
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Ballot Board & Signature Verification

An Early Voting Ballot Board serves as the authority that
processes early voting ballots and provisional ballots. The board
generally meets twice, at minimum, during an election.

A Signature Verification Committee (SVC) may also be created.
The SVC meets to compare voter signatures on the Applications
for Ballot by Mail to their corresponding carrier envelopes.

Secretary of State Handbook for Early Voting Ballot Board:
https://www.sos.state.tx.us/elections/forms/ballot-board-
handbook.pdf

Scan the QR code to the right using

your smartphone’s camera to access

the Secretary of State’s Early Voting
Ballot Board Handbook.

Preface
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POLICIES &
PROCEDURES
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Recruitment Policies

The Elections Recruitment team coordinates the placement of election workers at
Vote Centers within Harris County according to Texas Election Code requirements.
Recruitment coordinators provide support to election workers with placement related
questions and details regarding assignment and placement requirements. The
Elections Recruitment team is also responsible for receiving and investigating
election worker personnel related complaints, when necessary.

The Elections Recruitment team provides support and clarity on essential standards
and expectations related to work assignment.

Time Reporting
Training
Work Behavior

Following Procedures

o k~ w0 bd =

Worker Disagreements

Policies & Procedures
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Compensation Expectations

Signing up with the payroll agency is the responsibility of every election worker.
Failure to sign-up or submit time by the deadlines may result in delays to payment.
Payment may take approximately 4 to 6 weeks after the election. Compensation
for training may be paid separately and may take longer to receive since election
workers are only compensated for training if they work the election.

Accurate Time Reporting

Accurately reporting hours worked and submitting time promptly is required of
every election worker. Rounding up or adding extra time not worked is not
permitted and is illegal. In Early Voting, election workers must work all hours of
their assigned shift. For Early Voting workers who are not available to work all
hours of their shift, they must contact the Early Voting Recruitment coordinators to
inform them. Early Voting workers may not work more hours than scheduled
without prior approval from the Harris County Elections Recruitment team.

Training Requirements o0 ®
e

Every election worker is required to schedule and attend training prior to each
election. Those who participate in certification programs will have supplemental

training requirements. Failure to attend training may result in removal from
assignment.

Physical Contact

Avoid physical contact with other election workers unless they provide their explicit
consent. This includes hugging, physically directing or shoulder massages.
Physical contact with voters should also be avoided when on duty.

Policies & Procedures
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Cell Phone Use

Personal cell phone use is prohibited while working elections other than for official
reasons. Personal cell phone use should be completed during break times and
outside the voting room. Calls from the Harris County Elections Office are
considered official and must be answered promptly as part of the worker’s duties.

Professional Behavior

Professional behavior is expected of all election workers. At no time should a
worker treat anyone unprofessionally, including yelling, screaming, harassing, or
berating others.

Maintain Bipartisanship

Do not discuss politics while working at the Vote Center with anyone. Work well
together and show respect toward all voters and election workers, regardless of
their party affiliation.

. . . -
Voters with Disabilities .-.

Modifications to some processes may be considered for voters with disabilities.
Contact Harris County if clarity is needed on allowable modifications.

Election workers seeking modification to job requirements within an assignment must
contact the Elections Recruitment team in advance to submit the request.

Policies & Procedures
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Texas Election Code

Procedures and election laws of this state are to be strictly followed in accordance
with the Texas Election Code. Failure to adhere to Texas election laws or Harris
County procedures may lead to serious consequences, including removal from
assignment.

If someone draws attention to an improper procedure, workers should seek clarity
from Harris County and comply with the procedure to ensure compliance.

Exceptions to voter processing laws are not permitted, regardless of whether the

workers know the voters, except as approved by Harris County as a modification
for a voter with a disability.

Disagreements

If disagreements arise amongst any election worker or judge, first attempt to resolve
the issue directly with the individual involved.

« Refer to the Training manual for specific direction on election activities.

» Election judges can be consulted for support in handling disagreements.

» If a conversation with the person does not resolve the issue, contact Harris
County Elections Recruitment team with specific details of what occurred.

» Harris County will review the complaint and seek resolution to issues.

Some complaints may require an investigation to assess the validity and/or
seriousness of the issue and may take time.

If there is insufficient evidence to support the claim or complaint, Harris
County may not be able to take immediate action but will remind all workers
involved of the expectations.

Performance and behavioral issues will be noted and considered prior to placement
in future assignments. Frequent unfounded complaints may result in non-placement
for future elections.

Policies & Procedures
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Dress Code

The following dress code policy is designed to provide a professional and
welcoming space at the Vote Center for everyone. Election workers are expected
to dress presentably with appropriately fitted clothing that is clean and wrinkle-free.
Overly-tight or low-cut clothing is not permitted while on duty.

This dress code may not address all items of clothing and should be used as a
guide. If there are subsequent questions after reading the dress code, workers
may call the Elections Recruitment team to inquire at 713-755-1617, Options 01
or 02.

IMPORTANT: Per Texas Election Code — Persons may not wear political attire
inside the 100-foot line. Political clothing of any kind, regardless of whether they
are on the current ballot, is not permitted of election workers.

Each Early Voting and Election Day, the polling place must be organized with 100-
foot distance markers posted at surrounding outside entrances to the building.
During the voting period and inside this protected area, it is prohibited to
electioneer, including expressing preference for or against any candidate,
measure, political party, or relating to the conduct of an election. Tex. Elec. Code
§§ 61.003, 85.036.

-
' Acceptable Attire

« Polo shirts

« Plain t-shirts

« Button down shirts

« Jeans/Slacks (no rips or holes)
 Leggings

* Non-Athletic Shorts that are no higher than 3.5” above the knee
» Skirts/Dresses that are no higher than 3.5” above the knee

» Clean sneakers or casual shows without holes
* Dress shoes

« Sandals

Policies & Procedures
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[U nacceptable Attire ;

* Political clothing

* Low-cut shirts or Crop-tops

* Graphic t-shirts

» Jeans or Slacks with holes or tears
» Athletic shorts

* Yoga attire

+ Sweatpants

* Unclean shoes with holes or tears
* Flip flops

Election workers may be asked to leave the Vote Center and change into
acceptable attire before returning to their assignment. Judges should monitor to
ensure the proper dress code is followed.

Please work together to create a welcoming working environment for everyone.

Policies & Procedures
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Judge Specific Policies

The following outline specific policies related to judges. These same policies apply to
Deputy Early Voting Clerks and Alternate Early Voting Clerks.

Planning

The Presiding Judge must:

» Contact assigned facility in advance to coordinate Vote Center setup time.
* Notify Harris County of Vote Center setup date and time.

» Obtain name and phone number of an emergency contact for facility.

« Coordinate setup, opening and closing of Vote Center with facility and the

Alternate Judge and clerks.

Managing & Delegation

The Presiding Judge is responsible for assigning and rotating duties in an equitable
manner to the Alternate Judge and clerks. Judges should ensure every election
worker receives breaks and lunches. Both Judges should collaborate effectively,
coordinating their efforts and working as a team as this partnership ultimately sets
the tone for the rest of the election workers.

Absences

Judges are required to work their full shifts. Judges may not have unexcused
periods of absence beyond standard break times without prior approval from the
Elections Recruitment team. Leaving for extended periods of time may result in
removal. Judges who leave or step out for standard breaks should advise the
Alternate Judge so that they may provide the required coverage.

Early Voting Judges should not reassign Early Voting clerks to cover shifts from
clerks who are not available without prior permission from Harris County Early
Voting Recruitment Coordinators.

Policies & Procedures
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Avoid Discrimination Factors

Judges and workers should avoid discussing the following:

* race or national origin

* religion
» sex (including orientation or gender identity)
* age

« disability, medical condition or physical limitations

If an injury occurs at the Vote Center, the event should be documented with the
Human Resources (HR) team. The election worker and/or voter’s privacy should be
protected by not discussing the details with anyone other than Harris County.

Correcting Election Worker Behavior

If election workers do something incorrectly, the judge should respectfully ask to
speak with them privately, gently let them know the observed improper procedure
and seek clarification. If election workers refuse to follow correct procedures, judges
may inform the election worker that the issue will be reported to Harris County.

Managing Voter Disputes

If disputes occur with voters, Judges should intervene calmly and courteously to seek
a peaceful resolution and bring order to the Vote Center.

« Assure voters their complaint has been heard and attempt to address the
concern. Remain calm and speak in a gentle tone.

« Explain rules and procedures clearly ensuring the voter can understand.

» If their complaint cannot be resolved at the Vote Center, they may contact
the Elections Office at 713-755-6965 (Voter Line).

If the voter intends to contact Harris County to file a complaint, judges should reach
out to the elections office with details of the situation so that Harris County can have
a more complete understanding when addressing it with the voter.

If the situation escalates or becomes unsafe, election workers should contact law
enforcement immediately. For questions about the potential need of involvement of
law enforcement, call 713-755-1617, Option 04.

Policies & Procedures
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Election Worker Placement Process

The process for nominating, appointing and placing election workers at Vote
Centers varies depending on the election type. These charts provide a more
detailed explanation of the process.

GENERAL Elections for State or County Officers and Resulting Runoff (TEC Sec 32.002)

Presiding Judge Alternate Judge Clerks

Nominated by party;
Early Voting appointed by Harris County
Elections

Nominated by party;
appointed by Harris County
Elections

Nominated by party; appointed
by Harris County Elections

Nominated by party;
Election Day appointed by Harris County
Commissioners

Nominated by opposite party;
appointed by Harris County
Commissioners

Chosen by Presiding Judge

With countywide voting, any judge vacancy can be filled by any appointed judge. For general elections in
which state or county officers are not being elected, Harris County conducts the nominating and placement
of Early Voting workers. When possible, Harris County places historic judges where they historically work.

PRIMARY Elections and Resulting Runoff

Presiding Judge Alternate Judge Clerks

Nominated by party; Nominated by party;

Nominated by party; appointed

Early Voti int Harri t int Harri t
arly Voting appointed by . arris Gounty by Harris County Elections appointed by : arris County
Elections Elections
Nominated inted, and
Election Day ominated, appointed, an Chosen by Presiding Judge Chosen by Presiding Judge

placed by party

OTHER POLITICAL SUBDIVISION Elections and Resulting Runoffs

Clerks

Presiding Judge

Alternate Judge

Appointed by authority
ordering election; Harris

Appointed by authority
ordering election; Harris
County is contracted to
appoint election workers

Appointed by authority
ordering election; Harris
County is contracted to
appoint election workers

Early Voting  County is contracted to
appoint election workers
Appointed by authority
ordering election; Harris
tyi tracted t
Election Day County is contracted to

appoint election workers

Appointed by authority
ordering election; Harris
County is contracted to
appoint election workers.

Opposite party not required

but sought.

Chosen by Presiding Judge

This table is a summary of appointments/placements and does not include all possible situations. The
Harris County Elections Recruitment Team coordinates the placements of all appointed election workers.
Harris County cannot guarantee the placement of all appointed judges.

Policies & Procedures
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Early Votin

W A
)

NP 7 Z S/ DEVC / AEVC
\ Appointed by 774

\7% Harris County
DEVCs, AEVCs and EV Clerks are
nominated by political parties during
elections for State or County Officer
elections resulting from a Primary
election.

&~ W/

. ; ; . A Y
Election Day PJ: Nominated by party

PJ/AJ
Clerks

AJ: Nominated by opposite party
PJs are required to hire a \\
minimum of 2 clerks (TEC 32.033).
The maximum allotment is
indicated in the PJs placement
letter. In elections for Federal,
State or County Officers after a
Primary election, political parties
may submit a list of 2 clerks to the
opposite party PJ not later than the
25" day before the general
election. PJs must hire 1 clerk
from that list to work with them.
The selection must be
communicated within 5 days of
receipt of the list.

Appointed by HC
Commissioners

$

Placed by HC

$

Clerks
chosen
by PJ
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Nomlnatlon to Place

S A m'% Early Voting
Nomlnated by party per Iocatlon v 4

‘1-:\\,_.\ o s s DEVC /| AEVC
'\_\ T A ‘ i Clerks
\\ Appointed by

Harris County
Placed by

Harris
- County

YRS
LN

Election Day
PJ/AJ
Clerks

| PJ Placed by party

¥

AJ Chosen by PJ

$

Clerks Chosen by PJ

$

Varies in
Joint
Elections

PJ Nominated by party

y
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Early Voting

DEVC /| AEVC
Clerks

Appomted by
\ Harris County

Election Day

PJ/AJ

Clerks AJ: Opposite party
sought; not required

Appointed by Harris County

Placed by HC

Nz

Clerks
chosen
by PJ
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Relieving an Election Worker from Duty

The Harris County Elections Recruitment team tracks and investigates reports of
misconduct or personnel related disputes in the Vote Center.

3.

4.

Misconduct is defined as unacceptable behavior of an Election Worker
characterized by not following Harris County policy or state regulations,
regardless of whether the behavior was intentional or unintentional.

During Early Voting, neither the DEVC nor the AEVC has the authority to remove
any election worker. Harris County must be notified and consulted regarding any
allegations of wrongdoing by an election worker. Harris County will determine
the necessary course of action and will advise the caller of same.

For Election Day, Presiding Judges hire election clerks and may relieve clerks
without Harris County approval (Alternate Judges may not be relieved of duty by
Presiding Judges).

' Reported Misconduct Procedure

Misconduct is reported.
Nature of misconduct is considered.
Allegations are investigated fully by Harris County staff.

After investigation is concluded, if appropriate, actions are taken.

Complaints, warnings, and removals will be logged for review in
future considerations for placement or appointment.

Policies & Procedures
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' Possible Actions After Misconduct Investig

If an investigation into misconduct concludes with findings in which misconduct
did occur, whether intended or not, the following are possible actions taken by
Harris County:

Warning issued
Immediate removal from placement
Future appointments affected

-

; Misconduct That May Result in Iiér;i:ova'.-_

Intimidating, threatening or coercing Voters
Influencing a Voter’s vote

Unlawfully assisting a Voter

Unlawfully divulging the way, a Voter has voted
Unlawfully revealing voter information
Unlawfully permitting or preventing deposit of a Ballot
Unlawfully revealing voter information

Making terroristic threats

Official oppression, including sexual harassment
Falsifying hours on a time sheet

Failure to secure voting equipment properly

Failure to treat Election Workers and Voters with respect, including using
racist language or engaging in political commentary

Failure to comply with voting procedures covered in training

Failure to allow ESS (or whomever is assigned) to update the wait-time
tool or providing false information in the tool

Failure to follow guidance provided by election staff and/or being
combative when assistance is offered

Failure to follow the laws, rules, and procedures of the state of Texas
and/or of Harris County

Physical assault
Failure to return required items

Policies & Procedures
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- Procedures for Removing Election Worker

« Harris County Staff member will seek confirmation of allegations.

» If the complaint is confirmed, a Harris County staff member may issue a
warning or require removal (depending on the severity).

« If an election worker engages in conduct for which they have been
warned a second time, the election worker may be released immediately.

« Election workers who exhibit threatening behavior or make derogatory,
racist, sexist, or homophobic statements at the Vote Center may be
immediately removed.

+ Complaints, warnings, and removals will be logged for review regarding
appointments.

* In elections where parties nominate Election Workers, Harris County will
advise the appropriate political party of the warning or removal. For
Election Day, Harris County will seek concurrence from appropriate
political party.

* For issues occurring on Election Day, Harris County will consult with the
political party who nominated them and will seek agreement on removal.

.;:Appeal from Removal

Election workers who have been removed from duty may request an appeal by
providing the following:

1. A written detailed explanation of the events for which the election worker was
removed.

2. Include any evidence that counters the claims.

3. Submit the explanation and evidence to Recruitment@yvote.hctx.net.

The Elections Recruitment team will review the appeal and provide a written
response within 30 days of the appeal.

Policies & Procedures
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Payroll

Election Workers are paid at the following hourly rates:
» Deputy Early Voting Clerk (DEVC) / Presiding Judge (EV / ED): $20 per hour
« Alternate Early Voting Clerk (AEVC) / Alternate Judge (EV / ED): $17 per hour

* Clerks (EV and ED) / Student Clerks / Electronic Support Specialists (ESS):
$17 per hour

For Early Voting (EV), DEVCs receive a flat rate of $70 for EV Setup, key pickup, and
personal cell phone usage. AEVCs will receive a flat rate of $54 for EV setup and
personal cell phone usage.

For Election Day (ED), Presiding Judges receive a stipend of $120 for hiring Clerks,
setting up the Vote Center, picking up supplies, personal cell phone usage, and more
during non-primary elections. Alternate Judges now receive a stipend of $100 for setting
up the Vote Center, personal cell phone usage, and providing support to the PJ.

NOTE: Election Worker pay may vary during primary and primary runoff elections.

Election Workers are considered temporary employees of the agency or agencies used
by Harris County Elections and report directly to Harris County Elections. All Election
Workers sign in and out using the ePollBook as well as the payroll system used by the
agency. The Compensation Sheet must also be completed on Election Day.

Agencies Used by Harris County Elections

The agency used by Harris County Elections processes all Harris County Election
Workers. Election Workers must complete the onboarding application with the
agency for the first election they work. In subsequent elections, workers only must

update information that has changed.

« To avoid significant payment delays, all Judges or Clerks who have not
previously registered with the agency should do so before Election Day.

Harris County Payroll: 713-274-9977

Policies & Procedures
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Payment Policies

Early Voting Setup and Supply Pickup / Drop Off _“hnb

+ Attending and assisting with the set up of the Early Voting Vote Center is
mandatory for all Early Voting Election Workers assigned to a location and
should be completed within two hours. All Clerks are paid a flat rate of $34 for
setup.

« The DEVC and AEVC will receive their pay for setup in the flat rate mentioned
previously in this section.

Election Day Setup and Supply Pickup / Drop Off =

The Presiding Judge, Alternate Judge, and two Clerks participate in setting up
the Vote Center. Clerks are paid a flat rate of $34 for setup.

* The Presiding Judge and Alternate Judge are not paid for any additional time to
setup because they will both receive the stipend mentioned previously, which
includes setup.

« The PJ, AJ, or Clerk that drops off supplies will need to notate the additional
time on the compensation form.

* In situations where Early Voting equipment is left up between Early Voting and
Election Day, there should not be any additional compensations for setting up
for Election Day.

Early Voting Work Hours

« DEVCs & AEVCs work full shifts while Clerks work split shifts. Anyone
working eight hours or more must take an unpaid 30-minute lunch break.

Policies & Procedures
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Election Day Work Hours (

« Judges typically work full shifts from 5:30 AM to 8:30 PM (15 hours). Time
reported over 15 hours must include justification. Any hours in excess of 15
hours without a verifiable reason may not be compensated.

» For Election Day, the Presiding Judge sets the shifts for all Clerks. They may
work the full day or split shifts.

Training 31

» Election Workers are paid after they attend training, work the election, sign up
with the agency used by Harris County Elections, and submit their time in a
timely manner.

* Anyone who takes training but does not work the election will not be eligible to
receive compensation for training. Workers must be registered with the
agency and submit their time in order to be compensated.

Lunches / Breaks h‘mﬂ

» All Election Workers who work an eight-hour shift or more are
required to take a 30-minute, unpaid lunch.

* For timekeeping purposes, lunch period must be recorded.

When workload permits, Election Workers should be permitted to take
two paid 15-minute breaks.

Policies & Procedures
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Recording Time

« Actual hours worked must be recorded for compensation.

» Indicate the closest quarter-hour to the actual time worked; do not round up.
« Harris County does not compensate for hours not worked.

» Election Day work hours generally should not exceed 15 hours.

* Please be advised: Technicians are not paid by the agency used by
Harris County Elections, therefore their name and time should NOT be
entered on a timesheet, comp form, or in an ePoliBook.

For Questions about Payment

« Harris County submits time to the agency responsible for the submission of
payment to each Election Worker. Questions about time entry go to Harris
County Payroll.

« Payroll hours of operation: Monday - Friday, 8:00 AM to 4:30 PM.

« Harris County Payroll: Election.Payroll@vote.hct.net
713-274-9977

Policies & Procedures
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Entering Time in the ePollIBook

The same ePollBook should be used for all time entries. Early Voting will no
longer use paper forms.

Each Election Worker is responsible for entering their own time on the ePollBook.
If an Election Worker does not enter their time, the Judge should fill out the paper
payroll forms (Election Day only) so the Election Worker can be compensated.

From the ePollBook main menu, tap “JUDGE/CLERK ATTENDANCE”

®

VOTER LOOKUP

POLL VOTER COUNT
<«  JUDGE |CLERKATTENDANCE BB
HELP DOCUMENTS & VIDEOS
JUDGE ADMIN

TURN ON WAIT TIMES POP-UP
ADA CHECKLISTS

On the Election Worker listing screen, the Election Worker enters the last four digits
of their Social Security number to populate the screen. If the Election Worker’s
name does not populate, they need to be added by tapping the “Press To Add
Election Worker” button in the bottom left-hand corner of the screen.

b vearkar by Mans Peman Swn Tee Lot Seo Tew Pms Sy e Bl ke Ageeryeme  Bmitee B Time Lessk BemTass Tes Byes Mena
e TR “ - G

B . gy i e

B i L

L R i yr—-y S W

Populated Unpopulated
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Each Election Worker fills in their information. Some lines have a selection arrow
indicating a pop-up list of items to choose from when tapped. After completing the
form, tap “Accept.”

Attendance Poll Worker Data

READ YOUR TX ID OR TYPE IN YOUR MAME, ADDRESS, SOCIAL SECURITY ANMD DATE OF BIRTH

PRESS TO READ BARCODE DM BACK OF T I3

HOTE: ALL FIELDS MUST BE COMPLETED AND ALL SELECTIONS MUST BE MADE

HAME MAILING ADDRESS
Y I CODE DOB: DRS D

SOCIAL SECURITY & CELL/HOME PHOME &

SELECT WORK TYPE () SELECT LANGUAGE: Engish )
MOBILE CARRIER ':-_jl EMIAIL

O all finlds and all selections are completed, please sign

| haraby coriiy thad My mifarmaton prsvrded shoss [ i and carmsct. | acknowiecgs and sores Ehal i Blaction Jucins Pas my DEvmEsan o
Al i the number of hours that | wocked if [ fad Bo prowede the inflormation when [ finally leave he poil

Signature:

b4

e >

For any Election Worker recently added to the ePollBook, enter the last four digits
of their Social Security number to populate their information on the screen.

Locaticn: 201 Girard Strest, Houston, 77002

Poll Worker  Agency Mames Poaition Seart Tima Lursch Stop Time Total Sync Status

REBECCA L

BclnProfile - oo a1 Cler ~ L
TORAES . Frpiing

Edm prome |0 " e —
AR

B Profile | .. Ty & Chev Bt T
BRIAM &

Edin Peolile SALMERT & Eilt T
TEST ARprrste

Bl Peolile  TEST P A Rkt Ecit Tierei

: Ll Harm
Press To Add Election Worker “ Soart Crvar
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Once populated, the Election Worker selects their name if more than one
appears.

Tap “Edit Time” on the right side of the screen.

Location: 201 Girard Stresd, Mouston, TP00T

Poll 'Worker  Agency MHams  Poaiton Seart Tima Lunch Siop Time Total  Sync Stabes

EERECE | . -
B pvenie TS " Clerk

EdPeet o A g . © E T
B pvetie oD #t Clrk s T
B Peokie -::':.r;ll:r M - - £ T
Echt Profle| TEST P At *:“'_:;" @ T

Enter time with the yellow directional arrows. When leaving for lunch or at the end
of the day, the Election Worker needs to check the appropriate box when entering

time. Once entered, press “Save.”

Judges should remind all Election Workers to enter their times throughout the day,
including on the paper timesheets (paper forms for Election Day only).

November General Election - 08/21/2023

Edit time for date: 08/03/2023

Lunch
) End Of Day

Policies & Procedures

34



Relieving an Election Worker from Duty

During Early Voting, neither the DEVC nor the AEVC have authority to fire any
Clerks. Harris County staff must be notified and consulted regarding any
allegations of wrongdoing. Harris County Elections will determine the necessary
course of action.

Election Workers may be relieved of duty for the foIIde_ﬁ“.gm‘-};gg

« Failing to treat Election Workers and Voters with respect, including using
racist language or engaging in political commentary.

« Official oppression including sexual harassment, making terroristic threats, or
intimidating, threatening, or coercing Voters and/or Election Workers.

» Unlawfully assisting a Voter, influencing a Voter’s vote, unlawfully divulging
the way a Voter has voted, or unlawfully revealing voter information.

* Falsifying hours on a time sheet.

» Failure to follow the laws, rules, and procedures of the State of Texas and/or
of Harris County.

—_—

Procedure for Removing Election Workers: B i&"‘mu

i)

* A Harris County Staff member will investigate all allegations.

« If complaint is confirmed, a Harris County staff member may issue warning or
removal. (Immediate removal may be necessary, depending on severity.)

+ If Election Worker engages in conduct for which they have been warned a
second time, the Election Worker may be removed immediately.

+ Election Workers who exhibit threatening behavior or make derogatory, racist,
sexist, or homophobic statements at the Vote Center may be immediately
removed.

Policies & Procedures
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* In elections where parties nominate Election Workers, Harris County will
advise the appropriate political party of the warning or removal.

« For Election Day in elections where parties nominate Election Workers, Harris
County will discuss Election Worker issues with the political party who
nominated them and will seek agreement on removal.

Important Reminders

« Greet Voters in a friendly manner at the door.

* Provide information about required IDs and other nearby Vote Centers
when lines are very long.

 Remain professional in all interactions and provide a positive
atmosphere for Voters and other Election Workers.

 The Vote Center MUST open on time and be ready to process Voters by
7 AM. At least one line needs to be ready to receive Voters. Call the
Judge Resource Line at 713-755-1617, Option 04, if a problem occurs
that may affect opening on time.

* Qualifying Clerks must check a Voter’s identification expiration date and
confirm the photo reasonably resembles the Voter presenting the ID.

« Ensure Voters check their printed ballot to verify it printed correctly and
deposit it into the Scan before they leave the Vote Center.

« All Provisional Affidavits, Surrendered Ballots by Mail, and Spoiled
Ballots must be logged throughout the day as they occur. A Clerk can

support the Judge by helping to enter information into the ePollBook.

« An additional Clerk can assist with any ballots that must be spoiled.

Policies & Procedures
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Emergencies in the Vote Center

Once preparations for voting have begun, the Deputy Early Voting Clerk or the
Presiding Judge is responsible for the security of the Vote Center and must secure
the location if it is left unattended (TEC 62.001).

» Keep cell phones charged and important phone numbers easily accessible.

« Have quick access to the full physical address of the Vote Center in case
you need to share it with emergency personnel.

» Review the location’s evacuation plan with all Election Workers.

» If a peace officer or off-duty police officer is on staff at your location, try to
find out who they are and how to contact them, if needed.

* In the event of an emergency, please call 911.
« Calmly assess any situation and determine the best course of action.

* Follow the instructions of law enforcement and contact Harris County
Elections immediately to notify them of an emergenfy.

S

Emergency Evacuation - ;_;,jg\

Check with the facility staff to review the evacuation plans for the Vote Center
location and inform all Election Workers where to proceed in case of evacuation.

If an evacuation is necessary, the priority is getting everyone out of the building
safely and calmly. Follow the instructions below based on the seriousness of the

situation: . _ y .
« In case of an emergency that is not dire, remain in the location. If

electricity is lost, call 713-755-1617, Option 04 to report it.

* In a dire emergency where you must leave the location, the
DEVC/PJ and AEVC/AJ take the Controller, Scan with Ballot Box,
and ePollBooks (including charging cables and blocks) with them
and leave.

* If any emergency causes a relocation of the Vote Center, take all
equipment to the new room and continue processing Voters.
Call 713-755-1617, Option 04 to report the need to move as

promptly as possible.
Policies & Procedures
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{Removing Voting Equipm S

Scan/Ballot Box

1. Unplug the Scan.

2. Two Election Workers carry Scan/Ballot
Box to the evacuation area.

ePollIBook

0000 0000

 Take all ePollIBooks and the
charging cords and blocks that
are attached.

000000 0000

Controller

* Unplug Controllers and take them to the
evacuation area. —)

Stay in contact with Harris County Elections regarding how long you are outside the
Vote Center.

In any emergency scenario, prioritize Election Worker and voter safety before
making plans to handle voting equipment if the case calls for it.

S ey g

cidents

E(Reporting Vote Center Ir

Harris County Elections Office staff must be notified and consulted regarding any
allegation of wrongdoing. Judge’s Resource Line: 713-755-1617, Option 04.

The Harris County Elections Office determines the necessary course of action and
advises the caller accordingly.

The Recruitment department handles personnel-related issues. The DEVC and
AEVC may not remove Election Workers from duty but should inform Harris County
Recruitment of personnel issues so they can be investigated and resolved.
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Rally Sites (Election Day Only)

IMPORTANT: Judges MUST go to the Rally Site assigned to them.

Judges will have a pink paper
placard in the white Judge’s
Envelope that must be placed
on their car’s dashboard as
they arrive to their assigned
rally site.

When returning items, it is important the Judge is accompanied by a second
person. Once the Judge is in line to return the items, the person accompanying
can leave.

If the Judge fails to bring one of the required Items to Return, they must return to
the Vote Center to retrieve it.

Policies & Procedures
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Texas Election Code (TEC)

The TEC is the set of laws governing elections in
Texas. The application of the code intends to create
uniform and consistent conduct of elections throughout
the state to reduce the likelihood of fraud, protect ballot
secrecy, promote Voter access, and ensure the
counting of all legally cast ballots (TEC 1.0015).

All Election Workers must follow state and federal
election laws and the policies and procedures of
the Harris County Clerk’s Elections office.

Roles

Deputy Early Voting Clerk (DEVC)

The County Clerk is the Early Voting Clerk (EVC). The EVC oversees all Early Voting
for Harris County. The EVC appoints a Deputy Early Voting Clerk (DEVC) and an
Alternate Deputy Early Voting Clerk (AEVC) to oversee the Vote Center. These
Election Workers represent the EVC and must follow their guidance in all matters
concerning Early Voting.

The Deputy Early Voting Clerk (DEVC) provides the same services in Early Voting as a
Presiding Judge on Election Day does, under the supervision of EVC. Please refer to
pages 41 and 42 for general guidelines and responsibilities of the DEVC and AEVC.

‘. -“_.,._.
e e T4\

Election Workers |

“Election Worker” refers to Judges and Clerks, including Deputy & Alternate Early
Voting Clerks. Election Workers take an oath and carry out all procedures in the
Vote Center, ensuring all eligible Voters who come to the Vote Center can vote.

All Election Workers will must wear name-identifying badges in the Vote
Center (TEC 61.010(b)).

People in the Vote Center
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DEVC / Presiding Judge Duties and Responsibiﬁﬁé&;

There are two types of Judges in
the Vote Center on Election Day:
the Presiding Judge (PJ) and the
Alternate Judge (AJ). Judges
collaborate to oversee the election
processes in their assigned Vote
Centers, upholding the Texas
Election Code. However, the
Presiding Judge is responsible for
managing and conducting an
election at the Vote Center on
Election Day.

The Presiding Judge shall preserve order and prevent breaches of the peace and
violations of election law in the polling place and in the area within which
electioneering and loitering are prohibited from the time the Judge arrives at the
polling place until the Judge leaves the polling place after the polls close

(TEC 32.075).

Presiding Judges are responsible for the following:

« Early Voting: DEVC picks up keys.
Election Day: PJ picks up supplies during Supply Handout.

» Hires Clerks to work at the Vote Center for Election Day.

+ Confirms all Clerks attend training, sign up with A-1 Personnel, and
meet Bilingual Clerk position requirements.

» Meets with their facility to arrange access to the Vote Center room for
setup and gets two after-hours contact names and phone numbers.

* Ensures all Election Workers have taken their oaths prior to the start of
voting.

* Assigns all Election Workers their duties. The Alternate Judge and all
Clerks report to and take direction from the Presiding Judge, who
monitors the Vote Center.

People in the Vote Center
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Presiding Judge (Continued)

Alternate Judge

Ensures scheduled fire drills or disruptions do not impact voting.

Ensures no recording of voting areas by video or audio equipment in the
facility occurs (this includes any smart technology with a camera or
microphone).

Ensures the setup of the Vote Center before the start of voting.

Sets up work schedules giving Alternate Judge and Clerks their positions
and break times.

Monitors all Election Workers are properly supporting Voters.

Manages election-related activities, including all election forms and
ePollBook information documentation.

Ensures electioneering or loitering only occurs past the 100-ft line. Judges
do not yell across the room, but rather go out and talk quietly to Voter with
an electioneering or handgun situation, saying "You may not know this ...”

Secures all equipment in the Vote Center at the end of the day.

Early Voting: DEVCs prepare materials to return for the Constable.

Election Day: PJ ensures prompt return of election equipment upon closing.
Judges who have not finished paperwork within 1.5 hours of the last Voter
leaving should take paperwork to Drop Off for assistance.

A\
- — :.\-7:}1\,

- -t

The Alternate Judge serves as a backup for the Presiding Judge. If the Presiding
Judge is out or must leave for any amount of time, the Alternate Judge serves in their
absence (TEC 32.001b).

Reports to and performs duties assigned by the Presiding Judge.

Assists the Presiding Judge in attaching or breaking Seals and logging
information on forms such as Seal Logs, Scan Chain of Custody forms,
reconciliation forms, et cetera.

Can help Voters with any forms that a Judge can do.

People in the Vote Center
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Clerk

The authority that appoints the election Judges
shall prescribe the maximum number of Clerks
that each Presiding Judge may appoint for each
election. The authority may prescribe different
maximums for different types of elections

(TEC 32.033(a)).

Clerks perform a wide variety of duties in the Vote
Center. This section details their essential roles.
All Clerks must learn to perform all roles as
situations may arise requiring them to change
throughout the day. A minimum of three Election
Workers is required to operate a Vote Center.

The roles Clerks fulfill are detailed below:

e Stationed at the entrance to welcome Voters in a
friendly manner, making eye contact with a smile.

e Advises Voters, 5 or more at a time if warranted, to
have photo ID or alternate ID ready.

* Informs Voters, 5 or more at a time if warranted, of
prohibition of wireless communication and recording
devices within the room where voting is taking place
(TEC 61.014).

~+ Monitors 100-ft line and reports violations of
electioneering clothing or items to a Judge.

* Monitors parking lot and notifies Curbside Clerk when
there are Curbside Voters.

* Walks along line of Voters and assists any Voters with
mobility issues who may need voting order priority
(TEC 63.0015).

People in the Vote Center
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' Qualifying Clerk Role

Greets Voters politely at the Qualifying Table. Look Voters in the eye when

speaking to them and use “please” and “thank you.”

Operates the ePollBook and Controller to qualify Voters.

Knows when to send a Voter to the Judge because additional paperwork is
needed to complete the qualification process.

Utilizes Statement of Residence (SOR) forms as needed during the qualifying
process.

Explains the voting procedure when handing Ballot Paper and access codes to
Voters.

Directs Voters so they know what to do by asking for their List A ID, pointing to
the line of Duos, and/or pointing them toward the Scans.

r e
- Ballot Box Clerk Role

Stationed near the Ballot Box, one Clerk per Ballot Box if staffing allows.
Explains to Voters how to properly cast their ballots into the Scan.

Ensures the Scan accepts all printed ballots and alerts Judges if they do not.
Watches so no Voter leaves the Vote Center with their printed ballot.

Offers Voters an “| Voted” sticker. Always says, “Thank you for voting.”

People in the Vote Center
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' Bilingual Clerk Role

Communicates with Voters in a shared language if they don't speak English,
specifically supporting Spanish, Viethamese, and Chinese in Harris County
(TEC Sec. 61.031).

Reads the entire ballot to the Voter if requested.
Fulfills the same duties as other Clerks.

The DEVC/PJ is advised of the required languages for staffing bilingual positions,
potentially using any Election Worker to help with bilingual communication.

Provides English translations of communications if requested by any Election
Worker or Poll Watcher (TEC Sec. 61.036).

This role is required of most locations. The Recruitment team will advise Presiding
Judges of which bilingual languages are required for each specific site.

Forms Clerk Role*

Assigned, as needed, by the DEVC/PJ to support the monitoring, completion, or
documentation on the ePollBook for forms and related procedures excluding the
Provisional voting process.

Any Clerk fulfilling the Forms Clerk role may NEVER assist in the provisional
voting process on paper or ePollIBook.

When not assisting with forms, should help monitor Duo lines to ensure no
unfinished voting sessions remain on-screen after Voters leave.

Alerts the DEVC/PJ of any abandoned voting sessions on Duos.

Helps ensure all printed ballots are inserted into the Scan by the Voter. Places any
unattended, printed ballots in the Thrown Out Ballot Envelope.

' Curbside Clerk Role*

The DEVC/PJ assigns and rotates this role among several Clerks throughout the day.

Processes Curbside Voters by bringing an ePollBook and Duo Go to the Voter’s car.

People in the Vote Center
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» Transports Voter’s printed ballot to the Scan and deposits it.

» Returns to the Voter with an "l Voted" sticker and confirms successful ballot casting.

» Curbside Voters that vote as provisional, RID, or need to cancel a Mail Ballot are
processed only by the DEVC, AEVC, PJ, or AJ.

« Two Election Workers must be present when assisting a Curbside Voter per House
Bill 521, as of September 1, 2025, if the Vote Center has four or more Election
Workers.

NOTE: The following roles are assigned as needed — Spoiled Ballot Clerk, Curbside
Clerk and Forms Clerk.

High School Students

‘ r ) o " )_ High school students 16 years of age or older on or before

(— \) Election Day can serve as Student Clerks. (TEC Sec. 32.0511)
& 4
AV Al |

s Harris County also employs high school students as Electronic
lk)/ ‘ Support Specialists.

..-‘ ~’ -

Student Clerks 4 R

» Presiding Judges hire Student Clerks and assign them a role for Election Day,
just like other Election Day Clerks.

« Students must submit the Student Election Clerk Application and Permission
Form with a signature from their high school principal or their parent/legal
guardian if home-schooled (no form, cannot work).

» Student Clerks take the same training as other Election Workers.

» For assistance with the Student Election Clerk Application and Permission Form
contact Recruitment at 713-755-1617, Option 02.

» Up to four Student Clerks may serve at any Election Day Vote Center. Harris
County does not typically place Student Clerks to work during Early Voting.

Find the printable version of the Student Election Clerk Form at: -EI.%"I'- :
sos.state.tx.us/elections/forms/pol-sub/4-21f.pdf

People in the Vote Center
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Electronic Support Specialist (ESS)

Electronic Support Specialists are Election-Day-only Student Clerks specifically
trained by Harris County to monitor and update wait times at the Vote Center through
an application on their cell phones.

+ Trained as Clerks; follows instructions given by Presiding Judge.
+ Assigned to every Vote Center on Election Day; not during Early Voting.

» Supervised by the Presiding Judge but may receive requests from Harris
County Elections.

* Updates wait times every 15 minutes using their personal cell phones.
* Trained to and can assist with clerk-related activities.

* Must continue monitoring wait times while doing other clerk activities.
« Communicates information about wait times to the Presiding Judge.

* NOTE: Not all Poll Watcher certificates of appointment look the same. The
DEVC AEVC, PJ, or AJ should review carefully.

Each countywide polling place may have up to four Student Election Clerks working
at any given time (TEC 32.0511(d)).

Techs

- A \

Cluster Tech

» Equipped with supplies (Ballot Paper, Provisional Affidavit forms, et cetera) and
replacement equipment (Duos, cables, booth parts, et cetera).

» Assigned to remain in-the-field, responsible for a cluster of Vote Centers.

» Assists Election Workers with technical issues to ensure machines are
operational throughout the day.

« The DEVC/PJ must sign a Cluster Tech’s visitation log to record their visit.

People in the Vote Center
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Area Tech

At the request of the authority holding the election, a Voting System Technician may
be present at a Vote Center, a meeting of the Early Voting Ballot Board, or a Central

Counting station to repair, assemble, maintain, or operate voting system equipment
(TEC Sec.125.010).

« Sent to Vote Centers as needed to assist in troubleshooting, repair, or
replacement of voting lines and machines.

» Should be permitted to assist with all voting system equipment needs.

Site Tech

« Stationed at Vote Centers and remain there all day.
* Can help with setting up, tearing down, and troubleshooting equipment.
* Not a Clerk and does not take the oath as Election Workers do.

* Follows all rules applied to Election Workers inside the Vote Center,
including not using cell phones except for election work.

Harris County Election Staff

During elections, members of the Harris County Elections staff may be present in Vote
Centers performing a variety of essential roles, such as:

» Tech support to repair or replace equipment
« Delivering additional equipment or supplies; picking up full ballot bags
« Checking ADA remedies

« Offering support for opening or closing the Vote Center or processing Voters

People in the Vote Center
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Poll Watchers

Poll Watchers receive appointments by candidates,
political parties, or proponents/opponents of a
ballot measure to observe the conduct of an
election. There are specific rules related to their
role to ensure that the integrity of the election is
secure. As with everyone in the Vote Center, Poll
Watchers must wear name identification issued by
the DEVC or PJ (TEC 33.051(f)).

Poll Watcher General Guidelines

Early Voting: Poll Watchers may be present at any time after the Vote
Center opens. They can remain until voting equipment is secure at the close
of voting each day (TEC 33.053).

Election Day: Poll Watchers may be present when the Presiding Judge is in
the building and can remain until election officials complete their duties
(TEC 33.052).

Only two Poll Watchers from each appointing authority (political party, candidate, et
cetera) may be on duty at any time at each Vote Center (TEC 33.007).

Poll Watchers do not have to serve five continuous hours at an Election Day Vote
Center for the Poll Watcher to serve during the hours they choose.

A DEVC/PJ may not have a Poll Watcher who was
accepted for service removed from the Vote Center unless
the Poll Watcher:

1. violates the Texas Election Code in the presence
of any Election Worker, or

2. the Poll Watcher violates the Penal Code in
anyone’s presence (TEC 32.075(g-h)).
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We recommend a DEVC/PJ call 713-755-1617, Option 04, and Harris County

Elections can facilitate contact with the County Attorney if clarification or support is
required when managing Poll Watchers in the Vote Centers.

Poll Watcher Certificates

When a DEVC or Judge receives this
form, they must verify it shows
9/2025. If it does not, reject the form.

e
33051,127.201 TaxasElcton Code

or Early Voting Clerk
en appointed as a poll watcher in accordance with Sec 33.002

e fol
Texas
Name of Poll Walcher

[Name of Candidate

Residence Address of Poll Watcher Title and Dale of Election

Voter Registration VUID Number of Poll Walcher Location Poll Watcher is (0 serve

Signature of Candidate or Printed Name of Signer

Signature of Campaign Treasurer

Signature of Poll Walcher )
OATH OF A POLL WATCHER

duties’
AFFIDAVIT OF POLL WATCHER

rving as a watcher or | will disable or deactivate the device

TRAINING REQUIREMENT

Signature of Poll Watcher

Sworn 1o and subscrived before me this day of o 20,

Signature of Election Judge/Deputy

CERTIFICATE OF APPOINTMENT OF POLL WATCHER BY A CANDIDATE

[l a poll watcher for the above appointing authority, do hereby
ave, in my possession, any type of mechanical or electronic means
in

wear or affirm that | have not been finally convicted of a felony of
cond degree or a felony offense in connection with conduct directly attributable to an

The following oath must be repeated aloud by the poll watcher before being accepted for service.
“I swear(or affirm) that | will not disrupt the voting process or harass voters in the discharge of my

of

| understand that | must present a physical copy of the Certificate of Completion of the Secretary of
State Poll Watcher Training before being accepted for service. [Sec. 33.051(a), Texas Election Code]

Printed Name of Election Judge/Deputy

NOTE: Not all Poll Watcher certificates of
appointment look the same. The DEVC
AEVC, PJ, or AJ should review carefully.

Poll Watcher Qualifications

TEC 33.031-33.035:

Upon arrival at the Vote Center, Poll
Watchers must present to the DEVC/PJ a
Certificate of Appointment. This can be an
appointment from:

« a candidate,

* a political party,

« a write-in candidate, or

* a proposition or measure.

Poll Watcher appointment certifications now
include an affidavit confirming the Poll
Watcher has not been convicted of a first or
second-degree felony or any election related
offense. The DEVC, AEVC, PJ or AJ needs
to check to make sure the Certificate of
Appointment presented has the new law
information on it. The old forms will no longer
be accepted.

The Poll Watcher must also present a
Certificate of Completion of Poll Watcher
Training issued by the Secretary of State.

» Is aregistered Voter of the territory holding the election.

* Is not a candidate in the current election.

* Is not holding an elective public office.

» Is not an employee of the Presiding Judge, Alternate Judge, or Clerk of the

polling location.

* Has not been finally convicted of an offense in connection with conduct directly

attributable to an election.

* Is not related to a Presiding Judge, Alternate Judge, or Clerk of the Vote Center.
« May be related to the candidate the watcher is representing.

People in the Vote Center
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A Poll Watcher MUST

Be a registered Voter of the territory
covered by the election and complete
the SOS Poll Watcher training
program.

Be appointed by a candidate, a
political party, or a specific-purpose
political committee.

Present a Certificate of Appointment
and a Cetrtificate of Completion of
SOS Poll Watcher Training to the PJ
upon arrival at the Vote Center.

Display the name badge the PJ
provides while in the Vote Center.

Turn off any recording device while
serving as a watcher or being in the
Vote Center.

A Poll Watcher MAY

Observe all election activities at
the Vote Center and may follow
Constable to Drop Off for Early
Voting or Judge on Election Day.

Sit or stand near enough to see
and hear the observed activities.

Call attention to irregularities or
law violations to a PJ, AJ, or
Clerk, and, if referred to the PJ by
a Clerk, must stop discussion with
a Clerk unless the PJ invites
further discussion.

Take written notes and, if present,
sign Zero Tapes and Ballot Box
Seal Logs as processed (TEC
61.002).

Observe an Election Worker
assisting a Voter with voting.

A Poll Watcher may NOT

Challenge a Voter’s right to be
present in or vote at the Vote
Center.

Communicate with Voters.

Converse with Election Workers,
except to identify irregularities and
violations of law.

Record images or sound inside the
Vote Center.

Reveal how a Voter has voted.

Coerce Voters.

Be denied free movement where
election activity is occurring within
the location where the Poll Watcher
is serving.

Observe a Voter voting
independently or with assistance
from a person of their choice.

Accepting Poll Watchers Into the Vote Center

The DEVC / PJ must complete the following steps when a Poll Watcher arrives at the

Vote Center:

» Obtain Certificate of Appointment of Poll Watcher, confirm it is complete with new
law information included and date in upper left corner reflects 9/25 or the form
must be rejected. The old forms will no longer be accepted.

« Obtain Certificate of Completion for Poll Watcher Training for current election and

confirm it is complete.

* Require Poll Watcher to countersign Certificate of Appointment with the
DEVC/PJ; both sign; DEVC/PJ retains the certificate.

« Administer the oath located on the Certificate of Appointment.

+ Keep certificates with the other election materials in the Work Folder.

 Enter the Poll Watcher’s information into the ePollIBook.
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DGE/C TTENDANCE St
VOTER COUNT
CLOSE POLL

Srwrereg Carver Canetmn | OTIVINO04 (Traarey Mok}

RECORD POLL WATCHER
* A Pty Becqent

Name of Cancidate/ Polttical Party! Proponent or Opponent of a measwre

1. In Judge Admin: tap “Record Poll Watcher.”

Precect 0707
Trm barsterd s Carmmanty  orer
A S04 Wit Rt Soumon, TX008

Namw of Polt Watcher:

VUID. 123456678

Date of Completion. 07/14/2024

Residence Address : 1224 lesting

Namwe of Candidate/ Poltical Partyf Proponent or Opponent of a measute: |

Namwe of Poll Watcher: Thomas Reed

VUID: 123454789

Date of Completion: 07/N/2024

Residence Address : 1234 Testing St Mowaton Tx 77001

Namw of Candidate/ Politics Partyf Proponent or Opponent of & measure: T

.

= - G |

2.Record Poll Watcher’s information on
ePollBook; tap submit when finished.

Date of Completion: recond?
Residence Adcress - —
Name of Candicate] Political Party/ Opx of

3. Pop-up window appears to confirm
data was saved. Add another Poll
Watcher or go back to menu.

4. On Judge Admin, next to “Record Poll

Watcher,” is the “List of Poll
Watchers.” If confirmation of the
addition of the Poll Watcher is
necessary, tap this button.

. If Poll Watcher’s information does not

appear right after entering them, back
out of List of Poll Watchers. Check
again after a few minutes. Do not re-
enter the information as this may
cause duplicate entries.
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Secretary of State

The Secretary of State or a member of their staff may make inspections in the same
manner as State Inspectors as to whether a violation of election laws is suspected
(TEC Sec. 34.004).

The Secretary of State is the chief election official of the State of Texas. The
Secretary of State interprets the election code and state laws, writes administrative
rules regarding the laws, and provides guidance to Texas counties.

State Inspectors

The Secretary of State appoints inspectors to ensure election integrity. These
inspectors are responsible to the Secretary of State. They must be allowed to
observe all election activities that Judges and Clerks perform. The State Inspector is
the arm of the State. They ensure all laws are followed. They must carry
identification and, like everyone in the Vote Center, must wear a name tag or badge.
Like Poll Watchers, they can observe Election Workers assisting Voters, but not
Voters being assisted by a person of the Voter’s choice that come with the Voter.

People Assisting Voters - 1

An eligible Voter is entitled to receive assistance from a person of their choosing, so
long as that person is eligible to assist under Section 208 of the Voting Rights Act,
and that assistance is not limited to marking or reading the ballot or otherwise
limited to conduct that occurs in the Voting Booth (TEC 62.0115).

A Voter’s chosen assistant may not be the Voter’s
employer, an agent of the Voter’s employer, or an
officer or agent of the labor union to which the Voter
belongs. The assistant must take an oath, swearing or
affirming, that they are eligible to be an assistant to the
Voter.

People in the Vote Center
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Only one person is required to help a Voter when they select someone ,
who accompanied them to the Vote Center.

The Voter needs to inform Election Workers that they want assistance and
specify whom they want to assist them.

The person accompanying the Voter to the Vote Center can only assist if
the Voter tells Election Workers they want help from the person who
accompanied them.

An Election Worker appointed by an election officer to serve as an
interpreter in the Vote Center must be a registered Voter of Harris County.
Even with provided interpreters in the Vote Center, Voters may use an
interpreter of their choosing (TEC 61.033).

If a Voter cannot communicate in English, an election officer may
communicate with the Voter in a language they both understand
(TEC 61.031(b)).

An interpreter may interpret for any number of Voters. For each Voter, the
interpreter must take the Oath of Interpreter (TEC 61.035) and sign the
form. Election Workers can find this oath in the Election Forms Box and
the ePollBook. An interpreter may not indicate by sign, symbol, word, or
writing to any Voter how they should or should not vote.

Early Voting: Only one Election Day: Two Election
Election Worker is required to Workers are required to be

be present to assist a Voter; present to assist a Voter when
however, Harris County the ballot is on-screen.
recommends that two Election Helping insert Ballot Paper or
Workers assist whenever enter an access code only
possible when the ballot is on requires one Election Worker.

the screen (TEC 85.035).

People in the Vote Center
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Not Allowed in the Vote Center

No one may be permitted to be inside the Vote Center unless specifically authorized
by law (TEC 61.001). Election officials (other than the precinct election Judge and
Clerks), party officials, or members of the media are only permitted to be in the Vote
Center if they are voting or belong to one of the allowed groups. Party Chairs are
permissible in a Vote Center, but only during primary elections.

It is a Class C misdemeanor for a candidate to be present in a polling place during
Early Voting or on Election Day unless the candidate is voting, assisting a Voter, or
conducting official business within the building where the Vote Center operates. If
the candidate is not in the building for one of these reasons, the candidate will not
violate the section if they are not engaged in campaign activity and are not within
plain view or hearing of persons waiting to vote or already voting (TEC 61.001(b)).

Members of the media are not allowed in the Vote Center. Media inquiries should be
directed to the Harris County Clerk Communications Team.

After you have directed any media present at the Vote Center to the
communications team, call 713-755-1617, Option 04 to report the incident.

Exit pollsters are acceptable within the 100-ft electioneering boundary. They should
adhere to the following policies:

* No Voter should be interviewed while
waiting to enter the Vote Center or
building. Interviews should only occur
after the Voter has voted and is away
from other Voters so as not to cause a
disruption or to offer views on the
elections.

* The exit pollsters are not allowed inside
the polling place; they should remain
outside the building where the polling
place operates.
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Electioneers

» Electioneering is not permissible during the voting period within 100 feet of
the polling place or within 20 feet of a parking space designated for
Curbside Voting.

« Electioneering includes posting, using, or distributing political signs or
literature. Election Workers must set up 100-ft markers outside each
location.

« Sound amplification is not permissible within 1,000 feet of a Vote Center
(TEC 61.004).

* An entity that owns or controls a building in use as a Vote Center may not
prohibit electioneering on the building’s premises during the voting period
and outside of the 100-ft distance marker, but they may enact reasonable
regulations (TEC 61.003(a-1)).

A person commits an offense if, during the voting period and within 100 feet of an
outside door through which a Voter may enter the building in which a polling place is
located, the person electioneers for or against any candidate, measure, or political
party. Electioneering includes the posting, use, or distribution of political signs or
literature (TEC 61.003, 85.036).

For example, a person may not wear a badge, insignia, emblem, or other similar
communicative device relating to a candidate, measure, or political party, regardless
of whether they are or are not on the ballot, or to the conduct of the election,
within the 100-foot zone. (TEC 61.010(a)). These rules also apply during Curbside
Voting.

Vote Centers in a public building, such as a courthouse, cannot restrict use of its
public restrooms. Candidate and campaign volunteers that are electioneering need
to remove or cover any campaign clothing they are wearing before entering the
building. They should not loiter in the building."

(TEC 61.003).
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e ———

Early Voting Supply Cabinet & Equipment Caddy K& 7‘

— i v

Early Voting: The Vote Center I

receives a Supply Cabinet and -
Equipment Caddy. I

.....

Election Day: The Vote Center
receives an Equipment Caddy.

T

Early Voting to Election Day: The m-_pmmm?

Early Voting Supply Cabinet and
Caddy stay at the Vote Center.

T
o ot

ot -

-
|

3y

s b e

Each container is delivered in a
neat and organized manner. When = ' - :
Early Voting and Election Day EV Supply Cabinet Equipment Caddy
voting are complete, please put

required items back into the units

as they were received. Not all

equipment and supplies are placed

back inside these units; some

items are returned to drop-off.

e —

EV Supply Cabinet (interior):
Here is an example of an
organized Supply Cabinet. The
content list on the right door
indicates where each item
goes when not in use.
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. Voters . Accessible Voting Booth 9. Duo Go
. Controller . ATI 10.Scan

. ePollBook . Voting Booth 11. Ballot Box
. Judges Table . Surge Protector 12. Greeter Table







 —————

Daisy-Chaining Power & Verity Cables in Setup  @h

The Presiding Judge assigns Election Workers to help set up equipment during the
setup process and on the morning of opening the Vote Center.

Electrical outlets are essential to equipment setup. Judges are encouraged to visit
their Vote Centers to determine how many electrical outlets they have available in
the Vote Center room.

Power cords run via a daisy chain from the last Duo in a line to the first Duo
(closest to the Controller), the Accessible Duo. All Duos and Controllers are
plugged into a power strip and then into the wall. Scans are plugged directly into
the wall each morning. During Early Voting, Election Workers must unplug them
each night.

Daisy-chain this way, towards the first Duo in line.

a

—
—————

- = -

mn

Set up Qualifying Table;

NOT the Controller

Yellow extension cords supplement outlet access where needed. All cords must be
out of the path of voter traffic. Mats must not be used to cover cords under any
circumstances. For help with identifying solutions when connecting equipment to
power during setup, call: 713-755-1617, Option 04.

)
*  Yellow extensions cords MUST be unplugged nightly. §¥@%

* Surge protectors may remain plugged in and powered on. —& = =

REMINDER: Controllers, Scans, and Ballot Boxes must NOT be set up until the
day of opening the Vote Center.

However, where to place these items must be considered during Vote Center
setup. Space needs to be allowed for them when setting up the Qualifying Tables,
Judge’s Tables, Greeter’s Table, Voting Booths, and Duo lines.
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Connectivity & ePollIBooks

When returning ePollBook
cases, replace all items as
shown in the image above.

MiFi

Early Voting: From the black ePollBook Election Day: From the black ePolIBook
case found in the big black box, remove case that the Presiding Judge received at

the following: Supply Handout, remove the following:
MiFi MiFi
 all ePolIBooks one ePollBook
 Translation iPad one stand

+ all stands

« all charging cables

« all charging blocks

» black extension cord if needed

one charging cable

one charging block

Only one ePollBook is needed
before Election Day. The AJ and
two Clerks record their setup time.
PJs do not record their setup time.

The MiFi must be fully turned on == If the Early Voting
before waking the ePollBooks, or "3 or El_ection Dgy
they will not connect to the MifFi. - location received an
MP-70, the MiFi will

Call 713-755-1617, Option 04 if not be used.
assistance is needed with the
MiFi or MP70. «

onN!

MP70
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Do not plug ePollBook charging cables
directly into USB slots on a surge protector.

The ePollBook will not stay fully charged.
Keep ePollBooks plugged into charging
blocks at all times.

Early Voting: Translation iPad is provided to all locations.

Election Day: Judges may request a Translation iPad if any
Voters request one by calling 713-755-1617, Option 04.

; Translation iPads are in the field with Cluster Techs and may
take up to 20 minutes to arrive depending upon traffic.

Scan the QR code above using a
smartphone’s camera to access a
YouTube video on how to set up and use
the Duo Go.
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Prepare the Qualifying Table

The following items belong on the Qualifying Table:
» Controller with attached Barcode Reader
« Signed or stamped official Ballot Paper

newer Ballot Paper with older Ballot Paper with no )
printed signature box (right) signature box (left)
stamped for Election Day stamped for Early Voting

N\ Early Voting: Stamp

- ) —
ﬁ Recommended ﬁ Ballot Paper with the

Initials or Early Voting Clerk’s
KOEUETP Signature ';Etf‘r |n|t|a|s
AREA Placement AREA

/ \ L Election Day: Sign or
m stamp Ballot Paper

with the Presiding

— | — Judge’s signature

Pl Scguature

IMPORTANT: DO NOT sign ANY paperwork beforehand
(SORs, Provisional Affidavits, RID forms, et cetera). Also, do
not highlight on any forms for the areas a Voter will fill out.

« Statement of Residence (SOR) forms: Sl
o e e e | Mo S | 4 Yo | o s
When a yellow “Select” button states S |
“SOR Required” on the ePollBook, an :‘" W:IH — fi;';_‘_:'_“'
SOR must be filled out by the Voter b ===
before an access code may be issued. EREE | WOE 36960 .
i :qﬁ:—" : 3
_ — =
* Laminated Acceptable Forms of Hess
Identification for Voting (List A). ==
List B is on the reverse side and is only i
usable by a Judge. List B should not be pa—
shown to Voters by a Clerk. S
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o Qath of Assistance and
Interpreter form

o ePollBook, orange ePollBook
stand, charger cable, and
power block (plugged in all day
using a surge protector)

o Extra roll of Controller tape in the
. Statement — T
color matching the Controller for @Q
Ballot

that Duo line \ é/? Residence j

e Pens for Voters

Tips for Qualifying Voters Proper Etiquette Speaking to Voters

* Watch Duo availability + Say "Please".
when qualifying Voters. « Look Voters in the eye when

* Slow down when no speaking to them.
Duos are open. * Help Voters feel welcome by

* Speed up if Duos are smiling and saying, “Thank you
available. for Voting.”

* Don'tissue access codes * Direct them so they know what
when Duos are all full. to do by asking for their List A

ID, pointing to the line of Duos,
or sending them to the Scans.
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Processing Standard Voters

Begin With ePollIBook

The ePollBook is the piece of equipment used in the qualification of all Voters in

the Vote Center. No matter how a Voter is processed, they will be on the ePollBook
at some point.

— . “

» Check Controller screen to confirm a Duo is available before qualifying a Voter.

» Access Codes expire in 30 minutes and should not be issued unless Duos are
available.

Checking a Voter’s List AID

Identify the Voter's registration status:

1. The Qualifying Clerk greets Voters and 3. Check the expiration date of the List

asks for their photo identification. Do
NOT ask specifically for a TX Driver's
License or TX ID card. This implies to
the Voter that those are the only IDs
accepted to vote.

2. Check the Acceptable Forms of

|dentification (List A) form to confirm
that the IDs the Voters present are
acceptable. Be sure to compare the
photo ID to the Voter’s face.

A ID; it must not be more than four
years expired unless the Voter is 70
years old or older, in which case the
ID does not expire for voting
purposes. Remember, some IDs
have no expiration date.

4. If an ID is presented that you are

unfamiliar with, ask the DEVC/PJ for
assistance. They can call the Judge
Resource Line for help with ID
approval.

Remember, Voters will not appear exactly as they do in their ID
photos for various reasons (age, weight loss/gain, clothing, hair
style, makeup, facial hair, glasses, et cetera). If the Qualifying Clerk
questions whether the person presenting the ID is the same as in
the photo, ask the DEVC/PJ for assistance.
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e ety s =
e

- immes
- Is the Voter Registered?

Standard processing occurs when a Voter shows a valid Texas
Driver's License or Texas ID card. These are the only two forms of
List A ID that the ePollBook camera can read.

1. Voter Lookup: Place the ID on the ePollBook stand
o —— with the barcode facing the Qualifying Clerk. In the
g ‘ lower-left corner, tap the button labeled "Read." The

ePollBook reads the barcode to bring up the Voter.

2. Select Voter: Voter information appears

* If more than one Voter Training GeneralElction - 082972025 (Triing Mode)
displays, compare the — —
name and birthdate on e ———— FMBLE 77348
the ID to the list of '

Voters generated to
find the correct voter
information.

Step 3: Process Voter Step 4: Signature Step 5: Accept Signature Step 6: Barcode

UID : 2175687783
09

”

» Tap the green “Select
button for the correct
Voter. The following

screen appears.

If an ID does not scan after several attempts, try touching the “Read”
button first and then placing the ID onto the ePoliBook stand once the
camera is on. If it still does not read, perform a manual search.

Equipment
68



3. Process Voter: \When qualifying a voter, the ePollIBook displays questions for
the Qualifying Clerk to ask. Since the ePollBook scans and reads the ID, some
questions will appear automatically marked. For example, because the ID has
been read successfully, the first question will display as “Yes.”

< Back Process Voter
Step 1: Voter Lookup Step 2: Select Voter Step 3: Process Voter Step 4: Signature Step 5: Accept Signature Step 6: Barcode
VUID : 2175687783
GEORGE WASHINGTON Il 8214 TROPHY PLACE DR, HUMBLE, 77346 DOB : 08/09/2001
TX ID: GEORGE WASHINGTON Il Suloesive Laed 12
Has Voter Provided an Acceptable Photo ID? Yes [ INo
Does Voter Registration Name Exactly Match Name on ID Provided? [v]) Yes [_JNo
Home Brocead 0
fonest

For the next question, “Does Voter Registration name exactly match Photo ID?”,
this answer could be “No” and the line may turn yellow; the Harris County
registered name and the TX ID do not precisely match. This means the Voter

marks their initials on Step 4 when they sign. Do not change the answer to this
qguestion to get a green line.

Next, press the green button on the bottom right to proceed to the next screen to
complete additional questions.
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Ask the voter the address question on the ePollBook to confirm they still live
at their registration address.

Step 1: Voter Lookup Step 2: Select Voter Step 3: Process Voter Step 4: Signature Step 5: Accept Signature Step 6: Barcode
VUID : 2175687783
GEORGE WASHINGTON il 8214 TROPHY PLACE DR, HUMBLE, 77346 DOB :08/09/2001
TX ID: GEORGE WASHINGTON 111 Ealict siie-Debe-1a2
Ask the voter: “Do you currently live at 8214 TROPHY PLACE DR, HUMBLE, 77346"
Voter’s Response: Yes [ INo
In the example to the left, the
Is this a Curbside Voter or accompanying someone who is voting curbside? [ JYes No @ ”
& = Voter answers, “Yes.” Then, the
Voter Able to Sign: Yes No H “ g
= i Clerk will tap “Yes” in response to
this question.
Go to Voter Signature Screen

* Do NOT use the address on the Voter's ID. They are not required to
match (TEC Sec. 63.0011). Per the Secretary of State, reading the full
address aloud to the Voter is not required. You may use street number
and name only.

* Read from the ePollBook the street name and apartment number, if there
is one, using the address on the ePollBook screen. (TEC Sec. 63.0011).

The next question ‘Is this a Curbside Voter or
accompanying someone who is voting curbside?’
will automatically populate as “NO.”

The final question, ‘Voter Able to Sign,’ will
automatically populate as “YES”.
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Process Voter

CLORTL WASHINOTON

Voter s Resoonse:

= thie

R4 TROPHY PLAC

Gep 4 Saratus

£ DR, MUAVELE, 77346

Ask the voter: “Do you currently live at 8214 TROPHY PLACE DR, HUMBLE, 77346

Woter Able 1o Sign:

Shup 6 Accept Soratn

Yep & Baricde

VUO [ 217508780
DOR  CRBWI00
Bkt S OR40. 132

sy [No
- =m0

ives [N

Go to Voter Signature Screen

The “Go to Voter Signature Screen”
button turns green when ready to
proceed to Step 4, the signature page.
Press the green button. The Signature
screen will appear upside down.

Although the last question, “Voter
Able to Sign,” is green by default, if
a Voter cannot sign, click “No.” The
ePoliBook automatically enters the

Voter’s typed name in the Voter’s

4. Signature: Flip the ePollIBook toward
the Voter and ask them to confirm
their information in the gray field. If
correct, have them sign on the line
and press the green “Accept” button.
The ePollBook beeps, indicating that
the signature was accepted. Flip the
ePollBook back toward the Qualifying
Clerk.

Accept Voter

YU 3
GEORGE WASHINGTON W 2214 TROPHY PLACE DR, HUMBLE, 77346 008 - CAOW

TX O GEORGE WASHINGTOM 5

Signature & Afficavit of Voter

7/
,(1&/\/ / L//C\/'

signature block when you get to the
next page.

Ul OF MG SI10A

SOOLONG 900
SLLPWIT i

OPELL W W IS RGOS TR

o ey

0wy 9 Bar  arundie Mecoy |t

./?

fa

= LS
00y Duaumi () GTOTIOLIR0 + VO] LU0 Durae.y

5. Accept Signature: Press the
“Accept Signature” button.
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6. Barcode: The barcode screen appears. Use the Barcode Reader attached

to the Controller to read the barcode.

Qualifying Clerks should only
issue access codes using the
Barcode reader and never
create access codes manually.

Training General Election - 08/29/2025 (Trai

Use Barcode Reader to read the barcode to issue the Voter an Access
Code before you click Check In Next Voter

e

Ballot Style: 0659-122

Check In Next Voter

7. Confirm Access Code: verify that the Ballot Style Number under the barcode
matches the Ballot Style Number on the Controller. If they are the same, click
the box on the Controller that says “Yes, this is correct” and press “Issue
Access Code.” The Voter’s access code prints.

Training General Election - 08/29/2025 (Training Mode)

Use Barcode Reader to read the barcode to issue the Voter an Access
Code before you click Check In Next Voter

iE

oth sides of re the appropriate stamp/signatur
: gt ; " c
Batorsyie:oeso-22 (N
Check In Next Voter

8. Next, click the “Check in Next Voter” button. -

« After pressing the button, the ePollBook returns to Step 1: Voter Lookup

to process the next Voter.
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. Ballot Paper: Give the Voter their access code and signed or stamped Ballot
Paper. Direct them to an available Voting Booth numbered with the same color
as their access code slip. Remind them to deposit their ballot into the Scan
before they exit the Vote Center.

.
Recommended
Initials or ﬁ
Signature
Placement —
ouT
AREA
&
For ED, Ballot For EV, County
Paper printed Clerk’s initial
with a Signature stamp

62166

08112022 900 AM

SROO0TC « Hams County Allormey
Conf Cie

Po 08X 48

The Qualifying Clerk provides the Voter the following directions:
1. Go to an open booth in the line of the same color as access code slip.
2. Follow the prompts on the screen.
3. Insert the Ballot Paper with both hands.
4. Wait to pull Ballot Paper out until instructed by the Duo.
5. Check printed ballot to confirm it is accurate and readable.
6. Insert the printed ballot into the Scan (indicate where the Scan is located).
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Processing a Voter: Using a Manual Search

(000000000

0o
/

TXDL Look Up Search

If the voter presents a List A ID that is not a TXDL or
| T | e TX ID when qualifying, use the Search side of the
' ePollBook to complete Step 1: Scan/Search.

0000 DOO

//

Manual Search on a List A ID

1. Voter Lookup: Use the Voter’s ID to enter the following
information:

Ve

k(\( gy ,\m(é;“ |

* The entire birth month, day, and year.
+ The first three letters of the last name.
Entering additional information may slow down the search

process and potentially expand the list of Voters to sort
through.

Once you have entered the information, select
the Search button.

"2:49PM  Mon Jun 30 7l T 68% %

< Back Training General Election - 06/30/2025 (Training Mode) Admin (X §i

Step 1: Voter Lookup Step 2: Select Voter Step 3: Process Voter Step 4: Signature Step 5: Accept Signature Step 6: Barcode

TXDL Look Up = Search

Birth Month: Birth Day: Birth Year:

08 05 1951

was

READ BARCODE

Advanced Search >

Today's Device Validated Count: 1 e S o
e Total Device Validated Count: 1 Ll
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¢ s s O o - D308 1 o 2. Select Voter: If more than one
B Voter’'s name appears, compare the
name on their ID to the list of names
generated by the ePollBook. Tap the
“Select” button to select the correct
Voter.

GEORGE WASHINGTON Il K254 TROMY PLACE DR
PENOTON

TXIO: GRORGE WAS

* In some instances where several
names appear to be the same,
use the date of birth to identify
the correct Voter.

3. Process Voter: The Qualifying Clerk asks the questions that must be answered
and records the Voter’s responses manually.

< Back Process Voter < Back Process Voter

Ciop 1 Voter Lookip IS ep 2 Select ot cter o Process Vot Sten'd Sionaturs I Stop - Accept Sionatura B Siep 6. Earcode Step 1: Voter Lookup  Step 2: Select Voter  Step 3: Process Voter Step 4: Signature  Step 5: Accept Signature  Step 6: Barcode
VUID : 2175687783 VUID : 2176687783
GEORGE WASHINGTON Il 8214 TROPHY PLACE DR, HUMBLE, 77346 DOB : 08/09/2001 GEORGE WASHINGTON lil 8214 TROPHY PLACE DR, HUMBLE, 77346 DOB :08/09/2001
+5(ID: GEOROE WASHINGTON NI Ballot Style :0659-122 TX ID: GEORGE WASHINGTON i BAlCLSlYS. Hebu-122
Ask the voter: “Do you currently live at 8214 TROPHY PLACE DR, HUMBLE, 77346"
Has Voter Provided an Acceptable Photo ID? (V) Yes [_INo
Voter's Response: Yes [ INo
Does Voter Registration Name Exactly Match Name on ID Provided? (] Yes [_JNo
Is this a Curbside Voter or hois d [ JYes [VINo
Voter Able to Sign: Yes [_INo

Home Home
Start Over Go to Voter Signature Screen

Has the Voter provided an acceptable photo ID?

* Acceptable ID includes any of the List A IDs.
Select “Yes” or “No.”

« Ifthe answer is “No,” direct the Voter to the
DEVC/PJ who determines if the Voter may need
to vote using a Reasonable Impediment
Declaration (RID) or an Affidavit of Provisional
Voter.

+ If the answer is “Yes,” tap to check the “Yes” box.
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Does Voter Registration name exactly match Photo ID?

The Qualifying Clerk needs to look at the Voter’s name on the ID the Voter provided.
Compare it to the larger font name in the gray band of the “Voter Information” screen.
This larger font name represents the Voter’s Harris County registered name.

The smaller font name with “TX ID:” in front of it is not the Voter’s registered name
and may not match the Harris County registered name above it.

+ Select “Yes” or “No.” The line turns yellow upon selecting “No.”

+ Determine if the Voter Registration name is substantially similar to the ID
name. Refer to the “Similar Name” section in this manual, which follows the
Manual Search section for complete information on what a similar name is.

» If the names are substantially similar, the Voter needs to initial the “Similar
Name Affidavit” box when going to Step 4: Signature.

» If the names are not substantially similar, direct the Voter to a DEVC/PJ who
determines if the Voter needs to vote using an Affidavit of Provisional Voter.

"3:44PM Wed Sep 3

< Back Training General Election - 09/03/2025 (Training Mode)

Step 1: Voter Lookup Step 2: Select Voter Step 3: Process Voter Step 4: Signature Step 5: Accept

GEORGE WASHINGTON llI

TX ID: GEORGE WASHINGTON il

8214 TROPHY PLACE DR,
HUMBLE, 77346

3:45PM Wed Sep 3

< Back Process Voter

Step 1: Voter Lookup Step 2: Select Voter Step 3: Process Voter Step 4: Signature Step 5: Accept Signature Step 6: Barcode
VUID : 2175687783
GEORGE WASHINGTON 11l 8214 TROPHY PLACE DR, HUMBLE, 77346 DOB : 08/09/2001
TX ID: GEORGE WASHINGTON il Ballot Style:0659-122
Has Voter Provided an Acceptable Photo ID? Yes [ JNo
Does Voter Registration Name Exactly Match Name on ID Provided? Yes [_INo
Home Proceed to next screen to complete additional questions
Start Over
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Ask the Voter, "Do you currently live at ...”

The ID address does not have to match the Voter’s registration address
(TEC 63.0011).

Do not use the address on the Voter’s ID when asking, “Do you currently live at ...”;
use only the registration address provided on the ePollBook, reading the address
(only street number and name is required) aloud to the Voter. Per the Secretary of
State, reading the full address is no longer required.

« Select “Yes” or “No” based on the Voter’s response. If they say “No,”
they must fill out a Statement of Residence (SOR) form before they
are qualified.

* Provide the Voter with an SOR form. Have them step away and return
to the Qualifying Table with the completed SOR. The Qualifying Clerk
must check the SOR form to see what county the Voter now lives in.
The Voter must be sent to the Judge if it is not Harris County. A Voter
who no longer lives in Harris County cannot vote in Harris County. The
Judge or DEVC/AEVC talks to the Voter about voting a limited ballot in
their new county during EV.

Voter able to sign?

» Select “Yes” or “No.”

Equipment
77



Upon answering all questions, the “Go to Voter Signature Screen”
button turns green. Press the green button, and the “Signature” screen
appears upside down.

Process Voter

Step 1: Voter Lookup Step 2: Select Voter  Step 3: Process Voter Step 4: Signature  Step 5: Accept Signature Step 6: Barcode

VUID : 2175687783
GEORGE WASHINGTON 11l 8214 TROPHY PLACE DR, HUMBLE, 77346 DOB : 08/09/2001

TX ID: GEORGE WASHINGTON 11l Ballot Style :0659-122

Ask the voter: “Do you currently live at 8214 TROPHY PLACE DR, HUMBLE, 77346"

Voter’s Response: (V] Yes _JNo
Is this a Curbside Voter or i who is voting i [ J¥Yes No
Voter Able to Sign: Yes [_INo

I Go to Voter Signature Screen I

4. Signature: Flip the ePollIBook toward the Voter and ask them to confirm their
information in the gray field. If correct, have them sign on the line and press the
green “Accept” button. The ePollBook beeps, indicating that the signature was
accepted. Flip the ePollIBook back toward the Qualifying Clerk.

J
243107\ JO UABPIJY B DIMEUBIS
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5. Accept Signature: Press the “Accept Signature” button. Do not match the
signature to the Voter’s ID signature.

Accept Voter

Step 1: Voter Lookup  Step 2: Select Voter  Step 3: Process Voter Step 4:Signature  Step 5: Accept Signature  Step 6: Barcode

VUID : 2175687783
GEORGE WASHINGTON Il 8214 TROPHY PLACE DR, HUMBLE, 77346 DOB :08/09/2001
TX ID: GEORGE WASHINGTON Il Ballot Style :0659-122

Signature & Affidavit of Voter:

e

Home : :
el L Accept Signature

6. Barcode: Use the Barcode Reader attached to the Controller to read the barcode.

Training General Election - 08/29/2025 (Training Mode)

Use Barcode Reader to read the barcode to issue the Voter an Access
Code before you click Check In Next Voter

Jiaed

Reminder: Check both sides of the Ballot 7
present prior to giving the Ballot Pap

Ballot Style: 0659-122

Cod
Check In Next Voter

* Remember to confirm the Ballot Style Number under the
barcode matches the Ballot Style Number on the Controller.

» Print the access code and give it to the Voter with Ballot Paper.

+ Tap “Check In Next Voter,” which returns the screen to Step 1:
Voter Lookup.
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Processing a Voter with Similar Name ,

During Step 3: Processing Voter, the line turns yellow if “No” is checked for the
question “Does Voter registration name exactly match photo ID?” A “Similar Name
Affidavit” box appears next to the Voter Signature box during Step 4: Signature.

The ePollBook does not allow the Voter to proceed without signing and initialing this
box. Examples of similar names are below.

Initial, Middle, and Former Names: If a Voter has an initial, middle, or former
name on their ID that does not appear on the List of Registered Voters, or vice
versa, it is a substantially similar name.

List of Registered Name on ID Note
Voters
Carole Keeton Rylander Carole Keeton Ms. Strayhorn’s former name,
Strayhorn “‘Rylander” appears on the list

of Voters, but not the ID.

Lyndon Johnson Lyndon Baines Johnson | President Johnson’s middle
name appears on the ID, but
not the List of Registered
Voters.

Names Appearing in Different Fields: If a Voter’'s names as they appear on the
List of Registered Voters and their ID occupy different fields, the names are
substantially similar.

List of Registered Name on ID Note
Voters
Sandra Day Sandra Day O’'Connor | Justice O’Connor’s maiden

name “Day” occupies the last
name field on the List of
Registered Voters, but
occupies the middle name
field on the ID.
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Customary Variation of Names: If a Voter’s given name is a customary variation on
either the List of Registered Voters or their ID, the names are substantially similar.

List of Registered Name on ID Note
Voters
Esperanza Andrade Hope Andrade Secretary Andrade’s given

name is Esperanza, which is
Spanish for Hope, and a
customary variation of
Esperanza.

Slightly Different Names: If a Voter’'s name on the List of Registered Voters is
slightly different than their name as printed on their ID, or vice versa, the names are

substantially similar.

List of Registered Name on ID Note
Voters
Nanci Griffith Nancy Griffith Ms. Griffith’s name is spelled
“‘Nanci.”
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Registration Omissions List

Voters on the Registration Omissions List |

During Step 1: Voter Lookup, the ePollBook may not populate a

Voter when reading an ID or performing a manual search. DEVC,
AEVC, PJ or AJ will call 713-755-1617, Option 04 and request a
Voter lookup. Please have the Voter’s first and last name, date of

birth, and Texas Drivers License number if they have one.

In some cases, Voter Registration will explain the Voter is registered and should
be in the ePollBook. Only in this case will the DEVC, AEVC, PJ or AJ add this
Voter to the Omissions List on the ePollBook. Adding a Voter to the Omissions
List happens rarely and only after speaking to Voter Registration.

e )

Bool

rOmissions List ePoll

1. Attempt to read the Voter’s TXDL or
TXID if they present one. Otherwise,
use the “Search” area to attempt to
find the Voter manually. Input the
Voter’s month, day, and year of birth
and the first three letters of their last
name and click “Search.”

2. If the Voter’'s name cannot be
located in the registration database,
then a pop-up message (pictured
right) will appear to prompt an
advanced search. Click “Advanced
Search” to proceed.
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3. Ask the Voter for more details 4. A pop-up notice (pictured below) appears if
(e.g., a VUID or address) that the Voter is not found using either method.
could help locate the voter record At this point, Clerks should notify a DEVC,
in the registration database. Then AEVC, or Judge. The Judge proceeds with
click “Search.”

Training General Election - 07/01/2025 (Training Mode)

Texas ID:

Voter ID Number:
Birth Month:  Birth Day: Birth Year:

Birth Date: 05 01 2007
First Name:
Last Name: Hoo
Sex: D
Street Name:

Zip Code:

the next steps, pressing “Proceed to
Record Omissions List.”

Training General Election - 07/01/2025 (Training Mode)

We were unable to find this voter. Please make sure the information entered is
correct or search using the VUID or Certificate number. If still not found,

contact the Voter Registrar’s office to identify if the voter should be on the
Omissions List, then click "Proceed to Record Omissions List".

Start Over
Search

5. A pop-up notice appears asking the Judge, “Have you contacted the Voter
Registrar at 713-755-1617, Option 04, to verify the Voter?” After Voter
Registration has confirmed the Voter is eligible for the current election, click
“Yes” to proceed to the next screen with Voter Registration still on the phone.

Trmining General Elction - OB/29/2026 (Training Mode)

Have you contacted Judges Resource Line at 713-755-1617, option 4 to verify
Voter? If “Yes', and the Voter Registrar confirmed the Voter is registered and should
be allowed to vote, select *Yes” 1o Proceed to Record Omissions List. If “No”, o the
Voter Registrar could not confirm the Voter's eligibility, select “No* and have the
Judge discus options for Provisional Voting with the Voter of go to the process the
next Volter.
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6. The following screen is the Judge Admin password screen. Enter the Judge

Admin password and press “Login.”

"9:56AM Tue Jul1

< Back Training General Election - 07/01/2025 (Training Mode)

Home
Start Over

7. Ask Voter Registration for the information required to complete the Record
Omissions List Data page.

After entering the data, have the Voter confirm all information is
correct BEFORE pressing “Proceed to Voter Check-in.” Any
information entered in error cannot be corrected in the ePollBook
once submitted.

Voter Registration is no longer required for the rest of the process.

710:04AM Tue Jul 1

< Back
RECORD OMISSIONS LIST DATA
*Enter this information as provided by the Voter Registrar
Name of Voter : Herbert Hoover
PCT No: 0103
VUID NO. : 6523924710
Texas ID (Optional) : 87654321

Phone Number (Optional) :  281-255-1818

Date of Birth : 05/01/2007

PCT-Ballot Style : 0103-10

Poll Code : 707

Residence Address : 2435 Main St

City : Houston

Zip: 77004

Is Voter on Suspense ? (* Verify from Voter Registrar): [ ] YES NO

Voter was eligible and registered at time of election. Database needs to update.

Notes :

Back Proceed to Voter Check-in J
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8. On the “Process Voter” screen, the clerk will manually answer the first two

qualifying questions before clicking the “Proceed to Next Screen” button.

On the next screen, the “Recorded Omissions List” and “Voter Able to Sign’

fields automatically appear checked “Yes.” And the Curbside question is
prepopulated to “No.”

« Complete the remaining qualifying questions with the Voter.

* Press “Go to Voter Signature Screen” when all answers are
complete and continue processing the Voter in the standard way.

Herbert Hoover

Has Voter Provided an Acceptable Photo ID?

Does Voter Registration Name Exactly Match Name on ID Provided?

Home
Start Over

2435 Main St, Houston, 77004

Step 2: Select Voter Step 3: Process Voter Step 4: Signature  Step 5: Accept Signature  Step 6: Barcode Step 1: Vote

£ Back Process Voter < Back Process Voter
Step 1: Voter Lookup

Step 4: Signature

ter Lookup  Step 2:Select Voter  Step 3: Process Voter

VUID : 6523924712
DOB : 05/01/2007
Ballot Style :0103-10

Herbert Hoover 2435 Main St, Houston, 77004

Ask the voter: “Do you currently live at 2435 Main St, Houston, 77004"

Clves [INo
Voter's Response:
[Yes [_JNo
Recorded Omissions List:
Is this a Curbside Voter or who is voting
Voter Able to Sign:

Home
Start Over

Step 5: Accept Signature  Step 6: Barcode

VUID : 6523924712
DOB : 05/01/2007
Ballot Style :0103-10

(Yes [INo
(V] Yes

[ Yes [vINo
(V)Yes [_INo

Go to Voter Signature Screen

9. Flip the ePollBook toward the Voter and ask them to sign the Voter Affidavit and
press the green “Accept” button. The ePollBook beeps, indicating that the
signature was accepted. Flip the ePollBook back toward the Judge.
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10. After the Voter signs the ePollBook, tap
“Accept Signature” to move forward.

T10:07AM Tue Jul 1

< Back Accept Voter

Step 1: Voter Lookup Step 2: Select Voter Step 3: Process Voter Step 4: Signature Step 5: Accept Signature Step 6: Barcode

VUID : 6523924710
Herbert Hoover 2435 Main St, Houston, 77004 DOB :05/01/2007
Ballot Style :0103-10

Signature & Affidavit of Voter:

A Fover_

P ——
Home »
s IW“ fcceptSiphatine

11. Use the Barcode Reader attached to the Controller to read the barcode.
After completing all steps as you would for a standard Voter, press
“Check In Next Voter.”

Training General Election - 08/29/2025 (Training Mode)

Omissions List Voter Check-in. Use Barcode Reader and read the barcode
to issue the Voter an Access Code before you click Check In Next Voter.

il |

Ballot Style: 0103-10

Check In Next Voter
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Voter Assistance ,

An eligible Voter can receive assistance from a person of
their choosing. The assistant will verify their eligibility to
assist per Section 208 of the Voting Rights Act. That
assistance is not limited to marking or reading the ballot or
to conduct that occurs in the Voting Booth.

Assistance also includes, but is not limited to:
» Guiding the Voter through the line and to the voting machine.
* Helping the Voter insert Ballot Paper or enter an access code.

* Assisting with the ATl and headphones, language, or help buttons.

These buttons are at the top of the Duo screen. Voters can use them to change the
font size and contrast, access four languages, and display instructions on ATI usage.

S
@l.anguage AA Screen %) Audio ? Help

1. A Voter does not have to give a reason for requesting assistance from
an Election Worker or someone they bring with them to the Vote Center.

2. A\Voter needs to be the one to request assistance. If someone with the
Voter says they will be assisting, we need to ask the Voter, "Do you
want assistance?" If the answer is yes, then we need to ask, "Who
would you like to have assist you?" They can then decide if it is the
person with them or an Election Worker.

A Voter may be assisted by a person the Voter chooses, with no limitations other
than those described below.

« Early Voting: A single Election Worker may assist in marking the
ballot, though Harris County recommends that two assist whenever
possible. (TEC Sec. 85.035)

« Election Day: Two Election Workers are required to assist in marking
the ballot. (TEC Sec. 64.032(b))
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People

Assisting the Voter

The person assisting the Voter cannot:

A Voter

Try to influence the Voter's vote.
Mark the Voter's ballot in a way other than the way the Voter directs.
Tell anyone how the Voter votes (TEC 64.036).

may not be assisted by their employer, an agent of their employer, or an

officer or agent of their union (TEC 64.032(c)).

Per TEC Sec. 64.032(c), a person must be permitted to serve as an assistant
regardless of:

A. The fact that person has already assisted another Voter
B. The residence of that person
C. The citizenship of that person
D. The voter registration status of that person
E. The age of that person
One Election Worker Needed to: Two Election Workers Required to:
 Insert Ballot Paper. « Election Day: Read the entire
« Help a Voter enter their access ballot.
code.  Election Day: Mark the ballot as
- Early Voting: Read the entire instructed.
ballot.

Early Voting: Mark the ballot
as instructed.
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People Assisting the Voter (continued)

If the Voter needs assistance after being qualified, the Qualifying Clerk must hand
the person assisting the Voter the Oath of Assistance to fill out. Either completing
the paper form or using the ePollBook is acceptable. It is NOT required to do both.

After the Voter has indicated they require Assistance from a Poll Worker; the poll
worker must complete the Poll Worker Assistance Form (the Election Worker does

not have to take the Oath of Assistant).

X-XX
Prescribed by Secretary of State
92025
Election Worker Assistance Sheet
Hoja de Asistencia para Trabajadores Electorales

Printed Name of Assistant
(Nombre del Asistente en
Letra de Molde)

Name of Voter
(Nombre del Votante)

The assistant must provide the following information:

. Signature of Poll Worker

. Printed Name of Poll Worker

. Address of Poll Worker

. Relationship of Assistant to Voter

Sections 64,0322, 64.034, Texas Election Code Date of Election

Type of Election Polling Location

Relationship of Assistant to Did you receive or accept an)

Address of Assistant Voter S
(Direccién del Asistente) (Relacion del Asistente al forma
| Votante)

The assistant should answer “yes” or “no” to the following question:
Did you receive or accept any form of compensation or other benefit from a

candidate, campaign or other political committee?

Authority Conducting Election

y form of compensation
candidate, campalgn, o
°

This information must also be entered S Ll silosiniioidlb i dr

into the ePollBook. First, complete the

0707 - Recent Voter List
Trini Mendenhall Community Center
Address: 1414 Wirt Road, Houston, 77055

Sort by Last Name

paper form. Then, navigate to the Judge _|||||||||||||||

Admin SeCtion in the ePO”BOOk and open 7795021351 Address: 17718 WOLF HOLLOW DR, HOUSTON, 77084

the List of Recent Voters to find the
Voter's name. This list will be available
throughout the day. Once you locate the
Voter's name, press the three (3) dots to
open the menu, then select the tab
labeled “Add Election Worker Assistant

DOB:08/17/1951
PCT A

Information” to proceed. Rkt
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Voter Assistance Oath

Those assisting a Voter must take an oath not to influence the Voter's vote and must
mark the ballot as the Voter directs. This oath is in the ePollBook at Step 5:
Signature. A paper copy of the Oath of Assistance is in the Elections Forms Box.
Election Workers do not take this oath as they took the oath before the polls opened.

Review and Signature

OATH OF PERSON ASSISTING VOTER: | swear (or affirm)
under penalty of perjury that the voter | am assisting
| represented to me they are eligible to receive assistance; | will
not suggest, by word, sign, or gesture, how the voter should
vote; | will prepare the voter’s ballot as the voter directs; | did
| not pressure or coerce the voter into choosing me to provide
| assistance; | am not the voter’'s employer, an agent of the |
voter’s employer, or an officer or agent of a labor union to
which the voter belongs; | will not communicate information
| about how the voter has voted to another person; and |
| understand that if assistance is provided to a voter who is not
eligible for assistance, the voter‘s ballot may not be counted.

v S e 62BNV 13 WA6ZT

| Observing Assistance

If Election Workers assist, Poll Watchers and Election Inspectors may observe the
voting process. If a person of the Voter's choosing assists, no one else may watch
the Voter vote.
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Requesting Assistance

1. When a Voter requests assistance from someone who is not an Election Worker:

* The assistant must take the Oath of Assistance.

» If the Voter requests assistance reading the ballot, the Election Worker
must ask if the Voter wants to have the entire ballot read. If so, the Election
Worker must instruct the person rendering assistance to read the entire

ballot to the Voter.

2. After the Voter signs on the ePollBook and the Qualifying Clerk tilts the screen
back toward themselves, the screen will be on Step 5: Accept Signature.

3. A yellow button labeled
“Assistant” is on the bottom of
this screen. Tap the button to log
the assistant’s information on the
ePollBook.

If this process is missed on the
ePollBook, the Election Worker
can use the paper log from the
Elections Forms Box to capture
the same information.

4. The assistant’s information
can be captured manually
with the on-screen keyboard
or by using the “Read ID”
button.

While an ID can be used to
gather the information, using
an ID is not required by the
Texas Election Code.

17000 MLL SPRINGS DR, 5P, 77079 e

TH S RAGETW AR ELON

TYPE-IN PERSOM ASSISTING VOTER MAMEMDORESS
HAME

ADDRESS:

cry I CODE
RELATICMSHIP OF ASSISTANT TO VOTER

[l WO RECEVE OR ACCEPT ANY FORK OF COMPENSATION OR OTHER
BEMEFIT FROM A CANDNDATE, CAMPAIGH, O0F POLITICAL COMBATTEET

* - Bequired

B W
4857 Cvar
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5. After recording their information, press the bottom green button labeled
“Assistant Information Completed.”
« Before signing, the assistant must take the Oath of Person Assisting Voter
and then give their signature.
« The oath is found on the “Signature” screen and must be read aloud by the
assisting person.

pietmideaie’ s osase. s 6. Once the assistant signs, press the
green “Accept” button.

7. Finally, the signatures of both the
Voter and assistant appear on the :
“Accept Signature” screen. A ezt

* Now complete Voter Check-in.

If the Voter does not alert Election Workers that they are requesting assistance from
someone who is with them until after the barcode has appeared on the ePollBook,
the Qualifying Clerk must use the paper version of the Oath of Assistance, found in

the Elections Forms Box.

This form asks for the same information as the ePollBook does. The Election Worker
instructs the assistant to take the Oath of Assistance before filling in the requested
information on the form.
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92



Statement of Residence (SOR)

Some Voters may be required to fill out an SOR. If “SOR Required” appears under

a yellow “Select” button on the ePollBook, this Voter must complete an SOR form
before they can be qualified to vote.

8i56AM Tue Sep 2

£ Back Training General Election - 09/02/2025 (Training Mode)

Step 1: Voter Lookup Step 2: Select Voter Step 3: Process Voter Step 4: Signature Step 5: Accept Signature Step 6: Barcode

VUID : 7795002893
GEORGE WALKER BUSH 4909 NINA LEE LN, DOB : 01/28/1993
HOUSTON, 77092 Ballot Style : 0505-105
SOR Required TXID: GEORGE WALKER BUSH
Home

favance SearCh

These Voters must fill out the SOR form (affidavit) even if their address information
is correct in the ePollBook.

Ask the voter: “Do you currently live at 4909 NINA LEE LN, HOUSTON, 77092"

Voter's Response: [ )Yes No

SOR Needed - Is Voter Willing To Fill Out A SOR Form? (Jyes (JNo

A voter is being asked to fill out the SOR to verify with Harris County Elections
their correct address information.

The Clerk reviews the completed SOR form to confirm the Voter currently lives in
Harris County.
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SOR ePollBook Process

When processing a Voter with an SOR, the screen may vary depending on the
Voter’s answers and current address.

Clerks may complete the SOR process without involvement of a Judge.

When a Voter responds
“No,” to living at the address
in the ePollBook, a second
line appears beneath it
stating SOR Needed.

If the Voter is willing to fill
out the SOR, then hand the
Voter a green SOR form and
allow them to step to the
side to complete the form
before moving forward.

After receiving the completed
SOR form, press “Yes” to the
‘Willing to fill out SOR’ question.

A new question appears asking,
“What is the County of Current
Residence in Texas?”

If the Voter selected Harris
County, the voter will be allowed
to vote the standard way.

"2:43PM Fri Aug 29

< Back Process Voter

Step 1: Voter Lookup Step 2: Select Voter Step 3: Process Voter Step 4: Signature Step 5: Accept Signature Step 6: Barcode

VUID : 7795002893
GEORGE WALKER BUSH 4909 NINA LEE LN, HOUSTON, 77092 DOB : 01/28/1993

TX ID: GEORGE WALKER BUSH Ballot Style : 0505-105

Ask the voter: “Do you currently live at 4909 NINA LEE LN, HOUSTON, 77092"

Voter’s Response: [ JYes No
SOR Needed - Is Voter Willing To Fill Out A SOR Form? [JYes [JNo
Is this a Curbside Voter or who is voting [ Yes No
Voter Able to Sign: Yes {_INo

Go to Voter Signature Screen

< Back Process Voter

Step 1: Voter Lookup Step 2: Select Voter Step 3: Process Voter Step 4: Signature Step 5: Accept Signature Step 6: Barcode

VUID : 7795002893
GEORGE WALKER BUSH 4909 NINA LEE LN, HOUSTON, 77092 DOB : 01/28/1993

TX ID: GEORGE WALKER BUSH Ballot Style :0505-105

Ask the voter: “Do you currently live at 4909 NINA LEE LN, HOUSTON, 77092"

Voter's Response: [ JYes No
SOR Needed - Is Voter Willing To Fill Out A SOR Form? Yes [ INo
What is the County of Current Residence in Texas? Harris  [_]Other
Is this a Curbside Voter or who is voting [ JYes No
Voter Able to Sign: Yes [ INo

Go to Voter Signature Screen
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If the Voter's completed SOR states
anything other than "Harris" under
"County of Current Residence" the
line turns yellow, and a pop-up

window appears saying, "Voter is ”Wse“
not eligible to vote a regular ballot i
because they have moved out of

Harris County. Please have the

Voter call 713-755-3150 for further
information or assistance.

Go to Voter Signature Screen

If the Voter’s chooses not to fill out the
SOR form, then the voter’s remaining

. . Our records indicate the Voter has not provided a completed SOR, if the Voter
Optlon Would be to Vote prOV|S|ona"y_ wants to proceed to vote a Provisional Ballot, please select "Record Provisional

Affidavit". If Voter does not want to proceed to vote a Provisional Ballot, please
select the "Home" button.

Once “No” is selected to the “Willing to
Fill Out SOR” question, a new popup =T
will appear with an option to Record a
Provisional Affidavit.

If the Voter has moved within Harris County and still T
AR STATEMENTOPRESOENCE
reside in the same political subdivision, the Voter votes T

using the address shown on the ePollBook.

Mg AGHIIS: Adbens, o Sk, wnd D # st ot b bt | D0 O ENTIY. wrth, . por
10 s b Bbern o Ll V) | ot | O Ferr fo ey e 2 v

If a Voter has moved into Harris County, but their S e OO
registration is not yet effective, they may be eligible to R EE
vote a Limited Ballot by mail or in person. Limited Ballots ;ﬁﬁ]»%éﬁaf :‘?;z:_i::_f“‘i,
are always voted in the new county of residence during L8 ooyt = I
the Early Voting in person period at the main Early e e
Voting Vote Center. This ballot is not available on E:-::;:m?_-::;-;;z_;:,w.rm__,w
Election Day. The DEVC or PJ will have the Voter call 8 A

713-755-3150 for further information or assistance.
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Redisplaying Barcodes

Two Common Reasons

- 1. When a Qualifying Clerk misses reading the barcode
before pressing “Check in Next Voter.”
2. When a Ballot is spoiled, a Voter is issued a new
access code to remake selections.

R —— = &

{Redisplaying Barcode ePoll

1. The recommended way to redisplay the ballot style and barcode is to reread
the Voter’s Texas ID or perform a manual search. The ePollIBook populates
their information. Tap the red “Select” button and the ePollBook displays a
pop-up window with the option to redisplay the barcode. NOTE: The barcode
may only be redisplayed two times.

"9:51AM ThuSep 4

< Back Training General Election - 09/04/2025 (Training Mode)

Step 1: Voter Lookup Step 2: Select Voter Step 3: Process Voter Step 4: Signature Step 5: Accept Signature Step 6: Barcode

Remember, Qualifying

VUID : 7795020151

Clerks should leave the Soesgian TR
Voter Checked In e
. Our records indicate the Voter has been checked in Early in Person at poll
b a rcod e d |S p I ayed O n th e code 707. Make sure you have the correct Voter. If this is not the correct
Voter, please search again. If this is the correct Voter and requalification
. is reqt!i(ed, .contact the Judges Resource Line to initiate the
ePollBook until they have et prosss

handed the access code

and Ballot Paper to the _

Voter, and the Voter has
walked away from the
Qualifying Table.
Advance Search

Judges should monitor Qualifying Clerks and voting lines to ensure the qualifying
process is being followed correctly. Corrective training should be provided if
errors in the process are noted.
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2. The Qualifying Clerk will notify a DEVC/PJ to access the Judge Admin
menu and recover the Voter’s information from the List of Recent Voters.

The List of Recent Voters now displays Voters for the entire day. To redisplay

the barcode, the Judge will:

A. Select the Judge
Admin menu on the
ePollBook and enter
the admin password.

B. Select the “List of
Recent Voters”
button.

C. Identify the correct
name and click on
the Voter.

Step 2: Select Voter
displays next. Click on
the red “Select” button
that now says “Voter
Checked In.” A pop-up
window opens and
displays a green
“Redisplay Barcode”
button.

November General Election - 08/21/2023

RECORD VOTED PROVISIONAL AFFIDAVIT

LIST OF PROVISIONAL VOTERS

RECORD SPOILED BALLOT JLIST OF SPOILED BALLOTS

RECORD POLL WATCHER j§ LIST OF POLL WATCHERS

JUDGE/CLERK ATTENDANCE SUMMARY

VOTER COUNT ¢ LIST OF RECENT VOTERS )

SUSPEND POLL

Home
Start Over

"9:45AM ThuSep 4

< Back Training General Election - 09/04/2025 (Training Mode)

0707 - Recent Voter List
Trini Mendenhall Community Center
Address: 1414 Wirt Road, Houston, 77055

/!] IH\||]|||||||N|]|][| GEORGE WASHINGTON
N

7795020151 Address: 7902 SORREL CIR, BAYTOWN, 77521

Sort by Last Name }

DOB:08/05/1951
PCT:0103

DOB:05/01/1993
7795011393 Address: 6510 VANLYNN LN, HOUSTON, 77084 PCT:0676

(WONENTAMMIN - susan & anTHONY DOB:02/05/1997

7795003397 Address: 17502 PINEWOOD FOREST DR, SPRING, 77379 PCT:0477

H
Back
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Requalifying a Voter

Requalifying a Voter is done only by the DEVC/AEVC or
PJ/AJ. Once the Voter has deposited their ballot into the
Scan, requalifying is not possible as the Voter has already
cast their ballot.

Examples of a Voter that needs to be Requalified

» Voter leaves before depositing ballot in Scan but tells the Election Worker
they will return to vote later. The Voter must be requalified so it will not appear
as though they have already voted when they return.

« ltis determined the Voter needs to vote provisionally, but has already been
qualified in the ePollBook in the standard way. The Voter must be requalified
so it will not appear as though the Voter has voted twice.

* Voter needs to change parties on the ePollIBook in a primary election. The
Voter must be requalified to select the correct party and be able to choose the
desired candidates.

Requalifying is NOT needed when... _#?-gll

» The Qualifying Clerk misses reading the barcode.
» There is a need to reissue an access code due to a spoiling situation.

» There is a “fleeing” Voter, someone who leaves or abandons their ballot without
notifying any Election Worker of their intent to return.

Process for a Voter that needs to be requalified

County Elections at 713-755-1617, Option 04, and states they are requesting
assistance to requalify a Voter. They should also indicate whether the Voter is
present or has left the Vote Center.
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The Judge is asked questions about the situation so the staff on the phone can ,

receive approval from Harris County to allow a requalification. If approved, the

Judge will follow the process below:

1. Get the following Information:

* \oters Full Name
* Voter’s date of birth
 Voter’s VUID number

2. DEVC/AEVC or PJ/AJ calls
713-755-1617, Option 04.

3. Request to requalify a Voter.

4. State the Voter is waiting or has left and

will return.

5. Answer questions from Help Desk agent.

6. Be transferred to a requalifier if one is

needed.

NOTE: A VUID Number is the “Voter Unique Identifier.” It is found on the
ePollBook to the far right of the Voter’s name in the List of Recent Voters.

< Back

Process Voter

r Step 4: Signature Step 5: Accept Signature Step 6: Barcode

GEORGE WASHINGTON Il
1 EORGE WASHINGTON Il

Has Voter Provided an Acceptable Photo ID?

Home
Start Over

Does Voter Registration Name Exactly Match Name on ID Provided? Yes [_JNo

screen additional questions

Summary

When to Redisplay

When to Requalify

» Election Worker skips reading the
Voter’s barcode on the ePollBook

» Voter’s access code expires

» Voter wants to change selections
after printing the ballot

» Voter needs to leave before
completing the voting process and
desires to return later

» Voter needs to change parties on
the ePollBook in a primary election

» Voter is qualified in the standard
way but must vote provisionally
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Provisional Voter

==

Prowsmnal Voter ePoIIBook Process

1. When a Voter’s ID returns a red “Select” 2. If a Provisional Affidavit is required,
button, for example, “Voted Checked In,” press the button for “Record
press the red “Select” button. Provisional Affidavit.”

eral Election - 08/31/2025 (Training Mode)

Training General Election - 08/31/2025 (Training Mode)

Step 1: Voter Lookup  Step 2: Select Voter  Step 3: Process Voter Step 4: Signature  Step 5: Accept Signature  Step 6: Barcode:

VUID : 7795012578
WOODROW WILSON 10700 FUQUA ST #27, St hgiecll WOODROW WILSON 10700 FUQUA ST #277,
HOUSTON, 77089 Ballot Style : 0418-70 AL ALs A

Voter Checked 1n TX1D: WOODROW WILSON e -

Our records indicate the Voter has been checked in at poll code 707.
Make sure you have the correct Voter. If this is not the correct Voter,
please search again. If this is the correct Voter and requalification is
required, contact the Judges Resource Line to initiate the requalification
process.

Do | Need to Requalify?

3. Depending on the reason for the provisional vote, follow the prompts on the
ePollBook. This results in displaying this screen (pictured below).

+ Choose “Yes” or “No,” depending on whether the Voter has filled out a
Provisional Affidavit.

Our records indicate the Voter has been checked in at poll code 707.
Make sure you have the correct Voter. If this is not the correct Voter,
please search again. nm;ismwmwmumma
required, contact the Judges Resource Line to initiate the requalification
process.

Provisional

Affidavit Status
Has the Voter Filled Out

A Provisional Affidavit?

m N—°-_
— RecRreFrovnstoa ey
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Our records indicate the Voter has been checked in Early in Person at poll
code 707. Make sure you have the correct Voter. If this is not the correct
Voter, please search again. If this is the correct Voter and requalification

is required, contact the Judges Resource Line to initiate the
requalification process.

Please hand Voter a
paper Provisional
Affidavit to fill out.

e T

Record Provisional Affidavit

2. Pressing “OK” goes back to the “Voter
Look Up” screen. This allows other
Voters to be processed at the
Qualifying Table while the Provisional
Voter and Judge complete the
Affidavit of Provisional Voter at the
Judge’s Table.

Training General Election - 09/02/2025 (Training Mode)

Precinct 0707
Trini Mendenhall Community Center
Address: 1414 Wirt Road, Houston, 77055

Requested | Incomplete

Completed

WOODROW WILSON
VUID: 77950125678 REGISTERED PRECINCT: 0418

CONTINUE

20250902 09:34:34

POLLCODE: 707

1. If you press “No,” a screen appears
saying to give the Voter a
Provisional Affidavit to fill out.

Training Primary Election - 02/24/2024 (Training Mode)

Step 1: Voter Lookup Step 2: Select Voter  Step 3: Process Voter

Step 4: Signature  Step 5: Accept Signature  Step 6: Barcode

Search

Birth Year:

OR

TXDL Look Up

Birth Month: Birth Day:

READ BARCODE

Device Validated Count: 0

Advanced Search

Search >

II

3. Next, navigate to “List of Provisional
Voters” on the Judge Admin menu.
There, you can toggle to select the
‘Requested | Incomplete” column.

Equipment

101



4. Find the Voter for whom the entry is
being made. Press the green “Continue”
button next to that Voter’s name. This

5. Using the Affidavit of Provisional
Voter, indicate the reason for and any
important details explaining the Voter’s

situation. Use “Other” to record the
details.

<Back Training General Election - 09/08/2025 (Training Mode)

Voter's Name: WOODROW | WILSON
Address: |10700 FUQUA ST #277, HOUSTON, 77089 | VUID:
Registered Precinct: 0418 Phone Number:
PCT-Ballot Style: |0418-70 Pollcode: 707

goes to the provisional information entry
screen.

"297PM Sun Jul 14

< Back Training General Election - 07/14/2024 (Training Mode)

Precinct 0707
Trini Mendenhall Community Center
Address: 1414 Wirt Road, Houston, 77055

7795012578

Completed Requested | Incomplete

WOODROW WILSON

VUID: 7795012578 REGISTERED PRECINCT: 0418

with an executed

form of photo i a form of

POLLCODE: 707
or Voter certificate with exemption.

1 D Failed to present

Lyndon Baines Johnson
VUID: 12345678 REGISTERED PRECINCT: 001

2. [ Voter noton ist of registered voters.

POLLCODE: 707 [ voter not on fist, registered in another precinct

Voter on list of people who voted early by mail, and Voter has not surrendered Mail Ballot, presented a Notice of
Improper Delivery, or presented Notice of Surrendered Ballot.
[ Voting after 7:00 p.m. due to court order.
[ voter onist, but registered residence address is outside the political subdivision.

(7] Registered at Department of Public Safety (DPS): When: Where:

D Other:

(Please
explain)

® N O ¢ s w

) Home
=

6. A pop-up message says, “Provisional Affidavit saved successfully. Do you want to
proceed to check-in?” Follow the prompts to return “Home” and qualify other Voters.

< Back Training General Election - 09/08/2025 (Training Mode)

Voter's Name: | WOODROW |[Enter middle name... || WILSON [Enter name suffix...
Address: |10700 FUQUA ST #277, HOUSTON, 77089 | VUID: 7795012578

Registered Precinct: | 0418 Phone Number: | o0

PCT-Ballot Style: |0418-70 Pollcode: 707

Failed to present acceptable form of nhntn idantifinatinn a eninnartina form of identification with an executed
Reasonable Impediment Declaration Provisional Affidavit h exemption.

2 Voter not on list of registered voters  saved successfully. Do

8 D Voter not on list, registered in anotht you want to ProceEd to
checkin?

1

Voter on list of people who voted ea
Improper Delivery, or presented Noti

3 D Voting after 7:00 p.m. due to court ¢

dered Mail Ballot, presented a Notice of

&

Home Proceed

. D Voter on list, but registered residence address is outside the political subdivision.

D Registered at Department of Public Safety (DPS): When: ¢ r Where:

Other:
(Please
explain)

® N o o

H
Back Record
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7. Step 3: Process Voter: All questions must be answered before tapping “Go to

Voter Signature Screen.”

11:08AM Sat Aug 30 o I LTE 36% W

< Back Process Voter Provisionally

Step 1: Voter Lookup Step 2: Select Voter  Step 3: Process Voter Step 4: Signature  Step 5: Accept Signature  Step 6: Barcode

VUID ;7795012578
WOODROW WILSON 10700 FUQUA ST #277, HOUSTON, 77089

Ballot Style : 0418-70
PCT :0418

11:08AM  Sat Aug 30 A LTE 36% W

< Back Process Voter Provisionally

Step 1: Voter Lookup Step 2: Select Voter  Step 3: Process Voter Step 4: Signature  Step 5: Accept Signature  Step 6: Barcode.

VUID ;7795012578
WOODROW WILSON 10700 FUQUA ST #277, HOUSTON, 77089

Ballot Style : 0418-70
PCT :0418

Ask the voter: Do you currently live at 10700 FUQUA ST #277, HOUSTON, 77089"

8. Step 4: Signature page, the Voter
signs in acknowledgment of the
Voter’s Affidavit then press the
green “Accept” button.

10GAM Sat Aug 30 7wl LTE 36% W
< Back Accept Voter
Step 1: VoterLookup  Step 2: Select Voter  Step 3: Process Voter  Step 4: Signature  Step 5: Accept Signature  Step 6: Barcode

VUID ;7795012578
DOB:

WOODROW WILSON 10700 FUQUA ST #277, HOUSTON, 77089

Baliot Style : 0418-70
PCT : 041

Signature & Affidavit of Voter:

NS n—

Has Voter Provided an Acceptable Photo ID? {_JYes /INo

Voter’s Response: V] Yes. {_INo
RID Form Needed - Has The Voter Provided A Supporting Form Of ID And RID Form? __Yes  [/INo -

Is thi Voter or i ClYes  [/JNo
Does Voter Registration Name Exactly Match Name on ID Provided? () Yes. _INo

Voter Able to Sign: (/) Yes [ _INo

= Goto Voter Signature Screen
Training General Election - 08/30/2025 (Training Mode)
Step 1: Voter Lookup  Step 2: Select Voter  Step 3; Process Voter  Step 4; Signature  Step 5: Accept Signature  Step 6: Barcode

VUID : 7795012578

'WOODROW WILSON 10700 FUQUA ST #277, HOUSTON, 77089

Ballot Style : 0418-70
PCT :04

Voter Unable to Sign

Signature & Affidavit of Voter

X N/ Vn—

9. Step 5: Accept Signature: Press
the “Accept Signature” button. Do
not match the signature to the
Voter’s ID signature.

Home
s e

Accept Signature
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10. Barcode: Use the Barcode Reader attached to the Controller to read the barcode.

Remember to confirm the Ballot
Style Number under the barcode
matches the Ballot Style Number
on the Controller.

* Very Important: After reading
the barcode, be sure to select
Provisional on the Controller
when issuing the access code.

Training General Election - 08/30/2025 (Training Mode)

Use Barcode Reader to read the barcode to issue the Voter an Access
Code before you click Check In Next Voter

ittt

ERY IMPORTANT: After reading the barcode, be sure to select Provisional on the Controller,

‘ Check In Next Voter ’

11. Click the “Check in Next Voter” button. After pressing the button, the
ePollBook returns to Step 1: Voter Lookup to process the next Voter.

» After a provisional entry is
completed in the ePollBook,
the “List of Provisional
Voters” screen defaults to
the “Completed” tab.

* Be certain to check both
tabs to find the Voter to
avoid duplicate provisional
entries.

Training General Election - 07/14/2024 (Training Mode)

Precinct 0707
Trini Mendenhall Community Center
Address: 1414 Wirt Road, Houston, 77055
Completed Requested | Incomplete
WOODROW WILSON BALLOT STYLE: 1 S
VUID: 7795012578 REGISTERED PRECINCT: 0418 POLLCODE: 707 ~  wmmomewss
JOHN FITZGERALD KENNEDY BALLOT STYLE: 1 Subritesd o
VUID: 7795022685  REGISTERED PRECINCT: 0505 POLLCODE: 707 120071 35527
Home
Back
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Training General Election - 08/31/2025 (Training Mode)

Voter's Name: | WOODROW | | WILSON |
Address: (10700 FUQUA ST #277, HOUSTON, 77089 | VUID: 17795012578
Registered Precinct: | 0418 | Phone Number: |
PCT-Ballot Style: \0418-70 | Pollcode: 707
1 C] Failed to present form of ;:r:o‘;g('er ificati al:ernhcate ) '::rm of entifi ion with an executed
2. (] voter noton list of registered voters.
3. [ Voternotonlist, registered in another precinct.
” Voter on fist of people who voted early by mail, and Voter has not surrendered Mail Ballot, presented a Notice of
Improper Delivery, or presented Notice of Surrendered Ballot.
5. (] Voting after 7:00 p.m. due to court order
6. [j Voter on list, but registered residence address is outside the political subdivision.
7. [ Registered at Department of Public Safety (DPS): When: Where:
» Ugas
explain)

Record

1. Since Provisional Affidavits should 2. Using the Affidavit of Provisional

be completed by the DEVC/AEVC or
ED Judges, the admin password is
required to move forward.

Voter, indicate the reason for and any
important details explaining the
Voter’s situation. Use “Other” to

record the details.

Training General Election - 08/31/2025 (Training Mode)

Process Voter Provisionally

Step 1: Voter Lookup Step 2: Select Voter Step 3: Process Voter Step 4: Signature  Step 5: Accept Signature Step 6: Barcode

VUID ;7795012578

WOODROW WILSON 10700 FUQUA ST #277, HOUSTON, 77089

Voter's Name: | WOODROW Enter middle name... nMLSON Enter riame suffix...

Address: |10700 FUQUA ST #277, HOUSTON, 77089  VUID: 7795012523
Registered Precinct: | 0418 Phone Number: |
Polli [707

Ballot Style : 0418-70
PCT 10418

PCT-Ballot Style: |0418-70 d: Has Voter Provided an Acceptable Photo ID? [ Yes  [/INo
1 Failed to present acceptable form of nhntn idantifiratinn o i form of identification with an executed = =
2 Reasonable Impediment Declaration Provisional Affidavit h exemption. RID Form Needed - Has The Voter Provided A Supporting Form Of ID And RID Form? __\Yes [/INo
2. Voter not on list of registered voters  saved successfully. Do
3. [ voternot onlist, registeredinanothy  YOU wan;]to E_m;:eed to (/Yes [ INo
4 Voter on list of people who voted ea eaecing \dered Mail Ballot, presented a Notice of
' Improper Delivery, or presented Not/
5 D Voting after 7:00 p.m. due to court ¢ Home Proceed
6. D Voter on list, but registered residence address is outside the political subdivision.
7. () Registered at Department of Public Safety (OPS): When: - ! Where:
8. Other:
D (Please
explain)

Em 2 | (e

4. All questions must be answered
before tapping “Go to Voter
Signature Screen.”

3. Press proceed then follow the
prompts to qualify the Voter.

Continue with ePollBook screens until the barcode screen is reached. Use the
barcode reader to read the barcode on the Controller to issue the Voter an access
code. Remember to confirm the Ballot Style Number under the barcode matches the
Ballot Style Number on the Controller.
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Judge Admin Menu

N =

14.
15.

16.
17.

"2:53PM Sun Aug 31 4 W LTE12% 0

< Back Training General Election - 08/31/2025 (Training Mode) Exit

Y roowwmomosowaronr
O I

O EEEETTTE EEEEETTIN O
D] romowsoom | iororowssovonn 6]

0 RECORD POLL WATCHER LIST OF POLL WATCHERS o
o JUDGE/CLERK ATTENDANCE SUMMARY
@ SUPPLY INVENTORY DIRECTORY TRANSPORTATION FORM 0

e VOTER COUNT LIST OF RECENT VOTERS @
o

Home
Start Over

Record Voted Provisional Affidavit: Used to record Provisional Voters

List of Provisional Voters: Displays the Completed and Requested | Incomplete
List of Provisional Voters

Record Spoiled Ballot: Used to record Spoiled Ballots

List of Spoiled Ballots: Shows the number of Spoiled Ballots recorded

Record Omissions Data: Used to record Omissions List Voters

List of Omissions Data: Shows the List of Omissions Voters recorded

Record Poll Watcher: Used to Record a Poll Watcher

List of Poll Watchers: Shows the number of Poll Watchers recorded
Judge/Clerk Attendance Summary: Used for Election Worker timekeeping

. Supply Inventory Directory: Used to locate supplies in the Vote Center

. Transportation Form: Used for drivers who have transported 7 or more Voters
. Voter Count: Displays the total number of Voters who have voted

. List of Recent Voters: Shows a List of Recent Voters sorted by time and last

name

Close Poll: Will stop the processing of Voters

Enter End of The Day Totals: Used to enter ‘End of The Day Totals’ from the
Controllers, Scans, Provisional Affidavits and Spoiled Ballots totals

Poll Summary: Demonstrates the poll summary for the precincts

Drop Off List: The list that shows items needed to be returned on Election Night
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Reasonable Impediment Declaration (RID)

ePollBook Instructions

When a Registered Voter comes in without a List A ID and
they are found with a manual search, select “No” for the
question “Has Voter Provided an acceptable Photo ID?”
and alert a Judge to assist.

The ePollIBook prompts the Judge to “Hand Voter a RID form to complete.”
Select “Hand Voter a RID” when a RID form is given to the Voter.

Step 1: Voter Lookup  Step 2: Select Voter  Step 3: Process Voter Step 4: Signature  Step 5: Accept Signature  Step 6: Barcode

VUID ;7795022458

» This returns the ePollBook . s
to the “Voter Lookup” e —— o
screen, allowing other M_W_
Voters to be qualified while — e
the Voter and Judge s Vot et ety Mo o 0 o O O

complete the RID form.

* When the form iS Step 1: Voter Lookup Step 2: Select Voter Step 3: Process Voter Step 4: Signature’_ Step 52 Accopt Signatre Sent Barcis
Complete, the JUdge ::fi::::it.m 10181 WINDMILL LAKES BLVD #818, HOUSTON, 77075 aaw%%%z:gg;i‘
locates the Voter on the PP —
Judge’s ePollBook. Select RID Form Newded s Th Vot Pond A Sporom O Mg ROFome @ves (e
“Voter Returned with RID.” e

1D for RID:

° TWO neW Iines appear Does Voter Registration Name Exactly Match Name on ID Provided? [ ves CINo
under the “RID form
Needed’ line.

i
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Process Voter

Step 1: Voter Lookup Step 2: Select Voter  Step 3: Process Voter Step 4: Signature  Step 5: Accept Signature  Step 6: Barcode

a
JAMES MADISC
TX 1D: JAMES M/

Please tap to select one or more reason as Voter provided for RID as identified on RID form:

Lack of transportation

Lack of birth certifi or other needed to obtain

form of photo ID ‘
Work schedule |

Lost or stolen identification

Reason for | Disability or iliness

Family responsibilities
1D for RID:

Acceptable form of photo ID applied for but not received
Does Voter

Click “Reason for RID” and a new
window pops up showing a list of
reasonable impediments.

Using the Voter’s completed RID
form, select the corresponding
“Reason for RID”.

Process Voter

Next, click the “Select ID” button to
open a new window that lists the
acceptable List B IDs. Select the ID
in which was verified while
processing this RID form.

Step 1: Voter Lookup  Step 2: Select Voter  Step 3: Process Voter

Steps: Step6:

JAMES MADISC
TX ID: JAMES M/

1D for RID:

Does Voter

Please tap to select one or more ID’s as Voter provided for RID as identified on RID form:

Certified copy of a domestic birth certificate or ing birth
court of law which establishes the voter’s identity ’

Current utility bill
Bank statement ’
Government check |

Copy or original of a government document that shows the voter’s name and an address,
including the voter’s voter registration certificate

Paycheck

Process Voter

Step 1: Voter Lookup  Step 2: Select Voter  Step 3: Process Voter  Step 4:Signature  Step 5: Accept Signature  Step 6: Barcode

VUID :7795022454
DOB : 08/28/1954
Ballot Style : 0418-70

JAMES MADISON
TX ID: JAMES MADISON

10181 WINDMILL LAKES BLVD #818, HOUSTON, 77075

Has Voter Provided an Acceptable Photo ID? [_IYes No

RID Form Needed - Has The Voter Provided A Supporting Form Of ID And RID Form? [ Yes [_INo

(N

Reason for RID:  Lack of transportation

IDfor RID: = Bank statement

Does Voter (v]Yes

Home
Start Over
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Once all questions are complete for
the Voter, the screen appears like
the screen on the left.

Ensure that all information is correct.

Press “Proceed to next screen
additional questions” and proceed to
qualify the Voter in the standard way.




Request to Cancel Ballot By Mail ,

MLB Voter ePollBook Instructions

Voters cannot leave their Mail Ballot at any Vote Center to
be counted. It must be mailed, hand delivered by the Voter
to the main Harris County Elections office on Election Day
(only between 7 AM and 7 PM) or surrendered and
cancelled at the Vote Center.

1. When qualifying a Voter, the Judge
handles processing a Voter if the
“Select” button to the left of the Voter’s
name is red and states any of the
following:

“Mail Ballot Requested”
“Mail Ballot Sent to the Voter”

“Mail Ballot Received”

Home
Start O

Voter has requested a
“Mail Ballot Requested” Mail Ballot be sent to
them.
Mail Ballot Requested

Mail Ballot has been sent to
the Voter by Harris County

“Mail Ballot Sent to the Voter” Elections. This is the only
Mail Ballot Sent to situation where a Voter can
the voter surrender their physical Mail

Ballot to be canceled and
then vote regularly.

_ _ Harris County Elections
Mail Ballot Received is in possession of the
Mail Ballot Received Voter’s Mail Ballot.
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Scan the QR code above
using a smartphone’s
camera to watch a video
on Cancelling a Ballot By
Mail Voter.

1. When a red “Select” button appears with “Mail Ballot Requested,” “Mail Ballot
Sent,” or “Mail Ballot Received” beneath the button, press the red “Select”
button.

Training General Election - 08/31/2025 (Training Mode)

Step 1: Voter Lookup  Step 2: Select Voter  Step 3: Process Voter  Step 4: Signature  Step 5: Accept Signature  Step 6: Barcode
VUID : 7795022158
Select > MARTIN VAN BUREN 208 AVENUE F, SOUTH DOB :08/25/1958
. HOUSTON, 77587 Ballot Style :0093-54
Mail Balot Requested X ID: MARTIN VAN BUREN
Home Advance Search
Start Over

* The process which is described below, in this case using “Mail Ballot
Requested,” is similar for “Mail Ballot Sent to the Voter.” The process for
“Mail Ballot Received” varies in that there is not an option to surrender the
ballot, therefore, a Voter must vote provisionally.
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2. If the Voter wants to vote in-person at the Vote Center, and they have their Mail
Ballot, a Notice of Improper Delivery, or a Notice of Surrendered Ballot by Mail
to give the Judge, press “Surrender Mail Ballot” to proceed.

* A pop-up box appears with detailed instructions on the next steps.

Training General Election - 08/31/2025 (Training Mode)

Our records indicate this Voter has requested a Mail Ballot. If the Voter does NOT have (1) their
Mail Ballot, (2) a Notice of Improper Delivery, OR (3) a Notice of Surrendered Ballot, they MUST
vote provisionally. If the Voter DOES have their Mail Ballot, Notice of Improper Delivery or Notice of
Surrendered Ballot with them, they must fill out the Request to Cancel Ballot form before proceeding
to check into the ePollbook and the Judge would add the Voter's information to the Register of
Surrendered Ballots by Mail. If the Voter has filled out the Request to Cancel Mail Ballot form and
surrendered their document, you may proceed to select “Surrender Mail Ballot" below.

+ If the Voter does not have one of these documents to surrender, press “Record
Provisional Affidavit” and follow the steps to process a Provisional Voter.

3. If a document is surrendered, select the appropriate box. If “None” is selected,
the ePollBook reverts to the Provisional Voter process.

Training General Election - 08/31/2025 (Training Mode)

Which of these have been surrendered?

Mail Ballot

D Notice of improper delivery
(] Notice surrendered Ballot

(] None
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s e ht T b B e e R R e T d Benin B S bt et S 6 R
(R RO saein 4. In every case, whether surrendering
a document or voting provisionally, a
O compiets “Request to Cancel Ballot by Mail for
S use in the Polling Place” must be
completed.
* When this is done, press “Yes.”
T

Trarvng Omersd Blecien - SIR2004 (Trwreyg Moost

5. Next, a pop-up box appears asking
the Judge to confirm the intent to N
cancel the Voter’s Mail Ballot.

« If this is the intent, press “Yes.”

<= B 6. The next screen begins the process
i e e e of voting in the standard way.
s = —— » The Judge should make certain
e D Dwe that every surrendered page of a

Mail Ballot, if applicable, has
“Canceled” written on it and
ensure the Request to Cancel
Ballot by Mail for Use in the

Polling Place form is completed.
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Curbside Voting ,

VOTER UNABLE TO ENTER POLLING LOCATION
(TEC Sec. 64.009.)

A) If a Voter is physically unable to enter the Vote Center
without personal assistance or likelihood of injuring the Voter’s
health, upon the Voter's request, an Election Officer shall
deliver a ballot to the Voter at the Vote Center entrance or curb.

There are several changes to the Curbside Voting process based on recent
legislation (HB 521, TEC Sections 61.003 & 64.009). Changes include:

» An oath (affidavit) is required to be taken by anyone using Curbside Voting to

affirm their eligibility. Only one (1) person in the car needs to take the oath.
Other Voters in the car can still vote curbside if they wish.

» Two (2) Election Workers must process a Curbside Voter if at least four (4)
Election Workers are present at the polling place.

» Electioneering is prohibited within 20 feet of the curbside parking space.

» If anyone has transported seven (7) or more Voters throughout the election

period (includes Early Voting and Election Day) to Curbside Voting, then that
individual must complete and sign a form.

The following pages will outline more details about these changes and the
updated process for how to administer Curbside Voting.

Let Curbside Voters know it will take time to vote via Curbside Voting. Provide the

steps involved so Voters know what to expect and direct them to the Curbside
Voting area.

Scan this QR
Code to watch a
video on how to
use the Duo Go.
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Each polling place must designate a space not smaller than the size

ﬁ of one parking space for Curbside Voting. The space must be clearly
Al marked with a sign that indicates the space is reserved for a Voter

who is unable to enter the polling place (SB 477).

Duo Go

The ADA Checklist prompts Judges to verify a designated space for Curbside Voting
exists.

» Each Vote Center has a Duo
Go, a portable case, and

2022 TEST Primary Election - 09/15/2022

p rl n te r fo r th e D u O ta b I et . To ensure that our polling places are accessible to people with disabilities, you must implement all Remedial Measures identified below and submit photos

showing that you completed each. We are including a diagram showing where to set up the Remedial Measures. You must follow the diagram and
directions exactly as described. For questions, please call 713-755-6965 or email ada@vote.hctx.net

H 1 ADA Checklist Verification Verification Date: 09/06/2022
® It IS Set U p d U rlng VOte Center SRD138S - Trini Mendenhall Community Center - Auditorium 2.0
. . Violations and Remediations - 1 of 11 Judges Response
Setup and remalns Charglng at Question: Responsibility:
. . “ I Are the designated van accessible spaces at least 96 wide Judge
a” tlmes |n the On State When wnh396"‘w;deacaessals\e, or 132" wide with a 60" wide
aceess aisie? Did you Implement Remedy?
n Ot | n u Se Remedial Measure: @ Yes
Judge will create a temporary accessible aisle by placing ™ No

two cones, spaced 36" apart at the bottom of the parking
space located in the first parking space to the left of the

* It will be powered down on the Al ik
last day of Early Voting or at the
end of day on Election Day.

|: Take Photos to Verify: (use the photos on the left as
—3 A guide)

Notes go here....

* Don't use the Duo Go if a yellow
light is blinking as it indicates the
Duo Go is not charged enough
to use.

The last two (2) Duo tablets in any of the
Duo lines can be used for the Duo Go.

Duo Go Indicator Lights
« If there is a high number of Curbside

Voters in a row, then a different Duo POWER DATA STATUS
tablet should be used for each Charging
Curbside Voter so that the tablets . O O
have time to recharge before being

In U
used again. nese O O O

* The Duo tablet must be returned to
the correct Duo case to recharge.
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Curbside Voting Process

Curbside voting requires two (2) Election Workers for each Curbside Voter.

Processing multiple cars via Curbside Voting at the same time pulls four (4)

or more Elections Workers from the Vote Center, leaving the inside area

short staffed.

» Be sure not to process too many Curbside Voters at once so the inside
Vote Center can keep operating.

A Voter requests Curbside Voting by pressing the Curbside Buzzer or by notifying
an Election Worker, who must be placed outside if the Curbside Buzzer is not
functioning. There is now a new process that must be completed.

When a Curbside Voter alerts Election Workers to their presence, the

Curbside Clerk will respond immediately and, after advising them of the wait,
direct them to the designated Curbside Voting area, which is a separate,
accessible parking area marked off with cones, signage, and only used for

Curbside Voters.

Curbside Clerk will confirm there is a Duo Go available to be used. (Half of

the Duo Go devices are left charging and not in use to ensure they will be fully
charged when it is time to swap with a Duo Go that has a low battery.)

Curbside Clerk will then take an ePollIBook out to the car and administer the

oath to the Curbside Voter during qualifying if the Voter asserts eligibility to
continue (follow instructions on how to determine eligibility).

Training General Election - 08/31/2025 (Training Mode)
TN Stap 1 Vote or  Step 3; Process Voter  Step 4; Signat

Step 4: Signature  Step 5: Accept Signature  Step 6: Barcode. Lookug tep 2: Select Vot Jnature  Step 5; Accept Signature  Step 6: Barcode
VUID ;7795002897 Espaiol Tiéng Vidt wx )
SUSAN B ANTHONY 5665 BIRCHMONT DR #E, HOUSTON, 77091 DOB :01/28/1997 P
7
TX ID: SUSAN B ANTHONY Elct Syse 10508108 SUSAN B ANTHONY 5665 BIRCHMONT DR #E, HOUSTON, 77081 e i)
TXID: SUSAN B ANTHONY Ballot Style : 0505-106
Ask the voter: Do you currently live at 5665 BIRCHMONT DR #E, HOUSTON, 77091" Incorrect Information "
Clear t & < OR DOB) Voter Unable to Sign Accept
Voter’s Response: V] Yes No 5
Is this a Curbside Voter or accompanying someone who is voting curbside? ) Yes [_INo
Signature & Affidavit of Voter
Ty, foTCTTDSTevoTeT FvOTeT
Voter Able to Sign: (sves [ INo
Initial Below:
X
Curbside
N Oath Affidavit*
Home ac!
Go to Voter Signature Screen ? ¥ o
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4. Once qualifying is complete, Curbside Clerk will ask the Voter if they will need
an Audio Tactile Interface (ATI) device with headsets when voting.

5. Once the Voter is qualified, the barcode is displayed. Curbside Clerk will take
the ePollBook into the Vote Center and read the barcode with the Barcode
Reader attached to a Controller. (A Controller in a voting line with no Voter at
the last or second-to-last Duo should be used. Harris County Elections
recommends rotating the last two booths in two voting lines for Curbside

Voting.)

Accept Voter Training General Election - 08/31/2025 (Training Mode)

Step 4: Signature  Step 5: Accept Signature  Step 6: Barcode

VUID : 7795002897
SUSAN B ANTHONY 5665 BIRCHMONT DR #E, HOUSTON, 77091 DOB :01/28/1997 Use Barcode Reader to read the barcode to issue the Voter an Access
ot Shye - (E0e105 Code before you click Check In Next Voter

TX ID: SUSAN B ANTHONY

Signature & Affidavit of Voter: I

Initial Below:
Sg— Curbside Oath Afiidavit

sﬂgmy Assistance Interpreter Accept Signature

S

Ballot Style: 0505-105

Check In Next Voter

6. After the access code prints, they will return to the home screen and put the
ePollBook back where it came from.

7. Next, the Curbside Clerk will tear off the access code from the Controller
printer and take it to an open booth. The access code is entered on the Duo
tablet screen. The Duo tablet is not unlocked and placed in the Duo Go until

after the Duo Go instructions appear on screen.

ACCESS CODE

Ready for voting
Ready for

= eS| 44543
Wilisi . | et
SROONAC - Harris County Attorney
Canf Cir
Ballot Style: 0863-18 Pet 0963-18
Equipment
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8. When Duo tablet screen instructs “Insert paper to continue,” unlock and ,
remove Duo tablet to place in Duo Go. Duo Go instructions will appear.

@ . A T rus 7 DO NOT INSERT PAPER WHILE AContact a poll worker for assistance.
Insert paper to continue THE TABLET |S |N THE DUO AT Connect to Duo Go carrier
THIS PO'NT, UNLOCK THE If not connecting to the Duo Go carrier,
TABLET WITH THE DUO GO KEY. return the device to the base station.

Poll worker instructions:

The instructions to the right are @ Place device in carrier
Unlock and remove the back cover from the Duo

the steps to take when placing o carie
Duo tablet into the Duo Go. @ Plug in USB cable

339999995 =

© Close back cover
Insert paper before closing the cover.
The cover will lock automatically.

Remove the tablet from the dock
on the Duo and place it in the Duo
Go carrier. 1:00PM iz
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9. Once the Duo tablet is connected and secured in the Duo Go, Ballot Paper is ,
inserted into the black Duo Go printer marked “brother.” The arrow on the Ballot
Paper must be facing the printer slot. When the paper is inserted correctly, a
green check mark displays. Follow the instructions on the tablet screen.

10. The Curbside Clerk may ask one other Election Worker (Judge or Clerk) to
assist, but this is not required. The Duo Go, a Curbside Carrier Envelope, and
a second sheet of Ballot Paper (when two sheets are required) are taken out to
the Curbside Voter.

» If the Voter needs an Audio Tactile Interface (ATl) and headphones,
borrow them from one of the Accessible Booths not being used by a
Voter at that time.

« If a Voter is voting at the Accessible Booth, but not using the ATl and
headphones, you still must wait until the Voter has left the booth before
borrowing the equipment.

All rules of the Vote Center apply to the inside and outside of the Curbside
Voter’s vehicle. No one in the car should talk to the Voter while they vote.

The distance marker should extend around the car. A person commits an offense if,
during the voting period and within 100 feet of an outside door or within 20 feet of
a parking space designated for Curbside Voting under Section 64.009, the person:

1) loiters, or
2) electioneers for or against any candidate, measure, or political party.

If the Voter requests assistance, the processes regarding voter assistance
apply exactly as they do inside the Vote Center.

The Clerk should hand the Duo Go through
the window to the Voter, or if the Voter
desires, prop it against the windowsill and
hold it while the Voter makes their
selections.

Voters can change text size and color to be
better able to see screen in bright sunlight
outside.
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11. Once the Voter completes the selections for their ballot, they select ,
“Yes, print my record.”

You cannot make any changes
after you print your record.

Do you want to print your record?

Yes, print my record

No, go back

12. Curbside Clerk will hand the Voter the Curbside Carrier
Envelope and ask them to confirm their ballot is readable
and that the two dashes printed correctly at the bottom of
the page. Then, the Voter will place their printed ballot into
the Curbside Carrier Envelope.

13. Curbside Clerk will direct the Voter to wait in their vehicle until the Clerk returns
to confirm the ballot was accepted by the Scan and that spoiling and remaking
selections is not necessary.

» The Curbside Clerk takes the Duo Go and Curbside Carrier Envelope back
inside the Vote Center.

« If the Voter desires, someone from the car can go in and witness the Ballot
being deposited into the Scan.

« That person would not need to take the Oath of Assistance to witness this.

« The Voter can also designate this chosen person to deposit the ballot in the
Scan for them.

« They would not need to take the Oath of Assistance to do this. The Voter is
not allowed to deposit their ballot into the Scan themselves (TEC 64.009 (d)).

14. Once the ballot is deposited into the Scan, the Curbside Clerk returns to the
Voter’s car with an “| Voted” sticker.

NOTE: One Ballot Box and Scan should NOT be set up at the Vote Center to
be used just for Curbside Voters (TEC 64.009 (c)).
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15. The Curbside Clerk unlocks the Duo Go, re-docks the tablet into the Duo ,
booth that it came from, locks the tablet in place in the Duo case, and then
plugs in the Duo Go to charge. If there is uncertainty about which Duo base
a Duo table goes into, match the Serial number on the back of the tablet to
the serial number on the Duo base.

* The Curbside Clerk turns the Duo Go
facedown and attaches the charging
cable.

« Confirm that the orange status light
inside the Duo Go at the top left of the
printer bar is on.

* The Duo Go needs to charge for 3
hours to be fully-charged, so it should
remain plugged into power whenever it
is not in use.

A person who provides transportation to seven (7) or more
Curbside Voters to the polling place throughout the entire
election period must complete and sign a form entitled
Information of Person That Provided Transportation to Seven
or More Voters for Curbside Voting. Also, if they assist a
Voter and/or translate during the voting process, they must
also take the Oath of Assistance and/or Oath of Interpreter.
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Accompanying a Curbside Voter

Process Voter

Step 4: Signature  Step 5: Accept Signature  Step 6: Barcode

VUID : 7795000597
DOB : 01/05/1997
Ballot Style : 0654-45

SUSAN B ANTHONY
TX ID: SUSAN B ANTHONY

1520 PRESERVE LN, HOUSTON, 77089

Ask the voter: “Do you currently live at 1520 PRESERVE LN, HOUSTON, 77089"

Voter's Response: () Yes __INo
Is this a Curbside Voter or accompanying someone who is voting curbside? () Yes [_INo
If yes, Please specify (I Curbside Voter (] Accompanying a Voter
Have you provided transportation for seven or more Voters during the EV period or on ED? [Yes [INo
Voter Able to Sign: [v]Yes [ No

Home
Start Over

Go to Voter Signature Screen

If the individual confirms that they have
provided transportation to 7 or more
voters to the polling place during that
time, a new window will appear for the
driver to complete the transportation
form.

English  Spanish  Vietnamese Chinese

INFORMATION OF PERSON THAT PROVIDED TRANSPORTATION TO SEVEN OR MORE VOTERS FOR CURBSIDE VOTING

TYPE-IN PERSON'S NAME/ADDRESS :

Name:JOHN DOE
ID Number: 1234567890

DOB: 12/12/1992

Address:1234 EASY STREET

ZIP CODE: 77001

Did the person who provided transportation function as an assistant to the
voter under Chapter 64, St B in addition to pi i
transportation to the polling place?

City: HOUSTON

[ ves NO

* - Required

/s

: Home

Add Transportation Assistance

NOTE: The transportation form can
also be accessed from the Judge
Admin screen by pressing the green
“Transportation Form” button. There is
also a paper version located in the
forms box.

When accepting a curbside voter who
has been transported by another
individual, the election officer must
ask the driver whether they have
provided transportation for seven or
more voters during the early voting
period and on election day.

Step 4: Signature  Step 5: Accept Signature  Step 6: Barcode.

VUID ;7795000597
DOB : 01/05/1997
Ballot Style : 0654-45

SUSAN B ANTHONY 1520 PRESERVE LN, HOUSTON, 77089

TX ID: SUSAN B ANTHONY

Ask the voter: “Do you currently live at 1520 PRESERVE LN, HOUSTON, 77089"
Voter's Response: (/] Yes L_INo
Is this a Curbside Voter or accompanying someone who is voting curbside? (v]Yes [_INo
If yes, Please specify || Curbside Voter (] Accompanying a Voter
Have you provided transportation for seven or more Voters during the EV period or on ED? () Yes [_INo
Voter Able to Sign: ) Yes [_INo
mEE Go to Voter Signature Screen

The driver will complete the
transportation form, then press “Add
Transportation Assistance.”
Afterwards, continue qualifying the
voter in the standard way.

Training General Election - 08/31/2025 (Training Mode)

JUDGE/CLERK ATTENDANCE SUMMARY
N
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Damaged Ballot Box

If a Scan is not accepting a ballot,
first ask the Voter to attempt to Scan
it all four ways: arrow side up, arrow
pointing in and out, arrow side down,
arrow pointing in and out.

If the Scan still does not accept the
ballot, ask the Voter to inspect the
printing to see if there are smudged
or unreadable areas. The Election
Worker should NEVER look at the
ballot unless the Voter asks them to
do so.

A. Offer to spoil the ballot and allow
Voter to remake their choices.

If the Voter identifies
smudging or unreadable
areas on the ballot:

B. Take ballot from Voter and spoil it.

C. Remind Voter to wait until Duo
screen instructs them to remove
the printed ballot.

D. Tell the Voter to place their new
ballot in the Scan when they are
finished remaking their choices.

NOTE:

Spoiled ballots are voided. They
are returned to an Election
Worker by the Voter themselves
and put in green Ballot Box #4.
Spoiled ballots are NEVER put in
the red Damaged Ballot Box.

Damaged Ballots are ballots to
be counted. If a Voter declines
the option to remake their choices
after a Scan does not accept the
printed ballot, the Voter places
their ballot in the red Damaged
Ballot Box.
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If the Voter does NOT identify
smudging or any hard-to-read areas
on the ballot and there are two lines
printed at the bottom:

A. Ask them to insert ballot into
another Scan (if available).

B. If the ballot was still not
accepted by another Scan or
there is no other Scan, explain
to the Voter it is suggested to
spoil the ballot and remake their
choices on new paper.

C. If the Voter agrees, have the
Spoiled Ballot Clerk spoil the
ballot immediately.

Issue a new access code and give new Ballot Paper to the Voter.

SAMPLE PVR

CHOICE

PRESIDENT *NO SELECTION
<SPACE>

VICE PRESIDENT *NO SELECTION
<SPACE>

US REPRESENTATIVE ~ *NO SELECTION
<SPACE>

US REPRESENTATIVE  *NO SELECTION
<SPACE>

US SENATOR *NO SELECTION
<SPACE>

US SENATOR *NO SELECTION
<SPACE>

COUNTY CLERK *NO SELECTION
<SPACE>

COMPTROLLER *NO SELECTION
<SPACE>

MAYOR *NO SELECTION
<SPACE>

CONSTABLE *NO SELECTION
<SPACE>

0g9b-vyfy-pwic5 (2-140060-000005)

996730

cast your ballot, you must take this record to the separate scanni

ORDER

ng station an

d scan it.

Precinct 0627-110

Page 1 of 1

+ Remind the Voter to follow the prompts on the Duo screen when making their
selections and to not pull the paper out before the machine indicates to do so.

» Ask the Voter to inspect the newly printed ballot for smudging or hard-to-read
areas and to be sure the two dashes are printed at the bottom of the page.

« If the ballot is legible, ask the Voter to scan their ballot (remind Voter to scan in all

four directions if necessary).

If the issue persists and the newly printed ballot still will not be accepted
by any of the Scans in the Vote Center, the Vooter will deposit their ballot
into the Damaged Ballot Box. If a Scan continues to reject ballots call

713-755-1617, Option 04 for technical support.
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Spoiling Ballots ,

If a Voter mismarks, damages, or otherwise spoils the ballot in
the process of voting, the Voter is entitled to receive a new
ballot by returning the spoiled ballot to an election officer
(TEC 64.007(b)).

A Clerk may serve as a Spoiled Ballot Clerk to ensure the
logging of all spoils is accurate.

A Voter may spoil up to two ballots and vote a third ballot. A Voter is not entitled to
receive more than three ballots unless ballots are spoiled due to equipment
failures or Election Worker error (TEC Sec. 64.007(b)).

Electronic Spoiling

Occurs on the Duo. To spoil electronically, an Election Worker
uses the blue Poll Worker button to spoil the ballot on the Duo
screen. Electronic spoils are not logged on the Register of
Spoiled Ballots or in the ePollBook.

Situation Requiring Electronic Spoiling

Voter decides to leave while voting, for any reason, and ballot
is on screen.

Paper Spoiling

Occurs when Ballot Paper is retrieved from the Voter, and the spoil is logged on the
Register of Spoiled Ballots and on the ePollBook. The spoiled ballot is placed in Ballot
Box #4 (green).

Situations Requiring Paper Spoiling

1. Ballot jams in Duo and the Duo 3. Ballot jams in Duo and the Duo

menu displays a reprint option. menu does not display a reprint
option.
2. Ballot prints, Voter requests to 4. Ballotjams in Scan or Voter says
make selections again. ballot is not legible if Scan rejects it.
Equipment
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' Processing Electronic Spoils

1. Press the blue “Poll Worker”
button on the back of the
Duo on which the electronic
spoil is to occur. Enter the
Poll Worker code. Then, tap .
“Accept.” Unused Ballot
Paper is collected from the
Voter at this time.

Enter code

POLL

WORKER

Main Menu Spoil Current Ballot

. . Choose from Spoiling the ballot will end the
Select an option from the list below the menu A current voting session and

discard any voter selections.

Spoil Ballot This recordwill NOT be printed.

2. On the “Poll Worker
TaSkS” menu, tap Change settings

Do you want to spoil the ballot?

Yes, spoil the ballot

“SpO” Ballot.” Next, tap View Installed Languages m
“Yes, spoil the ballot.”

10:05 AM =5 T 2 10:05 AM

Ballot Spoiled

Review the
confirmation
message

The current ballot has been spoiled.

3. The Duo screen will display the message, “The
current ballot has been spoiled.” This confirms
the Ballot was successfully spoiled. Press “OK.”

10:06 AM

Equipment
125



4. If an electronic spoil occurs and the voter leaves during their voting session ,
after being qualified on the ePollBook, this is called a “fleeing voter.” To vote
later at any Vote Center, the voter must be requalified. The voter must state
their intent to return in order to be requalified and allowed to vote.

Call 713-755-1617, Option 04, and request to requalify the Voter. Have the
following information available:

 Voter's name
 Voter’'s VUID number
» Voter’s birthdate

Processing Paper Spoils

1. The printed Ballot Paper is taken from the Voter and will be used to fill out both
the paper Register of Spoiled Ballots and the Record Spoiled Ballots form in the
ePollBook. At the end of this process, place the Ballot Paper into Ballot Box #4.

Ballot Box #4
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2. Redisplay the barcode (as described earlier in the manual) to issue a new
access code. The Voter is given the new access code and new Ballot
Paper to make their selections again.

3. Fill out both the paper Register of Spoiled Ballots form and the Record Spoiled
Ballot form in the ePollBook. Do this with the Voter at the time of the event. Do not
save the Voter’s information to complete the register later. Remember to include
the Ballot Serial Number.

To find the “Ballot Serial Number” look on the printed
Ballot, near the Precinct Number and Ballot Style at
the top of the page:

Ballot Serial Number:
0g9b-vyfy-pwlc5 (2-140060-
000005)

sssssssssssssssss
Sacton 64,007, Texas Election Code

sssss
Ballot Serial Number Name of Voter by Voter

The Ballot Serial
Number is required
in column 1.

COMPTROLLER

SPACE
E "NOSELECTION
SPACE

VE "NO SELECTION
SPACE

E:
'NO SELECTION
PACE:

ELECTION
CE:

ECTION

MAYOR

DO NOT write the
Ballot Style in
column 1.

1, the undersigned Presiding Judge of the election named herein, do hereby certiy that the
above and foregoing is a irue and correct Register of Spoiled Ballots for the above-menticned
election

Given under my hand, this day of 2

Signature of Presiding Judge

Printed Name of Presiding Judge

4. Stamp the spoiled ballot with the
provided “VOIDED” stamp directly
above the Presiding Judge’s
signature during Election Day or
above the County Clerk’s initials
during Early Voting. Avoid placing
the stamp in the middle.

5. Place the Voided Spoiled Ballot
Paper into Ballot Box #4.
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' Clearing Paper Jams in the Duos

1. If the Duo shows a printer issue, follow the on-screen instructions. Press the
blue “Poll Worker” button on the back if prompted by Duo. Enter Poll Worker
code and tap “Accept.”

A The printer has a problem.

Enter code

Follow the g 3
instructions to ~ CONtact a poll worker for assistance.
fix the

problem.

: WORKER
Poll workers can log in here to see

details:

To resolve,
o resolve, touch here |

Cancel

2. When prompted Select “Clear paper forwards” or “Clear paper backwards.’
Carefully remove the paper from the Duo.

1 Resolve printer error

Follow the
instructions to
clear the
printer error

The paper is either jammed or the wrong size. Use
the butions to clear the paper forwards or backwards
out of the printer. If this does not work, open the
printer lid and remove the paper manually.

If Ballot Paper jams in the Duo, and
= the option to reprint does not show

on the Duo screen, a new access
code must be issued to the Voter.

10:05 AM
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List A Identification

1. Texas Driver’s License
issued by the Texas
Department of Public Safety

Acceptable Forms of Identification for Voting (List A)

o B8 , s ) (DPS) [A paper temporary
et [l ID is okay only if the Voter’s
— - picture is on it.]
O = n «  Out-of-state licenses
: , aren’t acceptable List A
=\ LA IDs.
e ol S s : » Some military and Texas
Tt R — - IDs for persons aged 60
! ' e T or older may also be
=Ty P marked as "INDEF"
- =gl  E= (indefinite) and function

Book or Card

similarly to an ID with no
: expiration date for voting
US. Certificate of |, purposes.

Citizenship or
Naturalization

2. Texas Election Identification
Certificate issued by DPS
age or older may use a form of identification listed above that

has expired if the identification is otherwise valid o 5 3 AN 3. Texas Personal Identlflcatlon
— — Card issued by DPS

4. Texas Handgun License
issued by DPS

With the exception of the U.S. citizenship certificate, the
identification must be current or, for voters aged 18-69, have
expired no more than 4 years before being presented for

voter qualification at the polling place. A person 70 years of

Texas

UsA
LIMITED TERM
DRIVER LICENSE
2

B e 01302013 List A IDs can be expired up to 4 years
T unless the Voter is 70 years or older, in

which case the ID does not expire for

OO0
WXXUUEHUU(XXUUIK!UUEW“ © im Y

12 Resrictions XXXXX_ End X_xxx voting purposes. If a Voter does not
WW 1 e B @ have List A ID, they may qualify to vote
using a Reasonable Impediment
Limited Term IDs (formerly Declaration (RID) and List B ID.
known as temporary visitor
IDs) are NOT accepted.
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5. United States Military Identification Card containing the person’s photograph ,
- There are multiple types of military IDs. Each military branch has different colors.

6. U.S. Certificate of Citizenship or Naturalization containing the Voter’s photograph
- US Citizenship Certificates don’t have an expiration date.
7. United States Passport (book or card)

¢ R
VA , US. Department | | _.v';uh—} ¢ PASSPORT
\ '.,.,r of Veterans Affairs ‘ y 4 '(". e

e %
Member ID o~ S
1234567890 VA HEALTHCARE ENROLLEE
SERVICE CONNECTED

Plan ID (80840) MEDAL OF HONOR

1234 567 890 X Po e
"JANE D SAMPLE “ me———
M M0
= < United Stqtes
VETERAN HEALTH of America
IDENTIFICATION CARD EOF

NOTE: If a Voter provides a Voter Registration Certificate with a permanent
exemption no additional photo ID is required to be shown. This looks like a
standard Voter Registration Certification but there is a large capital “E” at the end
of the VUID number. Only a handful of these are in circulation and it will be noted
the Voter has this document when they are brought up on the ePollBook.

Revealing Information

Election Workers cannot reveal any of the following information while the polls are
open or before the last Voter has voted (TEC Sec. 61.007):

1. The names of Voters who have or have not voted in the election.
2. The number of votes cast for individual candidates or for or against propositions.

3. A candidate’s position relative to other candidates in the tabulation of the votes or
whether a measure is passing or failing.
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Voters who are not eligible to vote a regular ballot should be informed of
the opportunity to vote provisionally.

Processing a Provisional Voter

situations that may be referenced as examples for
why a Voter may vote provisionally. Find a copy of
this in your Elections Forms Box in the Qualifying
Voters Handbook or scan this QR code to view it
online at:

https://www.sos.state.tx.us/elections/forms/Judges-
clerks-handbook.pdf.

\ To watch a video on how to process a
Provisional Voter, scan this QR code.
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Reasons to Vote Provisionally

Before the Voter goes through the Provisional Process make

N -\\\/ sure to look over the reasons below. If you have any further

3 \ . questions about the process, call the Judge’s Resource Line,

= 713-755-1617, Option 04.

The reasons a Voter may vote Provisionally are:

1. Failed to present acceptable form of photo identification, a supporting form
of identification with an executed Reasonable Impediment Declaration, or
Voter registration certificate with exemption.

2. Voter not on List of Registered Voters.
3. Voter not on list, registered in another precinct.

4. Voter on list of people who voted early by mail, and Voter has not
surrendered mail ballot, presented a Notice of Improper Delivery, or
presented Notice of Surrendered Ballot.

5. Voting after 7:00 p.m. due to court order.

6. Voter on list, but registered residence address is outside the

political subdivision.

7. Registered at Department of Public Safety (DPS): When:
Where:

8. Other: (please explain)

If records do not show a Voter as registered, but the Voter indicates they did
register, the Judge must ask the Voter if they registered at DPS. If the Voter
states they did, the Judge asks for the issue date on the Voter’s driver’s license.
The Judge then goes to #7 and puts the date in the “When:” line. If the Voter
remembers where, that can be added also.
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Affidavit of Provisional Voter

The Affidavit of Provisional Voter is required for a Voter to cast a Provisional Ballot in
the Vote Center when eligibility for voting in the standard way is in question.

9-5, 92023 Prescribed by Secretary of State Election Code Sec. 53.011

ype of Election Poll Code where voting Date of Election Authority Conducting Ele

oted in tms election (elther in person or by malIJ I am a resident of this polmcal subdl\nslon. have not h en finally conwcled Df a felony orifa felon
have completed all of my punishment including any term of incarceration, parole, supervision, period of probation, or | have been pardoned. | have not
been determined by a final judgment of a court exercising probate jurisdiction to be totally mentally incapacitated or partially mentally incapacitated
ithout the right to vote. | understand that giving false information under cath is a misdemeanor, and | understand that it is a felony of the 2nd degree to
ote in an election for which | know 1 am not ble unless | am convicted of an attempt, in which event it is a state jail felony.
PARA QUE EL VOTANTE LO LLENE: Estoy inscrito como votante en esta subdivision politica y en el precinfo en cual estoy intentando a votar y atn no he votado en
esta eleccion (en persona o por comreo). Soy residente de esta subdivision politica, no he sido definitivamente declarado culpable de un delito grave o si soy el autor
de un delito grave, he cumplide toda mi condena inclusive el periodo de encarcelamiento, la libertad condicional, 1a libertad supervisada, la libertad vigilada, o he sido
indultado. No me han determinado por un juicio final de una corte de |a legalizacidn de un testamento, ser totalmente incapacitado mentalmente o parciaimente
incapacitado sin el derecho de votar. Entiendo que dar informacidn falsa bajo jJuramento es un delito menor, y entiendo que s un delito grave de 2° grado votar en
una eleccién para la que sé que no soy elegible, a menos que me condenen por un intento, en cuyo caso es un delito grave de carcel estatal.
pUocC HOAN TAT BOI U TRI: Téi 13 cir tri d& ghi danh cla phan khu chinh tri ndy va & khu bau cif ma 151 dang cb gang hdu phleu vé chira bdu phiu trong cude
bdu clr nay (tre tiép hodc bau qua thur). T8 [& cur dan cia phdn khu chinh tri nay, cudi cling chua timg bi &t dn trong tdi hodc néu bi trong tdi, t3i 3 hoan thanh tal
ca hinh phat cda minh bao gum bal ky théri gian b[ giam gitr, tam tha, giam sat, théi glan quan che hodc t6i 33 duorc &n xa. T6i khdng bc xac dnh béi phan quyel cudi
cung cla ta an thi hanh tham quy&n 13 tai bi méat khd nang tam lhnn hodn toan hodc mét mét phan khd néng tm thdn Va khdng cb quyén bau cir. THi hiéu rang viée
cung cép théng tin sai 1éch khi tuyén thé 13 mdt tdi nhe, va 16 hiéu rang viéc biu pmeu trong mét cude bau cr ma téi biét minh khéng hdi 4 didu kién 13 pham trong
0i cap dd 2 trir khi tGi bi Két an vi i co ¥, trong trlrcrng hop 36 Ia pham trong t6i cla nha ta tidu bang.
&E i TR A AR EBOEE (] B) - BEEASHEENEE - HER
EIEMESS - (B - Bl - ﬁiﬂl BERC R RS PR AT A 2 (A LT Ak J) B i T
- it A ) R HIE B O 8 B RS IE 5 FHIR L EC EE - (FEEEST - IR MERETE -
Last Hams |Ir|clude T T any) Apeliido Firstliame (Nombre) (Ten) () Widdle Hams (if any) (Segundo nombrs (i |Former Hame (Nombrs anterior] (Ten Cu) (87|
(Anmeelsuﬁ)u‘ gi lo hay) Ho (KE ca chif tiens) Tén £Em (néu ed) chff (54) #)
dirng sau néu co) WL (RS )

Residence Address: Street Address and Apanmem HNumber, City, State, and ZIP. If none, describe where you live (Do not include PO Box, Rural  |Phone Number lOptlonaIJ
Rt. or business address) (Domicilio: calle y nimero de apartamento, Ciudad, Estado, y Codigo Postal: A fa\ta de estos datos, descnbe Ia localidad de su_ | Teléfono (Optauvo] S0 Dién
residencia. {No incluy el apartado de comeos, camino rural, ni direccién comercial ) (Bia Chi Cur Ngu™ 56 Nha Tén Burémg vé 55 Phong, Thanh Pho, Tiéu| Thoai (Khing bat budc) B3t
Bang, vé 56 Ving. Néu khdng b, xin miéu t4 noi quy vi cur ngu (Khéng durge d dia chi Hip Thur PO, Bia Chi Brémg Lang hodc dia chi thurong mai). ( B ()

ek SRRt - T - HIRERES - R HSRERE (IR (A BHE - AOBR SRR

[Mailing Address: City, State, and ZIP. I mail cannot be delivered to your residence address.

(Direccion postal: Ciudad, Estado y Coiigo Poyﬁl sinoes poslble entreg:ﬂe wrrespondenc\a ensu
d mlu\loj (E)m Chi Giri TerThcﬂh Pho Tiéu Bang, va 56 Ving. Neu khdng the chuyen ther tdi diachil | fag)
e ngu ctia quy vi.) E kL fHfosRES - WRETELERTNEEELE

Gender: (Opfional) (Sexo [Opiatva]] [Date of Birih: Month, Day, Year (Fech
Gidi tinh:(Khéng bat bude) 1457]: ( 9[H{  |de nacimiento: mes, dia, Mgay
Thang Mam Sanh: Thang, Ngay, Mam)
HEEW:B-H-
Male (Hombre) Female

O (Nam) (%) O Mujer) Nirj(Z) Jr f‘

Driver's License No. or Personal LD, No. {Issued by TX [Social Security No. (last 4 digits required if you do not have a .
[DPS) NOmero de su licencia de conducir de Texas o de su driver's license or 1.D. number) Nimero de Seguro Social. (Sino II:I ! m;’e not belegés:fled; ™ dnv::s Social
(Cédula de Identidad expedida por sl Departamento de tiene licencia de conducir ni identificacion personal, semqulere‘hs s“’e"sj ";’““b: ! Ng ‘3: ‘on nuim d Tor I“’c“‘ o
Seguridad Publica de Texas) 58 Bang Lai Xe cla tiéu bang ttimos 4 nimeros de su seguro social) S0 An Sinh X8 Hai (4 56 ec:n 'yd ";" rs:’(‘:ed [r‘led a%;‘.z:d:j o una |c‘egc|a d

hodc 6 1D C4 Nhdn (do S&r An Toan Cong Cong DPS TX CI;IDI clia s6 An JIH‘h XA HGi cin phdi co néu quy vi khéng cd sb .T%:‘,::’:: U: N?]xrravero deuslgﬁm Sou:\ )ﬁzma :é
cap)TXH\-ﬁE}?hF?tﬁf#.ﬂ\ K SH{FEIE (f TX 12369 | bdng I3i xe hodc s5 1D cé nhin) i R (40 HREH Gurore cAp bing 13 e clia THIsd ID & nhan hodc S5 An
5 L) RN S D » R A 4 TR N .
Fist ) PR A SR - RO TS EREAY 4 BT Sinh X HG1) 53T T H SR AS 1t
B TS

Check appropriate box: ARE YOU A UNITED STATES CITIZEN? Marque el cuadro
propiado: (3 50Y CIUDADANCYA DE LOS ESTADOS UNIDOS?) bt R
LS 7

Signature of Voter: (Fima del Votante) (ChiF Ky cia Clr Tri) (BE % %)

[ YES (Si) (o) (%) [ MO (Noj (Khing) (%)

TO BE COMPLETED BY ELECTION JUDGE

Precinct Registered Ballot Style

TO BE COMPLETED BY THE COUNTY
VOTER REGISTRAR FOR STATUS‘
Cert/VUID Precinct

VOTER PRESENTED ACCEPTABLE FORM OF IDENTIFICATION
OR A SUPPORTING FORM OF IDENTIFICATION AND EXECUTED
A REASONABLE IMPEDIMENT DECLARATION

O YES ONO

REASON FOR VOTING PROVISIONALLY
Failed to present acceptable form of photo identification, a supporting
form of identification with an executed Reasonable Impediment
Declaration, or voter registration certificate with exemption.
Voter not on list of registered voters.
Voter not on list, registered in another precinct.
Voter on list of people who voted early by mail, and voter has not
surrendered mail ballot, presented a Nofice of Improper Delivery, or
presented Notice of Surrendered Ballot.
Voting after 7:00 p.m. due to court order.
oter on list, but registered residence address is outside the
political subdivision.
Registered at Department of Public Safety (DRS): When:
Where . Nota
Other: election.
(Please explain) Registered to vote,

NTIFICATION AT THE POLL
gted acceptable form of identificatiog

days of election day.
b exemption within 6 cay@ar days of election day.
i jecti ithin 6 calendar days of
election day

election day.

Voter did not satisfy idel
categories 1-4 above, with
FOR VOTERS WHO

i ¥endar days of election day.
{ED PROVISIONALLY

Sworn and subscribe to before me this date:

political subdivision.
(Please explain|

[ sallot returned by v Ot returned by USPS

er did not apply for a Mail

[ Baliot not returpa

The sections outlined in
purple are where the
DEVC, AEVC, PJ, or AJ
need to complete the
required information. The
section outlined in green
is for the Voter to
complete and the Judge to
verify. The sections
outlined in red are not for
use in the Vote Center
and will be completed
later in processing. On the
following pages is a
detailed description of
how to complete the
Affidavit of Provisional
Voter.

NOTE: DEVC, AEVC, PJ,
or AJ may NOT pre-sign
Affidavit of Provisional
Voter, Reasonable
Impediment Declaration,
and Request to Cancel
Ballot By Mail forms.
Signatures MUST only be
added as paperwork is
completed.
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9-5, W2023 Presecribed by Secretary of State Election Code Sec. 83.011

Type of Election 0 Poll Code where voting e Date of Election e Authority Conducting Election

General 11134 5/3/2025 Harris County

Affidavit of Provisional Voter
Declaracion Jurada de Votante Provisional / Ban Chirng Thé Caa Ctr Tri Tam Thei / EERFERBEE

O BE COMPLETED BY VOTER: | am a registered voter of this political subdivision and in the precinct in which I'm attempting to vote and have not already

oted in this election (either in person or by mail). | am a resident of this political subdivision, have not been finally convicted of a felony or if a felon, |
have completed all of my punishment including any term of incarceration, parole, supervision, period of probation, or | have been pardoned. | have not
been determined by a final judgment of a court exercising probate jurisdiction to be totally mentally incapacitated or partially mentally incapacitated
lwithout the right to vote. | understand that giving false information under oath is a misdemeanor, and | understand that it is a felony of the 2nd degree to
[vote in an election for which | know | am not eligible unless | am convicted of an attempt, in which event it is a state jail felony.
FPARA QUE EL WOTANTE LO LLENE: Estoy inscrito como votante en esta subdivisidn politica y en &l precinto en cual estoy intentando a votar y aln no he votado en
lesta eleccion (en persona o por comeo). Soy residente de esta subdivision politica, no he sido definitivamente declarado culpable de un delito grave o si soy el autor
Jde un delito grave, he cumplido toda mi condena inclusive el periodo de encarcelamiento, la libertad condicional, la ibertad supervisada, la libertad vigilada, o he sido
indultado. Mo me han determinado por un juicio final de una corte de |a legalizacion de un testamento, ser totalmente incapacitado mentalmente o parciaimente
incapacitado sin el derecho de votar. Entiendo que dar informacion falsa bajo juramento es un delito menor, y entiendo que es un delito grave de 2° grado votar en
una eleccidn para la que sé que no soy eleglble a menos que me condenen por un intento, en CLYD CAS0 &5 un delno grave de carcel estatal.
EJUUC HOAN TAT BOI CLY TRI Tai 13 clr tri 3 ghi danh cda phan khu chinh tri ndy va & khu bau cir ma i dang cdh gang bau phleu va chura bau phiéu trong cuoc
bau cir nay {tru‘c tlep hodc bau qua thir). Tdi la cwr dan cia phan khu chinh tri nay, cudi cung cera tirmg hi két an trong tdi hodc néu bi trong toi, ti d3 hoan thanh tat
ca hinh phat cia minh bao gom bat ky théri glan bi giam gilr, tam tha, giam sat, thai glan quan che hoac toi d3 drore an xa. Tai khdng b| xac mnh béi phan quyet cudi
cling cua ta an thi hanh tham quyan 13 tdi bi mat kha nang tam man hoan toan hoac mat mét phan knha nang tam than va khiing cé quyen bau clr. TAi hiu rang viéc
cung cap thdng fin sai Iech khi tuyen the la mat tdi nhe, va toi hiéu rang viéc bau phleu trong mot cudc bau cif ma tdi biét minh khéng hoi da digu kién la pham trong
i cap dd 2 trir khi toi bi két an vi thi co y, trong tru‘crng hop dd 1a pham trong tdi cla nha t0 tidu bang.
SR - RENEHERNELER  BITHCHEERFHN ATH R ERIEE (HRNEEHR) - AREAEREENER - HEREHAILEER - &
MEREFRID - HOETE THENES - QIEEREE - B - BE - 81 SFHR0HHS - SRRt T AR R EEHT AR A M LT B
DR - BRREEE r’ﬂ f‘—'ﬁb‘aﬂ?ﬁ Vil AERRNERMESCHEERSNEBREANAETIRNA R ER - [EEEENT  IENEREE -
Middle Mame (if any} (Sagmdo nombre (si

ICast Name {Include suffix if an:,r} First Name (Nombre) (Ten) (45) Former Name (Nombre anterior) (Tén CU) (& 1
(Afiade el suﬁp =i lo hay) Ho (Ke tiene) Tén Dém (néu cd) =S (£55) )
jatrng sau néu c0) ¥EIT, (S

Woodrow

Wilson
Residence Address: Street Address and Apartment Number, City, State, and ZIP. If none, describe where you live (Do not include PO Box, Rural  |Phone Number |Opt|onal:|
Rt. or business address) (Domicilio: calle y numero de apartamento, Ciudad, Estado, y Codigo Postal: A fﬁ"ﬂ de estos datos, descnba Iz lo su_ |Teléfono (Optatlvo] 56 Dign
residencia. ‘(No |ncluya el apartacln de comeos, camino rural, ni direccion wmermal i (E)la Chi Cuwr Mguy: 56 Mha Tén Bucmg va 5d Phnng Jﬁ, Tifu Theai (Khing bét buic) ﬁ’{...—'le
Bang, va S0 Ving. Méu khéing cd, xin migu t I'lD'I quy vi ¢ ngu (Khdng duoc g& dia chi Hdp Thwr PO, Bia Chi Burdmg Lang hodc dia chi th (BE | & (aFi)
fak ¢ RN SR - - HAERESE - R - SRR (RN AR FRNE - TR a iRt )

2431 Main St. Unit A Houston, TX 77002 (832) 876-5432
Mailing Address: City, State, and ZIP. f mail cannot be delivered to your residence address. Gender: (Optional) [Sexo (Optativo)) Date of Birth: Month, Day, Year (Fecha
(Direccion postal: Ciudad, Estado y CDcigo Postal, si no es posible entregarle comespand su Gidi tinh:(Khd de) 445 (9 |de nacimiento: mes, dia, o)
Jdomicilio). (Dia Chi Gl Thr Th:mh Phd, Tidu Elang va 56 Ving. Néu khdng thé chuyén chi  |& i) Théng Nam Sanh: Thang, Naa
cwr ngu clia quy vi.) E il ¢ HERES - IRESELESETNEEEL - HEAW:-A-8 -

2431 Main St. Un|t A Houston, TX 77002 ™™ O e | 05/13 /1978

[TX Driver's License No. or Personal L.D. MNo. {lssued by TX [Social Security No. (last 4 digits rf:quired if you do not have a D | have not been issued a TX driver's

DPS) Mumero de su licencia de conducir de Texas o de su driver's license or L.D. number) Numero de Segure Social. (Sino license/personal identification number or Social
Cédula de Identidad expedida por el Departamento de tiene licencia de conducir ni mmﬁmlonperwnal s reqmere los Security Humber, (No me han expedida una licencia de
Segurldad Publica de Texas). S0 Bang Lai Xe clia tiu bang ultlmos 4 nLlTleros de su SEgUI0 so-mal] So An Sinh X3 Hoi {4 50 ¥ )

[TX hodc 54 ID Ca Nhén (do S& An Toan Cong Cdng n::u0| ciia 50 An _-mh %A Hai can phéi co neu quy vi khdng S .?_irx?‘: Sﬁ L?;:gzgu;gswg;d)ﬁz?al de
cép}Tx 1 Bbn SRS ) B EEE (B TX Y bing I4i xe hodc =6 ID ci nhan) it hE (NES ;@ - m

s B . - ﬂuoccapbanglalxecuam‘sochanhan

e B A H o -

& RS oA S (AR - it e | o i 4 firEE %I}h X;HDI Iy -5"I Py ———A
<_k

564398726 XX-XXX-__

Check appropriate box: ARE YOU A UNITED STATES CITIZEN? Margue el cuadro Signature of Voler ({Firma del Votante) (ChiF Ky clia Clr Tri) (% :2)

lapropiado: (3 S0Y CIUDADANCYA DE LOS ESTADOS UNIDOS?) {4 jfﬁlw{ BE @ Z %

AL EE?
. Type of Election: Primary, General, Joint, 9. Mailing Address: Voter writes mailing address, if
Runoff. different than their residence address.

B4 YES (Si) (Cs) () [ no (No) (Khéng) ()

. Poll Code: SRD# (EV) or poll code (ED). 10. Gender: (optional) Voter can indicate gender.

. Date of Election: Write the date of Election 11. Date of Birth: Voter writes in date of birth.
Day (not the current date) 12. Texas Driver’s License Number or TX ID:

. Authority Conducting Election: Harris Voter’s Texas DL or ID number goes here.
County Elections. 13. Social Security Number: Voter writes ONLY last

. Last Name: Voter writes last name. 4 digits of Social Security (ONLY if no TX ID).

. First Name: Voter writes first name. Add 14. Check this box ONLY if they have not been
middle and former name if applicable. issued a TXDL, TX ID, or SSN: Voter checks

. Residence Address: Voter writes address. box if appropriate.

. Phone Number: Voter writes their phone 15. Check appropriate box indicating if Voter is a
number. This is not required, but helpful in U.S. Citizen: Voter checks appropriate box.

case it is necessary to contact them about  16. Signature of Voter: Voter MUST sign here.

their ballot.
Forms
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TO BE COMPLETED BY ELECTION JUDGE

Precinct Registered Ballot Style

0093 54

VOTER PRESENTED ACCEPTAELE FORM OF IDENTIFICATION
OR A SUPPORTING FORM OF IDENTIFICATION AND EXECUTED

A REASONAB EDIMENT DECLARATION
YES 00 NO

REASON FOR VOTING PROVISIONALLY

1. Failed to present acceptable form of photo identification, a supporiing

form of identification with an executed Reasonable Impediment

Declaration, or voter registration certificate with exemption.

Voter not on list of registered voters.

Voter not on list, registered in another precinct.

_ Voter on list of people who voted early by mail, and voter has not
ered mail ballot, presented a Motice of Improper Delivery, or
ed Notice of Surrendered Ballot.
after 7:00 p.m. due to court order.

Voter on list, but registered residence address is outside the

political subdivision.

7. Reqgistered at Department of Public Safety (DRS): When:

Where:
3. \_/ other: _Voter checked in on select button.

Bwp

o

Voter says they did not vote already.

5/3/2025
x_ Psesiding Yudge

Signature of Election J’utﬁ e

TO BE COMPLETED BY
GE BALLOT BY MAIL DEPARTM

gFallot returned
oter did not ap Mail

(Please explain)

Sworn and subscribe to before me this date:

] Ballot returned by ™™ [

[ Ballot not returnag [

X

giature of Ballot by Mail Supervisor

TO BE COMPLETED BY THE COUNTY
VOTER REGISTRAR FOR STATUS|
Cert/VUID Precinct

|, the voteNgegistrarfdeputy registrar, did research the records of my gi#fCe and the

[following coNglusionis) was made:

FOR VORERS WHO DID NOT PRESENT ACQEPTABLE

PHOTOWIENTIFICATION AT THE POLL PLACE
1. Voler préQgnied accepiable form of identificatioghDR a supporting form
of identificaqgn and executed a Reasonable gfediment Declaration
within & calej r days of election day.

2. _ Voter met disality exemption within 6 ¢ dar days of election day.

3. Voter executed rdgious objection affid within 6 calendar days of
election day.

4. Voter executed naturgdisaster affigéit within 6 calendar days of
election day.

5. Voler did not satisfy idenWgcatiogr affidavit requirements, listed in

categories 1-4 above, withiyGéPalendar days of election day.
FOR VOTERS WHO ED PROVISIONALLY
FOR OT}ERWREASONS

6. Mot a registerad voter gfffegistratig not effective in time for this
election.

7. __ Reqistered to voie #roneously listed g wrong precinct.

8 _  Registered to vol a different precincRithin the county.

9 _  Information on € indicating applicant cofMgleted a voter registration

application, it was never received in theQgler registrar's office.

10. Voter erongbusly removed from the list.

11. Voter is registered to vote in political subdivision.
12. Other: (Please explain)|
X

Signature gV oter Registrar Date

ACTIQN TAKEN BY THE EARLY VOTING BALLOT BGARD IN

CCORDANCE WITH THE TEXAS ELECTION COR
[ Accepted ] Rejected

ignature of Ballot Board Judge

1. Precinct Registered: Write the precinct in which the Voter is registered. The
Precinct is on the ePollBook in voter information at the top, right-hand side. It is
also available by calling 713-755-1617 option 04.

2. Ballot Style: The Ballot Style is also on the ePollBook in voter information at
the top, right-hand side, after the dash.

. Has the Voter presented an Acceptable Form of ID, or a Supporting Form

of ID and executed a Reasonable Impediment Declaration: Judge selects

the appropriate box.

. Reason for Voting Provisionally: Mark the reason Voter is voting provisional,

numbers 1 through 8. Add additional information when requested on 6 and 7.
Number 8 can be used to add information pertaining to reasons 1-7. It is very
important to add detailed information that can be used when processing an
affidavit. Attach separate page if needed to include all information.

o

Sworn and subscribe to before me this date: Write in that day’s date.

6. Signature of Election Judge: **IMPORTANT** PJ, AJ, DEVC, or AEVC MUST
sign or the affidavit cannot be processed and the ballot potentially counted.

0 ~

. Completed by Ballot By Mail Department: DO NOT write anything here.
. Completed by Voter Registrar: DO NOT write anything here.
. Completed by Early Voting Ballot Board: DO NOT write anything here.
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Instructions: Affidavit of Provisional Voter

A
‘ While Clerks can assist in the completion of many Voters’ forms,
only Judges may complete an Affidavit of Provisional Voter form.

1. Instruct the Voter to read and complete the entire top portion of the Affidavit
of Provisional Voter below the election information. When they are finished,
they will return it to the Judge.

2. DEVC, AEVC, or a Judge completes the top section of the Affidavit of
Provisional Voter above the Voter section. The “Type of Election” and the
“Poll Code” are found on various forms in the Elections Forms Box. On
Election Day, it is also on the Judge’s Envelope received at Supply Handout.

« Examples of types of elections include “Joint”, “General”, Special” and
“Primary” elections.

« The “Authority Conducting Election” is Harris County Elections.

 Remember to review the voter section, ensuring the information is
complete and readable.

« Ensure that the Voter signs the affidavit.

3. DEVC/AEVC & Judge Section (bottom left)

« If the Voter is not in the ePollBook, call 713-755-1617, Option 04 to
request the Precinct Number for the Voter's address and their Ballot
Style number. Put this information on the Affidavit of Provisional
Vooter form under the section labeled “TO BE COMPLETED BY
ELECTION JUDGE.”

« Select “Yes” or “No” to the question “Voter presented an acceptable
form of ID.” If the Judge does not do this, they will be asked to come
in immediately after the election to complete the form.
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» Select the reason the Voter is voting provisionally. If 1 through 7 is
chosen, and the DEVC/AEVC or Judge needs to add any additional
details or explanation to help when processing the affidavit, put this
information in #8 - Other. If more space is needed to add information, put
it on paper and attach it to the affidavit with a paper clip.

« The Judge MUST sign and date the form. If the Judge does not do this,
they will be asked to come in immediately after the election to complete
the form so the affidavit can be processed and the ballot potentially
counted.

« Be certain to fill out all required fields in the Voter and Judge sections and
ensure both the Judge and Voter sign.

4. After the Voter and Judge have filled out the form and the Judge has processed
the Voter in the ePollBook, the Judge uses any available Controller on one of the
Qualifying Tables to read the barcode from the ePollBook.

« The Judge confirms that the Precinct and Ballot Style number on the
Controller screen matches the Precinct and Ballot Style number on the
Affidavit of Provisional Voter.

« If they match, the Judge taps the box labeled, “Mark as Provisional” and
then taps the button that indicates, “Yes, this is correct” .

* Along access code tape prints. It includes a provisional stub at the bottom
the Voter will need to sign.

« If the Judge is not able to issue an access code, immediately call the Judge
Resource Line, 713-755-1617, Option 04, for help.
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5. The Voter both prints and signs their name at the bottom of the access code
tape:

» At the dotted line, tear off the access code at the top and give it to the
Voter along with Ballot Paper.

* Instruct the Voter to return to a Judge with their printed ballot. It is not
put into the Scan.

+ The Scan does not accept Provisional Ballots.

6. While the Voter goes to vote, the Judge places the signed bottom portion of the
access code tape in the pouch formed by the last page of the Affidavit of
Provisional Voter form.

7. The Judge then puts the Voter’'s name on the yellow List of Provisional Voters form
found in the Elections Forms Box.

23
Prescribed by Secretary of State
Sections 63.011, 51002 Texas Election Code
e202
Type of Election
(Tipo de Eleccidn)
Date of Election Authority Conducting Election _
{Fecha de la Eleccidn) | (Autaridad Administrando la Eleccidn) T e Type of Election ——r
a/2023 (Tipo de Eleccion) (Nim. de Precinta)
. . .. Date of Election Authority Conducting Election
Early Voting List of Provisional Voters {Fecha de o Gecciin) | Autoidad Adminsronge faEecidn)
To be Completed by the Early Voting Clerk To be Completed by the Ballot Board Judge
Name of Provisional Veter Precinct | Accepted for Counting | Rejected for Counting 3 =
Number List of Provisional Voters
1
2. To be Completed by the Election Judge To be Completed by the Ballot Board Judge
3.
z Name of Provisional Voter Accepted for Counting | Rejected for Counting
5
6. E
7. 2
B. 3
9. 4
10. Z
11 Z
12 z.
13 8.
14. 9.
15 10,
1. iy
7. 12
B 13
19 14
20. 15
21 16.
72 17.
23 18,
22 19,
25 20.
Number of Provisional Ballots in Ballot Box: 21
(as shown on list) 2
23
24
25,
| certify that the numbers represented above are true and correct as evidenced by my signature. Number of Provisional Ballots in Ballot Box:
(as shown on list)
Signature of Early Voting Clerk:
signature of Voter Registrar:
I certify that the numbers represented above are true and correct as evidenced by my signature.
Signature of Early Voting Ballot Board Judge:
signature of Precinct Presiding Judge:
Signature of Custodian receiving ballots from Presiding Judge:
y g Signature of Voter Registrar:

Election Day List of Provisional
Forms Voters form

139



8. When the Voter returns with their printed ballot, the Judge gives them a small ,
manila Secrecy Envelope. These are found in the Elections Forms Box. Instruct
Voters to only fold Provisional Ballot in half once, bringing bottom edge up to meet
top edge, before putting in the secrecy envelope. If a Voter folds it more than
once, ask them to unfold the extra folds.

.-
B e T
— B

SECRECY ENVELOPE

M N el L

SOBRE SECRETO

9. The Voter puts the brown Secrecy
Envelope into the pouch formed by the

e I I e

last page of the Affidavit of Provisional (PHONG BI B AO MAT)
Voter where the signed lower portion of Vs e ™
the access code tape has already been BEES

BEARPREENARANA FARCFLEAARTN.

placed.

10. The Voter seals the ballot inside the Affidavit of Provisional Voter pouch by
removing the plastic strip of tape and pressing down the glue on the adhesive
flap.

11. The Voter deposits their Affidavit of
Provisional Voter in the brown Provisional
Ballot Box. Remove seal if slot is needed to
deposit an affidavit. Reseal at end of day.
The Provisional Ballot Box arrives locked.

12. Before leaving the Vote Center, every
Provisional Voter must be given one of the
two styles of Notice to Provisional Voter
forms.

NOTE: DO NOT remove the top page of the Affidavit of Provisional Voter. It needs
to remain attached and placed in the Provisional Ballot Box to be used when the
affidavit is processed.
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Curing the Provisional Ballot

Provisional Voter - Reason #1 (requires curing)

Does Not Require Curing

Voters unable to show ID at the Vote Center will need to take their ID to
one of the locations shown on the form Notice to Provisional Voter with ID
Voter Cure Map to cure their provisional affidavit. This is a legal-size paper
form in 4 languages.

The Judge MUST place a date sticker at the top, which is the cure by date,
before giving it to the Voter.

The Judge MUST complete the bottom portion of the form before giving it to
the Voter.

This form has instructions the Voter will need to follow to cure their affidavit.
Voters will need to take their List A or List B ID when curing.
If a Voter does not cure their affidavit, it can not be processed.

The Voter will be notified 30 days after the election whether their
Provisional Ballot was accepted for counting.

Provisional Voter - Reasons #2 through #8 (does not require curing):

If the reason for voting provisional was #2 through #8, the Judge gives the
Voter a Notice to Provisional Voter form. This is a standard size paper form
in 4 languages.

The form tells the Voter they will be notified 30 days after the election
whether their Provisional Ballot was accepted for counting.
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Prohibition of Items in the Vote Center

Cell Phone and Electronic Device Usage

Voters may not use a wireless communication device, or any mechanical or
electronic means of recording images or sound, within a room in which voting is
taking place (TEC Sec. 61.014) or within 20 feet of a parking space designated for
Curbside Voting (TEC Sec. 61.003).

I3

Fraicribed by decrifary of Shate

ecn. JEIR], BEO1A, ard B2 01L], Tenas Elecbon Code
LR LIFL

NOTICE

Prohibition of Certain Devices
Within a Room In Which Voting Is Taking Place

A persan |5 not allowed to use a wineless commainications dewice within 2 roam In which woting Is taking
place. Additionally, a person & not alkowed to use a mechanical or electronic devioe to recard sound or
Iimages within 100-feet of the voting stations. These devices incsde but are not mibed to cell phomes,
digital nies, cameras, phone cameras and sound recorders. A voting stabion Is the area where the
wirbesr marks thee ballot.

The election judge has the autharity fo requine persans to deactivate any such device and the autharity
to requine persons wiha do not comply to lease the polling place

Poll watchers are subject to additional nubes and must sign an oath stating they do not have in their
possesion devices capabie of recooding smages or sound or that they will disable or deactivate the devices
while serving as a wakcher,

Ousestions or clarification shiould be directed to-the election judge in your polling place.
Note: This does not apaly to election officers conducting official duties or the use of election eguipment

necessary for the: conduct of the election. Furthermore, this does not apply to persons employed at the
lncation in which a polling place i located while the person is acting in the course of their empdosment.

Printed Voter Guides

Voters may use printed voter guides in the Voting Booth, such as written notes,
flyers from electioneers, or sample ballots. Election Workers must periodically
check each Voting Booth and common areas of the Vote Center for written
materials that Voters may have left or discarded (TEC Sec. 61.011(a)). An Election
Worker must remove any printed guides left behind from the sight of other Voters
(TEC Sec. 61.011(b)). Voters with notes in their phones must leave the Vote
Center and transfer the information to paper which can be used in the Voting

Booth.
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142



Reasonable Impediment Declaration (RID)

7-13 Prescribed by Secretary of State, Section £3.001(], TEC 3/2018

I REASONABLE IMPEDIMENT DECLARATION I

[ TO BE COMPLETED BY VOTER |

Name (Nombre):

VOTER'S DECLARATION OF REASONABLE IMPEDIMENT
DECLARACION DE IMPEDIMENTO RAZONABLE DEL VOTANTE

A person is subject to prosecution for perjury under Chapter 37, Penal Code, or Section 63.0013 of the Texas Election
Code for providing a false statement or false information on this declaration. By signing this dedaration, | swear or
affirm under penalty of perjury that the information contained in this declaration is true, that | am the same individual
personally appearing at the polling place to sign this declaration, and that | face a reasonable impediment to procuring
an acceptable form of photo identification listed in Section 63.0101(a) of the Texas Election Code.

Una persona estd sujeta a enjuiciamenta por perjurio bajo el Capitulo 37, Codigo Penal, o Seccidn 63.0013 del Cadigo
Electoral de Texas por proporcionar una declaracion falsa o informacicn falsa en esta declaracion. Al firmar esta
deciaracion, jure o afirmo bajo pena de perjurio gue la informacion contenida en esta declaracion es verdadera, que soy
el mismo individuo que aparece personalmente en ia casilia electoral para firmar esta declaracion, y que enfrenta un
impedimento razonable para procurar una forma aprobada de identificacion con fotografia enumerada en la Seccidn
63.0101(a) del Codigo Electoral de Texas.

My reasonable impediment is due to the following reason(s):
Mi impedimento razonable se debe a las siguientes razones:

(Check at least one box below) (Elija al menos una de fas razones gue aparecen a continuacian)

Lack of transportation Disability or illness
Faita de transporte Discaparidad o enfermedad

Lack of birth certificate or other documents needed to obtain acceptable form of photo 1D

Faita de acta de nacimiento u otros documentos necesarios para obtener una identificocidn con fotografia aprobada

Work schedulz Family responsibilities
Horario de trabajo Resp ilii Sfamiliars
Lost or stolen identification Acceptable form of photo 1D applied for but not received
Identificacidn pérdida o roboda Identificacicn con fotografia aprobada ha sido solicitada pero no
recibida
Ther bl of your impedi cannot be g d
La razdn de su impedimente no puede ser cuestionada. WVUID {Voter Unigue Identification Number]
Signature of Vioter (Firma del vatante) Date (Fecha)
Sworn to and subscribed before me this, day of 20

Presiding Judge/County Voter Registrar (if applicable)

TO BE COMPLETED BY ELECTION OFFICIAL

The voter provided a copy or original of one of the following forms of identification:

Certified copy of a domastic (from 2 U.5. state or temitory) birth certificate or a decument confirming birth admissible in a
court of law which establishes the voter's identity {which may include a fareign birth decument]

Current utility bil Bank statement

Government decument that shows the voter's name and an
address |including the voter's voter registration certificate)

Government chack

Paycheck

Location: Date of Election

1. If a Voter does not possess an

ID from List A, the Election
Worker sends the Voter to the
DEVC, AEVC, PJ or AJ. They
will provide the Voter with a
Reasonable Impediment
Declaration (RID) and ask the
Voter if the information on the
form would apply to their
situation, explaining that the
form will be used with a form
of ID from List B (TEC Sec.
63.001(i)).

. If the Voter says it does apply,

they will qualify to vote using
a RID form.

NOTE: If the Voter says it
does not apply, they must
vote a Provisional Ballot.

3. After the Voter completes the Reasonable Impediment Declaration form, they
return it to the Judge and present one of the forms of supporting ID from List B.

4. The Judge should confirm the form is completely and accurately filled out, then
sign and date it. They also indicate on the RID which supporting form of ID was

presented to them.
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Reasons a Voter may qualify for a RID:

B

C

D

. Lack of Transportation E. Lost or Stolen ID

. Disability or lliness F. Family Responsibilities

. Lack of birth certificate or other documents G. Accepted Form of ID

needed to obtain acceptable form of photo ID applied for but not

received
. Work Schedule

The Election Worker may not question the Voter about their circumstances.

The Election Worker may not question the reasonableness of the Voter’s
reasonable impediment.

If the Voter has the List B ID, but does not have it with them, they can go home
and get it. Once they return, they can fill out a RID form and show their List B ID.
The Election Worker can check the Voter in on the ePollBook, and they will vote
regularly.

If the Voter has the List B ID, but does not have it with them, they can choose to
vote a Provisional Ballot and cure their provisional by showing the List B ID
within 6 days of Election Day at one of the locations on the Notice to Provisional
Voter with Cure Map for ID Voter that the Election Worker gives to them. They fill
out the RID form when curing their Provisional Ballot at one of the location on the
map.
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List B Examples

Examples of Reasonable Impediment Declaration IDs (List B)

Copy of or Original other government documents

e Must include Voter's name and address (address does not have to match voter’s registration address)
e |t must be an original document if it contains a photograph

e |fthe Voter's name appears on the list of registered voters (ePollBook), but does not match exactly to the
ID provided, the Similar Name box must be initialed by the Voter

e Must be issued by the federal government, a federally recognized tribal government, or a state or local
government in the U.S.

Examples of other government documents: Examples of documents NOT included:

e Driver’s licenses from other states e Social Security Card

e |D cards issued by federally recognized Native e State College IDs (if no address)

American trib:
merican tribes e State/Federal Employee ID Card (if no address)

o DPS Receipts (without a photo)

e Library Cards (if no address)

e Expired voter registration certificates

e Expired Texas DPS-issued drivers licenses or
personal cards (over 4 years)

Your Employer
1234 Some Street
Houston, Texas ZIPCODE

2016 - 2017 Sample
LIV I

|G

PAY *=* Four hundred eighteen

To the Order of
Jane R. Doe
555 Same Street
Houston, Texas ZIPCODE

Copy of or Original
Paycheck

“1
ENERGY

123

Copy of or Original
Current Utility Bill

QLTI A

Jomavotr
i e
3 S mersens

Copy of or Criginal
Government Check

STATE DF TEXAS
ity f Augin Rogiirton Bisric:

Copy of or Original of a
Certified Domestic Birth
Certificate

Voter Registration Certificate

$Bank of Texas

Copy of or Original
Bank Statement

A laminated copy of List B examples is in the

Elections Forms Box.

NOTE: DEVC, AEVC, PJ, or AJ may NOT pre-sign Affidavit of Provisional Voter,
Reasonable Impediment Declaration, and Request to Cancel Ballot By Mail forms.
Signatures MUST only be added as paperwork is completed.
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Request to Cancel Ballot by Mail

es
Sections 34.033{c], 55 DDS[F] Texas Section Code
Frecarinea by Secetary of St

=223

NOTICE OF IMPROPER DELIVERY

Name of Voter VUID Number
Precinct Number__

This is to serve as notice that your ballot for the Election was received by the
early voting clerk. It has been determined that your ballot was returned in violation of the Election Code, and
your ballot voted by mail will not be counted.

Check Reason:
1 D_ Your ballot was not returned in the official carrier envelope

21 Your baliot was returned in the official carrier envelope but in another envelope containing
more than one carrier envelope. If another envelope is used to return the carrier envelope, all
persons who enclosed their carrier envelope in the same larger envelope, must be registered to
vote at the same address. There was one or more carrier envelopes returned with your carrier
envelope from persons not registered to vote at your address

| it has been determined that your camier envelope originated from the location indicated
below. A carrier envelope may not be delivered by a common or contract carrier if the delivery
originates from the address of one of the following:

a headquarters of a political party or candidate in the election
D_ b) candidate in the election unless that is your address
D_ <) specific or general purpose political committes involved in the election
J:Ld] =n entity that requestad the slection
4.D_ The common or contract carrier who delivered your carrier envelope did not provide a receipt

for delivery or the receipt provided did not meet with requirements prescribed by state law.

s 1 Your ballot was hand-deliversd by someone other than you, the voter. Note that carrier
envelopes may only be returned by mail, common or contract carrier, or by hand-delivery by
the voter who voted the ballot.

You may vote during the remainder of the early voting period or at your regular election day polling place by
presenting and surrendering this Notice to the presiding election officer at the early voting polling place or at

your election day polling place.

If you have any questions regarding this matter, please call my office 31 _

Signature of Early Voting Clerk

Dare
Naote 1o Polling Place Election Official: If a voter presents this Notice and offers to vote, the voter must
surrender the Notice before being accepted for voting. If otherwise qualified, the voter may then vote a
regular ballot at the poliing place. You should write the word “Cancelled” on this Notice and return it in

envelope #2 with other election records

If the Voter does not surrender a Mail
Ballot, a Notice of Improper Delivery,
or a Notice of Surrendered Ballot by
Mail, the Judge must let the Voter
know their only option is to vote
provisionally. The Voter will need to
complete an Affidavit of Provisional
Voter. The Judge will mark reason
number 4 on the affidavit. The Voter is
checked into the ePollIBook by the
Judge to vote a Provisional ballot.

When an ePollBook select button for a
Voter is red and indicates a Mail Ballot
was “Requested,” “Sent” or “Received”
the Voter will be sent to the DEVC, AEVC,
PJ or AJ. The Voter will need to fill out a
Request to Cancel Ballot by Mail for Use
in the Polling Place form.

If the Voter surrenders a Mail Ballot,
Notice of Improper Delivery, or Notice of
Surrendered Ballot by Mail, the Judge
must review the document to confirm it is
for the current election before accepting it.
The Voter is checked in to the ePollBook
by the Judge to vote in the standard way.

513
Prescribed by Secretary of State Presonit por el Secretar de Estado
Secfion B4.031 Texas Eiection Code: Seccion 54,031, Codigo Elecioral de Texas
w2023

NOTICE OF SURRENDERED BALLOT BY MAIL
AVISO DE BOLETA POSTAL RENUNCIADA

To the Presiding Judge or Deputy Early Voting Clerk:
(Para el Juez Presidente o el Secretario Adjunfo de Votacion Adelantada):

This is to cerify that (Se certifica que)

Name of voter (Nombre del votante] VUID # (Ndmero del vatants) Precinct Number (Nimero de precinto)

has surrendered their Ballot by Mail (ABBM) or Federal Post Card Ballot by Mail (FPCA) at the Office of
the Early Voting Clerk, and has not voted by mail. The voter is eligible to vote a regular ballot.

(ha renunciado a su Boleta Postal (ABBM por sus siglas en inglés) o a su Boleta Postal de Tarjeta
Postal Federal (FPCA por sus siglas en inglés) en la oficina del Secretario de Votacion Adelantada y no
ha votado por correo. El votante es elegible para votar una boleta regular.)

Name of County Signature of Earfy Voting Clerk

(Nombre de! Condado) (Firma del Secretario de Votacion Adelantada)
613

Prescribed by Secretary of Stae Presarhy por &l Secretans de E5ta00
Saction B4 031 Texas Election Code ‘Seccion 52031, Comgo Electoral 8e Texas
Q023

NOTICE OF SURRENDERED BALLOT BY MAIL
AVISO DE BOLETA ENTREGADA POR CORREQ

To the Presiding Judge or Deputy Early Voting Clerk:
(Para el Juez Presidente o el Secretario Adjunto de Vofacion Adelantada):

This is to cerlify that (Se certifica que)

Name of voter (nombre del votants) VUID # (nimera del votante) Precinct Number {nimero de precino)

has surrendered their Ballot by Mail (ABBEM) or Federal Post Card Ballot by Mail (FPCA) at the Office of
the Early Voting Clerk, and has not voted by mail. The voter is eligible to vote a regular ballot.

(ha entregado su Boleta por Comeo o Tarefa Federal FPostal Boleta por Correo en la oficing del
Secretario de Votacion Adelantada y no ha votado por comea) El votante es elegible para votar una
boleia regular.

Name of County Signature of Early Voting Clerk
(Nombre del Condado) (Firma del Secretanio de Votacion Adelantada)

Forms

146



1.

wn

o

Top Box to be Compileted by Election

. Deact the voler %0 sign the %op box on the “Signature of Vot
. Ensure that all information i compiete induding the requirey

. Determine which afidavat the voler should complete.
. ¥ voter has possession of the madled ballot, Notice of Imp

. ¥ the voter does not have possession of the maled ballot,

Complete the top bax labeled, “This Section Must Be Complf
Include all the required information:
A Printed name of voter 25 £ appears on he List of Regstes
b. Name of Election
<. Dale of Election
d VUD number a5 I appears on the List of Regisiered Vol

Instructions for Completion of Affidavit)

Bailot, ensure hat the voler signs the affidavit labeied “Viole
Detvery or Natice of Surrendered Ballot.* (84.032(d))
a. Afer the voter signs the afidavet and surrenders the|
or Notice of Surrendered Ballo, the voter Is entifed
L ¥ the voter surenders an official balict, record the
number of the surendered balict on the Register
cancellation request to the official ballot and placq

of Surendered Ballot, the voter must sgn the affidanat in thy
Ballot, Nosice of Improper Delvery or Notice of S

a. Once the voter the affidavit, he or she may cril
b. Please ensure that the voler compietes all $he neced

Provisional Voter before issuing the Provisional Ball
ion must be |

pleted so that the appr
Mail or Federal Post Card Application can be lled

Praacsbed Sy Secretary of St
Sectiorn 63011, 66 (06 84 032 84.058, 85071 Texss Edecdon Code
o
REQUEST TO CANCEL BALLOT BY MAIL FOR USE IN THE POLLING PLACE
[[SR03z D) 7
, & qualified voter for the
2 [printed name of woter) {name of eddection)

833! Election to be held on / / request that my Appication for Sallot by

z > (mondh)  (day) {year)

B X % | Mail or Federat Post Card Appication be canceled
2 i s i
E g

VUID (required) Sigrature of Voler
To be Completed at an Early Voting or Election Day Polling Place
84032 (¢) | Statemeant:
| am surrendering my ballot by mad, presenting a Notice of Improper Delivery or presenting
-8 g £ | a Nolice of Surrendered Ballot (o an election officer at the paling place. | hereby request
g% * Z | that my Application for a Ballot by Mail or Fedaral Post Card Application be cancelled for
e R 2 &F this election.
4 1]
T
=3 B 5
v Signature of Voler
63011 Statement:

— I do not have possassion of my mailed balol or a Notice of Improper Delvery or a Nolice of
¥ is 2 | Surrendered Balot at the time | offered to vole. | wish to cancel my Appiication for a Ballot
zz 284 by Mai or Federal Post Card Application and vole in person. | understand that | will be
!5 £z 3 | gven a Provisional Ballot.
al2zts
188§
>23 LT Signature of Voler

This section to be completed by Election Official.
Name of Voler | Instructions for Deputy Early Voting Clerk or Election Judge:

Top Box to be Completed by Election Official and Voter
1. Complete the top box labeled, “This Section Must Be Completed by Every Voter.”

Include all the required information:
a. Printed name of voter as it appears on the List of Registered Voters
b. Name of Election
¢. Date of Election
d. VUID number as it appears on the List of Registered Voters

2. Direct the voter to sign the top box on the “Signature of Voter" Line.
3. Ensure that all information is complete including the required VUID number.

Instructions for Completion of Affidavit by Voter

4. Determine which affidavit the voter should complete.
5. If voter has possession of the mailed ballot, Notice of Improper Delivery or a Notice of Surrendered

Ballot, ensure that the voter signs the affidavit labeled “Voter Has Mail Ballot, Notice of Improper
Delivery or Notice of Surrendered Ballot.” [84.032(d)]
a. After the voter signs the affidavit and surrenders the mailed ballot, Notice of Improper Delivery
or Notice of Surrendered Ballot, the voter is entitled to receive a regular ballot.
i. If the voter surrenders an official ballot, record the date, name of the voter and the serial
number of the surrendered ballot on the Register of Surrendered Ballots. Attach this
cancellation request to the official ballot and place it in the designated envelope.

6. If the voter does not have possession of the mailed ballot, Notice of Improper Delivery or the Notice

of Surrendered Ballot, the voter must sign the affidavit in the box labeled, “Voter Does Not Have Mail
Ballot, Notice of Improper Delivery or Notice of Surrendered Ballot.” [63.011(a-1)]
a. Once the voter signs the affidavit, he or she may only be given a Provisional Ballot.
b. Please ensure that the voter completes all the necessary information on the Affidavit of
Provisional Voter before issuing the Provisional Ballot.

All information must be completed so that the appropriate voter’s Application for Ballot by
Mail or Federal Post Card Application can be cancelled.

—

« All Voters with a red “Select” button pertaining to a mail ballot issue need to fill
out a Request to Cancel Ballot by Mail For Use In The Polling Place form. This
form, with instructions, can be found in the Elections Forms Box.

« If the Voter has their Mail Ballot or other document eligible for surrender at
home, they can retrieve it and return to the Vote Center, or they can elect to
vote provisionally.

» This Request to Cancel Ballot by Mail For Use In The Polling Place form
cancels the Mail Ballot for this election only.
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Processing a Cancel Mail Ballot Voter

o

Juint Runsff Election
December §, 2023
Harris County Texas
Eleccion Confunla Decisiva
§ de dVciembre de 2023

Condadoe De Harriz, Texas

Please use a black or blue ink pen
to mark your ballot, To vote for
your chiste in sach contast,
completedy fill in the box next to
your chisce,

Por favor, utilice un laplcero de
tinta negra o azul para marcar su
bobeta. Para votar por sw elec-
it &n cada concurin, lene
completamente la casilla junto a
su selectitn.

Mayor
Mayor Civdad de Houslon, Alcalde

Wote for none or gne
Viole por ningumo @ ung

: Johs Whitmira

Test Ballot
Precnct 0003-1
Pewginita DDIF-1
Page 1 of 1
Péagina 1 de 1
City of Houston, Council Memb City af Houston, City C
At-large Position 2 Ciudad de Houston, Cantralar da la

Ciudad de Houston, Concejal, Cango
Ganeral 2

Yote for nane or oee
Wote pof ningune o uno

D Willie Dawie
: Hick Hallyar

Ciudad

Vole far mone of ane
Vila par pinguns & who

E Chris Holling
: Qrlando Sancher

City of Houston, Council Member,

Al-large Position 3
Ciudad de Howstan, Concejail, Carga
General J

Wobe lor nang or oo

Wobe por ninguno o und

[ richard Caniu
3 7wita Caner

: Sheila Jacksan Lee

City of ¢
District H
Cludsd ow Houston, Membro del
(Cansajo, Dislritg H

Vole far mone or ang

Vole par MIRGuUAd & g

E Cynthia Reyes Ravilla

: Mario Caslilly

Council Membsr,

At =

City of Houston, Council Membar,
At-large Position 1

Cludad de Howston, Cancejal, Cargo
General 1

Wale lor nene o ond
Wale por ningusa o una

[ Jubsan Ramirez
D Melanie Miles

City of Houston, Council Mamber,

Atdarge Position 4
Cludad de Howston, Cancejal, Carga
Ganeral 4

Wobe fof nang of oae
¥ate pos ningeno o ung

: Roy Moralas
D Letitia Plummer

000p-Bagz-BehBl (0002

A Voter with a red select
button is sent to the
DEVC/AEVC/PJ/AJ. The
Judge looks the Voter up in
their ePollBook

The Voter is asked if they
have one of the following
documents to surrender.

Mail Ballot
Notice of Improper Delivery

Notice of Surrendered
Ballot

If the Voter surrenders a
document, confirm it is for
this election.

The Voter and Judge fill out
the Request to Cancel
Ballot By Mail For Use In
the Polling Place form.

Only one page is needed if the Voter surrendered a Mail Ballot, but accept all if
more pages are surrendered. Write “cancel” on all pages surrendered and paper
clip to the form.

Check the Voter into the ePollBook. Once the red select button is tapped, there
will be a choice to select “Surrender Mail Ballot” or “Record Provisional Affidavit.”
Select the button needed for this Voter depending if they surrendered documents

or not.
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7.64 Type of Election Polling Location #

Prescribed by Secretary of State
Sections 66,026, 66.051(b), 84.032(d-1), 85.071

Texas Election Code Date of Election Authority Conducting the Election

09/2023

REGISTER OF SURRENDERED BALLOTS BY MAIL
Date Ballot by

Mail was Ballot Serial Number
Surrendered Name of Voter (Not Ballot Style)

The voter may surrender his or her official Ballot by Mail at the polling place and receive a regular ballot once the
voter has completed the Request to Cancel A Ballot by Mail for Use in the Polling Place.

This form shall be used for Early Voting or Election Day.

After the voter and the election official have completed the Request to Cancel a Ballot by Mail for Use in the
Polling Place, execute these steps:

Eorm Instructions:

1. Write the date that the ballot was surrendered at the polling place.

. Wiite the voter's name on the form.

. Write the serial number of the official ballot that was surrendered. DO NOT write the Ballot Style.

. Verify that the word “cancelled” was written on all pages of the ballot as well as both sides. [TEC 84.033(c)]

. Attach the Request to Cancel a Ballot by Mail for Use in the Polling Place to the cancelled ballot.
Early Voting: Place the cancelled ballot and request in the designated envelope and place in a separate
locked container.
Election Day: Place the cancelled ballot and request in the Envelope for Requests and Cancelled Ballots.
Election Day: Deposit the Envelope for Requests and Cancelled Ballots in Ballot Box #4 at the end of day.

[SF SHAINY

I, the undersigned Deputy Early Voting Clerk (Early Voting) or Presiding Judge (Election Day) of the election
named herein, do hereby certify that the above and foregoing is a true and correct Register of Surrendered
Ballots by Mail for the above-mentioned election.

Given under my hand, this day of . 20,

Signature of Early Voting Clerk/Deputy Early Voting Clerk in Early Voting
or Presiding Judge on Election Day

Printed Name of Early Voting Clerk/Deputy Early Voting Clerk in Early Voting
or Presiding Judge on Election Day

If the Voter surrendered a Mail
Ballot, the Voter’s name is
added to the Register of
Surrendered Ballots By Mail
form. The mail ballot serial
number and date it was
surrendered are also added.
The serial number is found in
the middle on the right edge of
the Mail Ballot.

Paper clip together the
completed Request to Cancel
Ballot By Mail For Use In the
Polling Place form and any
surrendered forms.

Place into Ballot Box #4
(green).

NOTE: If a Voter’s red select button says “Mail Ballot Received”, this indicates Harris
County is in possession of the Voters. The Voter is only able to cast a Provisional
Ballot. They still need to fill out the Request to Cancel Ballot By Mail for Use in the

Polling Place when voting provisionally.

NOTE: DEVC, AEVC, PJ, or Ad may NOT pre-sign Affidavit of Provisional Voter,
Reasonable Impediment Declaration, and Request to Cancel Ballot By Mail For Use in
the Polling Place forms. Signatures MUST only be added as paperwork is completed.
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Register of Spoiled Ballots

783
Prescribed by Searetary of State

Type of Election

Palling Location #

Bection 64.007, Texas Election Code
2023 Date of Election Authority Conducting the Election
= REGISTER OF SPOILED BALLOTS
Spoiled by |
3 Spoiled Election
Ballot Serial Number Name of Voter by Voter Worker

Ballot Serial Number:
0g9b-vyfy-pwlic5 (2-140060-000005)

1, the undersigned Presiding Judge of the election named herein, do hereby certify that the
above and foregoing is a true and comrect Register of Spoiled Ballots for the above-mentioned
election

Given under my hand, this

day of 20

Signature of Presiding Judge

Printed Name of Presiding Judge

0gOb-vyfy-pwics (2-140060-000005) [ Precinct0537-104

SAMPLE PVR
Joint and General Elections,

nJ-' n- Harris County, Texas
L= :ﬂ- Noverber 7, 2023

To castyour ballet, you must take this record to the separate scanning station and scanit.

996730 Page 10f 1

CHOICE ORDER
PRESIDENT *NO SELECTION
<SPACE=
VICE PRESIDENT *NO SELECTION
<SPACE=>
US REPRESENTATIVE "NO SELECTION
<SPACE>
- - US REPRESENTATIVE "NO SELECTION
<SPACE>
The Ballot Serial Number is U5 SERATOR e
<SPACE>
required in column 1. DO NOT SRS g
. . COUNTY CLERK *NO SELECTION
SPACE>
write the Precinct Number - Ballot L
<SPACE>
H MAYOR *NO SELECTION
Style in column 1. “SPACE.
CONSTABLE *NO SELECTION
<SPACE=>

To find the “Ballot Serial Number”,
look on the printed Ballot at the top
center. It is to the left of the Precinct
Number - Ballot Style.
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Statement of Residence Form (SOR)

Instructions for Voting by Mail on Back
(Al Dorso: Instrucciones si vota por correo)

—
260 (W2020) STATEMENT OF RESIDENCE
Secretary of State For persons whose residence address does not match voter registration address.
CONSTANCIA DE DOMICILIO PERMANENTE
Para personas cuya direccién no coincide con la que aparece en la lista oficial de votantes inscritos.

Last Name Include suff ifany First Name Middle Name (if any) | Former Name
Apellido Incluir sufjo si lo hay Nombre de pila Segundo nombre (si Apellido anterior
{Jr., Sr., 1) aplica)

Residence Address: Street Address and Apartment Number, City, State, and Zip. Gender (Optional)
If none, describe where you live. (Do not include P.O. Box, Rural Route, or Business Address) | Sexo (Optativo)

Domicilio residencial: Namero y calle, y nimero de apartamento, Ciudad, Estado, y Cédigo
postal. Si no existe un domicilio, describa donde vive (no incluya apartados postales, ntas rurales o direc- D Male Masculino

cion del trabajo) DF . .
‘emale Femenino

Mailing Address: Address, City, State, and Zip: If mail cannot be delivered | Date of Birth: month, day, year
to your residence address. Direccion postal: Nimero y calle, y nimero de Fecha de Nacimiento: mes, dia, afio
apartamento, Ciudad, Estado, y Cédigo postal (si no se puede entragar comeo en

O0/O00O0000

City and County of Former City and County of Current Telephone Number (Optional) Include
Residence in Texas Residence in Texas Area Code

Ciudad y condado de residencia anterior en | Ciudad y condado de residencia actual en Teléfono (Optativo) — Incluya cédigo de area
Texas Texas

Texas Driver’s License No. or Texas Personal I.D. If no Texas Driver’s License or Personal Identifi-
No. (Issued by the Department of Public Safety) cation, give last 4 digits of your Social Security

No. de licencia de conducir de Texas o no. de identificacion Number.

personal de Texas (Expedido por el Departamento de Segundad Si no tiene licencia de conducir de Texas o no. de identificacion

T OO000000 [Py

I have not been issued a Texas Driver's License/Personal Identification Number or Social Security Number.
Yo no tengo una Licencia de conducir de Texas/Cédula de identidad personal de Texas o Nimero de Seguro Social.

1 understand that giving false to procure a voter is perjury, and a crime under state and federal law.
Conviction of this crime may result in imprisonment up to one year in jail, a fine up to $4,000, or both. Please read all three
to affirm before signing. Entiendo que el dar informacion falsa para obtener una taneta de registro electoral constituye un delito
de perjurio bajo las leyes estatales y federales. La condena por este delto puede resultar en encarcelamiento de hasta un afio de carcel, una
muita de hasta $4.000, o ambas cosas. Por favor lea cada una de las tres declaraciones antes de firmar.
+ lam aresident of this county and a U.S. citizen; and
+ I have not been finally convicted of a felony, or if a felon, | have all of my any term
of incarceration, parole, supervision, period of pr , or | have been and

+ Ihave not been by afinal of acourt g probate to be totally

or partially without the right to vote.

+ soy residente de este condado y ciudadano de los Estados Unidos; y
* no he sido finaimente condenado por un delito grave, o si soy un delincuente, he purgado mi pena por completfo, incluyendo cualquier
plazo de libertad Pt , periodo de libertad condicional, o he sido indultado; y
* no he sido determinado por un fallo final de un tribunal que ejerce la que estoy
op sin derecho a volo

X o ko

Signature of Applicant or Agent and Relationship to Applicant or Printed Name of Applicant if Signed by Witness and
Date.

Firma del solicttante o su agente (apoderado) y relacion de éste con el solicitante, 0 nombre en letra del molde del solictante si la firma es la
de un testigo, y fecha.

The need for a Voter to fill out a
Statement of Residence (SOR)
form is triggered by one of two
things:

1. Voter responds they no
longer live at the address
in the ePollBook where
they are registered.

2. \Voter has a yellow select
button that says "SOR
Required."

These Voters MUST fill out an
SOR before being qualified to
vote. If they do not fill out the
SOR, they will be required to
vote a Provisional Ballot
(63.0011(c)).

Voters who moved but still live in Harris County can still vote in Harris County.
Voters who moved out of Harris County may be able to vote a limited ballot in their

new county during Early Voting only.

The Qualifying Clerk gives the Voter a SOR form. Asks them to fill it out at the
greeter table with their new address, then return with the completed form.

« While the Voter is filling out the Statement of Residence form, the Qualifying

Clerk must process other Voters in line.

« Voters who fill out the form do not need go to the back of the line. They are
qualified as soon as the Qualifying Clerk finishes with the current Voter.
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Omissions List ePollIBook Edit Form

Type of Election Precinct. Mo.

{Tipo de Eleccion) Nim.

Date of Election Authority Conducting Election
{Fecho de la Eleccion) {Autoridad Administrando Io Eleccidn]

Omissions List ePollBook Edit Form

Fill out the entire form below for the voter, correcting any information that is incorrect in the ePollBook. Put a check mark

next to any item that was edited and is different from what is in the ePollBook. At the bottom of the page explain the reason
for the edit.

Examples: Misspelled voter's name
Wrong PCT-Ballot Style was entered
Date of Birth was entered incorrectly

Edited Item Vaoter Information

Today's Date

Voter's Name

Street Address

City, State, Zip

Date of Birth

VUID #

Voter PCT-Ballot Style

Phone # {optional)

PCT # on Certificate

TX 1D # (optional)

Voter in Suspense? Yesor No

What is the reason an edit was needed?

Signature of ludge:

Place completed form in the green Voter Registration Envelope

9/1/2024

If a mistake occurs when entering data in the Omissions List in the ePollBook, this
form will be the only course of action able to correct the error.

The person who entered the incorrect information into the ePollBook is responsible
for submitting the Omissions List ePollBook Edit Form.

Once completed, the DEVC, AEVC, PJ, or AJ should submit a Handy Message.
Choose the message informing the Voter Registrar there is a completed Omissions
List ePollBook Edit Form.

Submit this form at the end of Early Voting or Election Day with the Statement of
Residence Forms.
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2025 New Forms
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Notice to Provisional Voter with ID
Voter Cure Map — This is a double-sided
form given to Provisional Voters who
have reason number one checked.
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Complete the required information on the bottom.

Give form to any Voters who have reason #1 checked on provisional affidavit

Place the Cure Date Sticker on the front of the form at the center top.

Explain to the Voter they have until the cure date to go to one of the locations and
show their ID so their provisional affidavit can be cured.




2025 New Forms

EARLY VOTING DAILY RECONCILIATION ENVELOPE

Must be completed by BOTH the DEVC & AEVC Today's Date:

Please fill in boxes below according to the equipment assigned. Both DEVC & AEVGC sign when completed
After all numbers are logged, Controller & Scan tapes for AM and PM go in this daily envelope

I?RD: | Election Title: | Election Date: |
| DEVC: ‘ AEVC: |

SCAN: callimmediately if Scan is NOT zero on first day of Early Voting when opening polls. From the second
to the last day of Early Voting the opening number should match the closing number from the night before.

| Enter # of Scans assigned to Vote Center:

#1: purple tape

#2: purple fape

Serial #

Serial #

Opening Ballot Counter #

Opening Ballot Counter #

Closing Ballots Cast #

Closing Ballots Cast #

#3: purple tape

#4: purple tape

Serial #

Serial #

Opening Ballot Counter #

Opening Ballot Counter #

Closing Ballots Cast#

Closing Ballots Cast #

CONTROLLER: From the second to the last day of Early Voting the opening number should match the

closing number from the night before.

| Enter # of Controllers assigned to Vote Center:

#1: white tape

#2: pink tape

Serial #

Serial #

Opening Ballot Counter #

Opening Ballot Counter #

Closing PVRs Printed Today #

Closing PVRs Printed Today #

# of Provisionals

# of Provisionals

#3: green tape

#4: blue tape

Serial #

Serial #

Opening Ballot Counter #

Opening Ballot Counter #

Closing PVRs Printed Today #

Closing PVRs Printed Today #

# of Provisionals

# of Provisionals

#5: yellow tape #6: white tape
Serial # Serial #

Opening Ballot Counter #

Opening Ballot Counter #

Closing PVRs Printed Today #

Closing PVRs Printed Today #

# of Provisionals

# of Provisionals

* Reconciliation Envelopes go in the Work Folder at the end of each day of Early Voting

*  On the last day rubber band all Reconciliation Envelopes together and place in the Return Banker Box

*  The Constable or Harris County appointed representative will take the Return Banker Box to drop off with all
other items To Be Returned

Early Voting Daily Reconciliation Envelope
* Must be completed by both the DEVC and AEVC daily.
» Be sure to complete all fields for each device assigned to the Vote Center.

« The tapes for each day should be stored inside of the envelope for that day.
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2025 New Forms

REPORTS/TAPES

ELECTION DAY MULTIPLE CONTROLLER RECONCILIATION LOG

Must ONLY be completed by BOTH Election Judges.

1- Please fill in the boxes below according to the equipment assigned to you.
2 - Both Presiding Judge (PJ) and Altemate Judge (AJ) sign when form is completed at closing
3 - After AM or PM numbers are logged, Controller tapes go in the ENVELOPE FOR DEVICE

4 - After filling in opening numbers place this form in the Work Folder until needed for closing

5 — After filling in closing numbers separate the pages of the form and file as listed at bottom.

Poll Code:

| Election Title:

Election Date:

PJ:

AJd:

the correct numbers.

CONTROLLER: call immediately if Controller is NOT zero when opening poll, unless Controller
was used during Early Voting.

For Controllers used during Early Voting the opening numbers need to match the Early Voting closing
numbers posted inside the Supply Cabinet door. Call immediately if the numbers on the tapes are not

Enter total # of Controllers assigned to Vote Cenfer:

#1: white tape

#2: pink tape

Serial #

Serial #

Opening Ballot Counter #

Opening Ballot Counter &

Closing Total PVRs Printed #

Closing Total PVRs Printed #

# of Provisionals

# of Provisionals

#3: green tape

#4: blue tape

Sernial #

Serial #

Opening Ballot Counter #

Opening Ballot Counter #

Closing Total PVRs Printed #

Closing Total PYRs Printed #

# of Provisionals

# of Provisionals

#5: yellow tape

#6: second white tape

Serial #

Serial #

Opening Ballot Counter #

Opening Ballot Counter &

Closing Total PVRs Prinfed #

Closing Total P¥Rs Printed #

# of Provisionals

# of Provisionals

WHITE COPY — Place in white ENVELOFE FOR DEVICE REFORTS/TAFES
PINK COPY—Place in pink ENVELOPE 3

Election Day Multiple Controller Reconciliation Log

Must be completed and signed by both the Presiding Judge and Alternate Judge.
Be sure to complete all fields for each device assigned to the Vote Center.
After filling in end of day closing numbers separate the pages of the form:

» white copy goes in the Envelope For Device Reports/Tapes

* pink copy goes in pink Envelope 3
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2025 New Forms

ELECTION DAY INDIVIDUAL SCAN RECONCILIATION LOG
Must ONLY be completed by BOTH Election Judges

1 - Please fill in the boxes below according to the equipment assigned to you

2 — Both Presiding Judge (PJ) and Alternate Judge (AJ) sign when form is completed at closing.
3 - After AM or PM numbers are logged on this form the Scan tapes go in the ENVELOPE FOR
DEVICE REPORTS/TAPES

4 — After filling in opening numbers place this form in the Work Folder until needed for closing.

5 - After filling in closing numbers separate the pages of the form and file as listed at bottom.

Poll Code: Election Title: Election Date:

PJ: | AJ:

SCAN: can immediately if Scan is NOT zero when opening polls.

| Enter total # of Scans assigned to Vote Center.

purple tape
Scan Serial #

Opening Ballot Counter #

Closing Total Ballots Cast #

BLUE COPY—Flace in SCAN
WHITE COPY — Place in white ENVELOFE FOR DEVICE REPORTS/TAFES
FINK COPY—Flac in pink ENVELOPE 3

Election Day Individual Scan Reconciliation Log
» Both Presiding and Alternate Judges will sign form once completed.
» Each Scan will have its own form.

» Afterfilling in closing numbers, separate the pages of the form. The pink
copy goes in pink Envelope 3, the white copy goes in the Envelope for
Device Reports/Tapes, and the blue copy is placed inside the Scan with the
Chain of Custody form.

Forms
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2025 New Forms

| Type of Election | Paoliing Location
767
Preseribed by Ssoretary of Stale

Sections 64,0322, B4.034, Texas Elestion Code [ Baié-t;{Eén;i;:n___mljbc:-ﬁly Cor;dur;ng Elen:ign
S2025

Election Worker Assistance Sheet

Hoja de Asistencia para Trabajadores Electorales

T Peint [ Relationship of Assistant to | 00 you rceive or accepl any form of compensaiion
Name of Voter Printed Name of Assistant [ Address of Assistant or athar banelit from a candidate, camesign, of

A Waoter
(Nombr del Votants) | (NOmrs S Atielene en (Direccién del Asistante) (Ralacién del Asistente af Yot e compentanion o o banafeis s 1

! — I ! E— _ Voranty) _ camdlidain, campaia o comité peldice?)
1 [ Yot e
7| T T es I Ne .
| E} — T [ No
[ | _ Yos T No
: 5 - 1 - — Ye Mo
I B . T ] - i_ - Yes No
i-?- | T - - __ I - - _I_ T I Yas No 1
”s | B Yes | No
g | | Yas N

,_.
=]
|
i
=
=

Election Worker Assistance Sheet - Election Workers who assist Voters during
the voting process must complete this assistance sheet on paper or in the
ePollBook. This must be done for every Voter the election official assists.

When a Voter has their ballot on screen and requests assistance:

* One Election Worker helps during Early Voting and two help on Election Day.

» Election Workers must then go to the ePollBook and find the Voter they
assisted under Recent Voters.

* Log the information requested.

* Iflogging into the ePollBook is not possible, use the paper form.

Forms
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2025 New Forms

Form 7-66 Type of Election | Polling Location
Prescribed by Secretary of State

Section 64.000 Texas Election Code - — L - _
09/2025 Date of Election Authority Conducting Election

CURBSIDE VOTER STATEMENT I:DECI_ARACIC'!N DE LOS VOTANTES QUE VOTAN DESDE LA ACERA)
Oath: “I swear (or affirm) under penalty of perjury that | am physically unable to enter the polling place without personal assistance or likelihood
of injuring my health, or | am requesting a reasonable accommaodation under Section 1.022, Election Code. Therefore, | am requesting to vote
outside the polling place.” (Juramento: “Juro (o afirmo) bajo pena de perjurio que soy fisicamente incapaz de entrar al lugar de votacion sin
asistencia personal o con riesgo de afectar mi salud, o que solicito una adaptacidn razonable en virtud bajo |a Seccién 1.022 del Codigo Electoral.
Por lo tanto, solicito votar fuera del lugar de votacion”.)

Printed Mame of Voter Printed Name of Voter
(Nombre impreso del votante) R | {Nembre impreso del votante)
| Signature of Voter Signature of Voter
(Firma del Vetante) | (Firma del Votante)
Printed Name of Voter | Printed Name of Voter o
| {Nombre impreso del votante) | {Wombre impreso del votanta) . —
Signature of Voter Signature of Voter
(Firma del Votante) | (Firma del Votante} - .
|
The above oaths were sworn and subscribed fo before me this day of . 20 :

Los juramentos anteriores fueron jurados y suscritos ante mi en la fecha arriba.

*Witness Information only required if voter is unable to sign. _ — _ S
See back for instructions. lLa informacion del testigo solo es Signalu re of Election Officer
necesaria si el votante no puede firmar. Consulte las
instrucciones en el reverso.)

Printed Name of Election Officer

Curbside Voter Statement - A Voter who wishes to vote curbside must print and
sign their name under the statement provided on the Curbside Voter Statement.
This information can be completed on the paper form or in the ePollBook.

Instructions for the form are on the back of the paper form.

Signed by the Voter voting curbside or a witness if the curbside voter is unable to
sign, make a mark, or is unable to make a mark.

The Election Worker viewing the Curbside Voter taking the oath will sign the form
at Signature of Election Officer. This can be a Clerk.

Forms
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2025 New Forms

7-65 [ Type of Election Poling Location
Prescribed by Secretary of State

Sections 64.009, 63.034, Texas Election Code ! . | _
9/2025 Date of Election Authority Conducting Election
INFORMATION OF PERSON WHO PROVIDED TRANSPORTATION

TO A TOTAL OF SEVEN OR MORE CURBSIDE VOTERS DURING EARLY VOTING AND ELECTION DAY/ INFORMACION DE LA PERSONA
QUE PROPORCIONO EL TRANSPORTE A UN TOTAL DE SIETE O MAS VOTANTES EN LA ACERA DURANTE LA VOTACION ADELANTADA
Y EL DIA DE LAS ELECCIONES

Signature of Person that Printed Name of Person that Address of Person that Provided
Pro sportation i Transportation
Fi rsona que o Direccidn ole fa persona que properciond ef
proporciond el iransporte de maide de la persona que. transporte
proporciont el iransporte o (0 B, ademis de proporcionar
—— | - | __transporte al fugar de votacién?
Yes/Si No/No
Yes/Si NoiNo
Yes/Si NoiNo
Yes/Sf No/No
| - R YesiSi No/No
T B Yes/Si No/No
— | Yes/Si No/No
t | ] . I
| Yes/Si No/No
o . ‘ Yes/Si No/No
Yes/Si No/No

Instructions:

A person that provides transpertation to 7 or more curbside voters to the polling place during early voting and on election day must complete and sign this form.
If the person that provided transportation also assists the voter, the person must repeat the Oath of Assistance aloud and sign it prior to rendering assistance.
If the person that provided transportation translates for the voter, the person must repeat the Oath of Interpreter aloud and sign it prior to translating.

A person commits a Class A Misdemeanor if the person intentionally fails to complete this form.

Information of Person Who Provided Transportation to a Total of Seven or
More Curbside Voters During Early Voting and Election Day — A person that
provides transportation to 7 or more Curbside Voters to the polling place during
Early Voting and on Election Day must complete and sign this form.

When accepting a Curbside Voter who has been transported by another
individual, the election officer must ask the driver whether they have provided
transportation for seven or more Voters during Early Voting and Election Day.

A person commits a Class A Misdemeanor if the person intentionally fails to
complete this form. This form can also be found in the ePollBook. It is not
necessary to complete this in both the ePollIBook and on the paper form.

Forms
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CHECKLISTS

w;mmﬂ/ﬂ”’”’”’ﬂlﬂ’l&y\

) 6 /]

r /
EV: Opening the Vote Center, First Day............... 175
EV: Opening the Vote Center, Daily................... 189

EV: Suspending the Vote Center, Daily................ 195

EV: Suspending the Vote Center, Last Day............ 209

ED: Setup..ccoviii 0 227

ED: Opening the Vote Center............cccccoeee. 241
ED: Closing the Vote Center...............c.ooooeinen. 255
Checklists
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Early Voting- Vote Center Setup

Instructions: The DEVC is responsible for confirming that all items on the list are completed accurately and
thoroughly. Only the DEVC will initial each box once the items are completed. This checklist cannot be
delegated to the AEVC or any Clerk.

All items with green boxes are to be initialed by the Deputy (DEVC) —— E

1 Bulleted, lettered, and numbered items are tasks the DEVC assigns to Clerks/AEVC

v - Voter Center Setup Guidelines:

DEVC Initials

DEVC will use the following guidelines when determining & assigning room setup tasks.
Important: The Controllers, Ballot Boxes, and Scans must NOT be setup until the first day of Early Voting.

Vote Center Room Layout

Determine the best layout for the vote center room utilizing available, working electrical outlets and
doorways.

Refer to equipment allocations in the Judge’s Letter when determining room layout.

Arrange the vote center with clear flow of traffic; space each voting line and Duo to allow maximum ease of
movement.

Ensure voters' privacy; voters waiting in line should not be able to see Duo screens. (TEC Sec 51.032)
Allow for a 60-inch (five-foot) circumference of space in front of the Qualifying Table and each Duo allowing
room for mobility devices to maneuver; this is an ADA requirement.

After tables and equipment have been setup walk the voter's route to ensure safety and efficiency.

n mo ow >

EV
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Vote Center Tables

Place the Judge’s Table where it allows a view of the entire
Vote Center.

Place the Greeter’s Table as close to the entrance as
possible. This is where Voters sit to complete forms.

Place Duo Go Table (square card table) at the end of a voting
line with a clear path to an exit leading to Curbside Voting.
More than one Duo Go can be placed on the table to charge.
Place Qualifying Tables to allow space for Duo lines and Voter
flow.

Vote Center Equipment

NOTE: CALL 713-755-1617, OPTION 04, IF ANY
SEALS ARE MISSING OR BROKEN.

0w

muo

Utilize extension cords as needed to reach electrical outlets.
Remember to unplug extension cords every night.

Keep all cords out of the voters’ path.

Never cover cords or cables with mats or tape.

Unlock the Supply Cabinet and GOAT using keys DEVC received at
key pick-up.

Break the green seal on the Equipment Caddy and Supply Cabinet.
Remove the Supply Cabinet and Equipment Caddy Seal Logs from
the Election Forms Box. Use the content list on the inside of the
Supply Cabinet door to help find specific forms.

Record seal numbers on the Seal Log. Place log in Work Folder.
Cut the “tail” of the seal off. Place the seal number in the
appropriate seal log envelope.

! MORALES

ELECTION

Supply Cabinet

GOAT Equipment Caddy
Seal Log and
Green Seal

162



Be prepared to receive a phone call from Harris County
in the first 30 minutes regarding connectivity.

D Setup MiFi and ePollBooks:

DEVC assigns this task to the AEVC DEVC Initials

NOTE: Setting up the MiFi and ePollBooks is to be done by the AEVC while the DEVC
and Clerks are setting up the Vote Center.

1. Set up the MiFi (or MP-70 if provided). Attach the power cord and plug it in. (Never set
up both) — DEVCs will be notified ahead of time if they will be given an MP70.

2. Turn on the MiFi or MP-70 using the attached instructions.

NOTE: The MiFi must be fully turned on before waking the ePollBooks or they will not
connect to the MiFi.

3. Place all ePollIBooks on stands.
MP-70

4. Set the ePollBooks on the Judges Table.

5. Connect a charging cable to each ePollBook. Connect the opposite ends of the cables
to charging blocks.

6. Connect the charging blocks to a surge protector. DO NOT plug cables into USB slots
on surge protector. ePollBooks
Connected
7. Confirm the MiFi is on. Then wake the ePollBooks by tapping the silver button on the
corner of ePollBooks.
8. Login to ePollIBook. Passwords are in the Judge Folder of the Election Forms Box.

9. Look at the MiFi to confirm all ePolIBooks connected.

ePollBook

10. Wait for the call from Harris County to confirm ePollIBook connectivity was successful.
Troubleshoot as Harris County instructs if it was not.
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@ Setup Process:

DEVC Initials

Set up and prepare the
following equipment and
resources on Setup Day
before the first day of
voting:

Create Duo lines with
similar numbers of Duos
while creating a good
Voter flow into and out of
the Vote Center.

Assign Clerks and AEVC
to the following tasks.

 Duo Lines
* Duo Go Table
* ADA A e——— Sy

* Qualifying Tables freer i e
» Greeter Table
* |tems to Post

. Judges Table . Surge Protector 12.Greeter Table

* Judges Table Anything with a Red X does not get setup until the first day of EV.



n*u Setup Duo Lines: =

Column 2: Complete Column 2 second.

DEVC Initials
Column 1: Complete Column 1 first. « Begin Duo Power Test by pushing red power button

« Assemble booths, check all connections to the booth on the back of each Duo. It takes about 4 72 minutes
power brick are secure. for Duos to power on, screen will go dark twice.

« Daisy chain booth power cables starting with the last « If a Duo fails the power test turn it off and restart it; if
booth (done before Duos are on stands). it fails again tell the DEVC who will call tech support.

« Secure Duos to booths with the under-booth lock  After Power Test is complete, press the red Power

 Plug round power cable from each booth into Duo Button to turn Duos off.
sitting on it. + Attach booth numbers to lower handle in each line

« Open Duos, remove data cable from compartment to using the clear plastic cable ties found in plastic bag 3
right of tablet, close Duos. in Election Forms Box. -

« Daisy-chain verity data cables, start at last Duo and « Each line is assigned one set of colored numbers.
connect until qualifying table is reached. Match the tape color of the Controller for that line to

« Open Duos; unlock, dock, then relock tablets. the numbers in the following order: White, Pink,

« NOTE: When properly docked, a green light Green, Blue, and Yellow. Start over with White if
illuminates on the base of the case to the right of the there are more than 5 lines. Duo cases remain open
tablet. This indicates that the tablet is securely until election morning. DO NOT CLOSE LID CASES
docked; it does not indicate wall power is flowing to * Attach Duo privacy screens.
the Duo tablet. » Unplug extension cords from wall.

« Connect ATls/headsets to Duos on accessible * Surge protectors can stay plugged in and turned on,

booths, next to qualifying tables. so Duo batteries are charging.



Accessible and Standard Booths:

Accessible Booths must be first in line, next to the Qualifying Table. KEY
y _ on 12D ) C = Controller
* Voting lines may contain no more than uos each. .
J Y ABD = Accessible Booth / Duo
« Booths and Duos should be divided as evenly as possible D =Duo
between each voting line.
Example A Example B
White Line Pink Line

White Line

| C

| C

lcl IaDd DHDMHD

|ABD| [ABD]

Pink Line

D] [D]  [ck#

[D| [D]

Green Line

D] [Dp] [cl_IsoHDHDHD
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‘ Set Up the Duo Go Table:

DEVC Initials

» Set up Duo Go Table; bring Duo Go boxes to table.

El

* Remove Duo Go
place on Duo Go table.

* Plug cords into back of Duo Go’s and into surge protector

or wall plug.

» Use blue key to open Duo Go and confirm the orange
status light to left of brother logo is lit.

« Power Duo Go on and leave them to charge until election
morning; Duo Go can take up to 3 hours to fully charge.

» Place several pink Curbside Carrier envelopes and
laminated Curbside Voter Oaths on the table.

Check Red Indicator Light

s and charging cords from boxes and

Duo Go Indicator Lights
POWER DATA STATUS
was | @ O @

In Use _

If lights blink yellow, do not use and charge for at least 30 minutes.

If lights blink red, call Judge line, option 5.

NOTE: Ensure Duo Go are turned ON
while they are charging
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» Assemble Curbside Buzzer.
» Check for ADA Signage envelope.

* Place Notice to Voters with Disabilities
information page 48” to 58” above the
ground, between the accessible entrance
and the voting room area.

» Organize directional signage for the
Curbside Buzzer and set aside in
preparation for the first day of Early Voting.

» Consider exterior door for ADA entry and
path of travel from door to Vote Center
room.

DEVC Initials

ADA Envelope

Contents List
Directional Signage
2 Up Arrows
2 Left Arrows
2 Right Arrows
1 Van Accessible Parking (Laminated)
1 Passenger Loading Zone (Laminated)
1 Voter Parking Sign (Laminated)
2 Notice to Voters with Disabilities (Legal Size)
2 Disability Complaint Forms (All Four Languages)

Ring Buzzer for
Curbside Voting
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U - e e
E Setup Qualifying and Greeter Table:

DEVC Initials

Place the following items on the appropriate tables. The
necessary forms will be in the Election Forms Box.

Qualifying Tables — Place needed items on qualifying tables

List A ID form (laminated)
Statement of Residence (SOR) forms

Oath of Assistance/Oath of Interpreter form

Pens

Extra roll of tape in the color for that voting line

Greeter Table — Place needed items on greeter table

List A ID and List B ID form (laminated)

Statement of Residence ( SOR) forms
Pens
Prohibition of Certain Devices form

Green scratch pads — for Voters who need to step out

to copy their choices from their phones.

Acceptable Forms of Identification for Voting (Ust A)

Instructions for Voting by Mail on Back
(DOm0 Isruccanes i vota pr comee)

el o) STATEMENT OF RESIDENCE

CONSTANCIA DE DOMICILIO PERMANENTE
2 spure

510 s i et o

B~

NOTICE

Prohibition of Certain Devices
Within a Room In Which Voting Is Taking Place

Note: This ds off the
i

necessary for the conduct of the election. his do
focation in which a polling place is il their
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‘. Setup the Judge’s table:

DEVC Initials

DEVC/AEVC should set up and organize the Judges Table. This can be done during setup or when opening the
Vote Center on election day.

NOTE: A well-laid-out Judge’s Table is critical to the successful operation of the Vote Center. It provides
organization during the opening, suspending and processing of Voters.

* Election Forms Box

* Manual

 ePollIBook

* Translation iPad

* DEVC/AEVC phones with chargers ,
* Forms for Provisional Voters SR
» Forms for Mail Ballot Voters

* Forms for Reasonable Impediment Voters
* Forms for Spoiled Ballots

 Envelope for Thrown Away Ballots

» Work Folder

* Locked Provisional Ballot Box (brown)

» Locked Damaged Ballot Box (red)
 Locked Ballot Box #4 (green)
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Setup Items to Post:

DEVC Initials

NOTE: By law, only items approved by the Secretary
of State, which are provided in the Election Forms
Box, may be posted at the Vote Center (TEC 62.013).

NOTE: If the facility the Vote Center is in does not allow
or have sufficient space to place the Items to Post on
walls, display the items on the coroplast poster boards
provided to you.

Items To Post- inside building section 1

* Using sticky tack, attach legally required items to
Post to coroplast boards, or to walls ONLY if facility
allows (do not use any type of tape on coroplast or
on walls)

« Early Voting Polling Place (outside door to Vote
Center room)

* Check in Here (set of 3 forms, Check In Here, Vote
Here, Scan Here)

* Notice of Voting Order Priority

* Notice of Prohibition of Handguns in the Polling
Place

* Notice of Prohibition of Certain Devices within 100
Feet of Voting Station

* Voter Instruction Poster

+ Sample Ballots

» List of Declared Write — in Candidates (Not used
in all elections)

ltems To Post- inside building section 2

« Voter information Poster (large size)

» Voter Complaint Information Poster

» Disabled Access Posting (path from the
accessible entrance to Vote Center room)

* Notice of Debt Bond (if applicable)

ltems To Post- inside booths
» Voter information Poster (long narrow form
clips to privacy screen)

e List of Declared Write -in Candidates
(small form taped to right of Duo screen)

ltems To Post- outside building

Vote Here Signs (coroplast with legs)
Distance Marker (coroplast with legs)
Curbside Assistance Signs

Disabled Access Postings

Important: Voter guides cannot be placed in the Vote
Center by election officials. Voters can bring these
items in but only use them in the voting booth. Any of
these items left in the booth must be thrown away.
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Items to Post- inside booths

Informacién
para denuncias
de votantes

EARLY VOTING HERE TODAY
VOTACION TEMPRANA
AQUI HOY

BO PHIEU SOM G DAY
NGAY HOM NAY
S RIEBALEHI TR

Items to Post-

Gp 100 ft. ®

DISTANCE MARKER

No Electioneering or Loitering Between this
Point and the Entrance to the Polling Place

MARCADOR DE DISTANCI\A

Se Prohibe Solicitar Votos o Vagar Entre Este Punto y La Entrada Al Sitio De Votacion

BANG GHI KHOANG cAcn

Khéng dwgc Vén Dong Biu cir hodc Lang Vang T Diém Nay dén Cira V2o Noi BS Phiku

A _RE
=] ©

ﬁ@%kﬂﬂ%*ﬂxfuNgﬁmwaﬁl,«mEﬁSW HarrisVotes.com

per TEC Sec 620108 61003

————

outside building
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L‘ Prepare for Departure: ==
DEVC Initials

1. Have Clerks enter setup time in ePollIBook using “ Judge/Clerk Attendance” in menu. Everyone can work up to
two hours for setup.

2. After logging hours, put the ePollIBook screen to sleep by tapping the power button on the upper left-side edge of
the cover. Do Not hold the button down, tap it to make the screen go dark. NEVER “ slide to power off”’ the
ePollBook.

3. Get green seal, record caddy seal number on seal log, both DEVC/AEVC sign seal log, put seal in work folder.

4. Put work folder in Supply Cabinet.

5. Move the MiFi, or MP70, if provided, and all ePollIBooks to the Supply Cabinet, putting them all on shelves. Leave
the charging cables attached.

6. Run the charging cables for the MiFi and ePollBooks under the door gap at the bottom of the cabinet. Keep them
plugged into surge protector so they remain charging.

7. Lock & seal Supply Cabinet.

8. Secure Vote Center and leave, DEVC takes keys with them.
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Signature

Deputy Early Voting Clerk Printed Name:

SRD: Setup Date:

Setup Start Time: Setup End Time:

@ | have confirmed no Controllers, Scans, Ballot Boxes, Ballot Bags have been set up.

DEVC Initials

@ _:m<moo=_u_m8Qm__mﬁmvmo.:::mg_===mo:mox:mﬂmsnoo:ﬁmoﬂmnImqq_moo:sq
with any questions or concerns before leaving the facility.

DEVC Initials

Deputy Early Voting Clerk Signature:

(Place this completed and signed checklist inside the Checklist Return Folder.)

EV
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Early Voting- Opening Vote Center First Day

Instructions: The DEVC is responsible for confirming all items on the list are completed accurately and
thoroughly. Only the DEVC will initial each box once the items are completed. This checklist cannot be
delegated to the AEVC or any Clerk.

All items with green boxes are to be initialed by the Deputy (DEVC) — E

1 Bulleted, lettered, and numbered items are tasks the DEVC assigns to Clerks/AEVC

Prepare Seals and Logs:

DEVC Initials

Important: Cell Phone in Polling Place:

» Turn on designated cell phone(s) to communicate with the authority conducting the election
» Keep a list of important contacts readily available; facility contact numbers, Judge resource line,

etc. Cell phones in the polling place can ONLY be used for official election purposes.

A. Together DEVC/AEVC break the seal on Supply Cabinet, match seal number against seal log, remove tail,

put seal tag number inside envelope, put envelope in work folder

B. Together DEVC/AEVC break seal on Equipment Caddy, match seal number against seal log, remove tail,
put seal tag number inside envelope. All Controllers and Scans should be removed from the Equipment

Caddy. Equipment Caddy is now left unsealed until last night of Early Voting .

C. DEVC assign Election Worker tasks before beginning to open polls on Controllers and Scans.

EV
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S DEVC/AEVC will do the following iten

DEVC Initials

A. Together DEVC/AEVC check there is a Seal on the Provisional Ballot Box and the box is locked.
B. Together DEVC/AEVC check there is a Seal on the Damaged Ballot Box and the box is locked.

C. Together DEVC/AEVC check there is a Seal on the Ballot Box #4 and the box is locked.

+ Important: Please Do Not Break the Yellow Seal that comes with Green Ballot Box

Provisional Ballot Box Damaged Ballot Box Ballot Box #4



b Vote Center Opening Guide

DEVC Initials

NOTE: Set up and prepare the following equipment and resources.

1. Meet with staff, assign Election Workers their assignments and tasks. Plan to meet before 7 AM to discuss
roles and assignments once voting begins.

2. Setup the Controllers, Ballot Boxes, Ballot Bags, and Scans. Open polls on the Controllers and Scans.

Prepare MiFi &
ePollbooks

Prepare Controllers

Prepare Duo Lines

Prepare Scans

Prepare ADA

Prepare Qualifying &
Greeter Tables

Prepare Items to Post

Prepare for Opening
the Vote Center at 7

. Voters 5. Accessible Voting Booth 9. Duo Go
>§ . Controller 6. ATI 10.Scan

. ePollBook 7. Voting Booth 11. Ballot Box

. Judges Table 8. Surge Protector 12.Greeter Table




ePollBook Setup

\J
4H|\m Prepare MiFis and ePollBooks: =5

DEVC Initials « Set up all ePollIBooks and Translation iPad on

DEVC will assign the AEVC to set up ePollBooks and orange and blue stands.

translation iPad. * Place one ePollBook on each qualifying table and
NOTE: All ePollBooks function the same. The ePollBook one on the DEVC's table along with the Translation
used by the DEVC is interchangeable with the ePollIBooks iPad.

used at Qualifying Tables. « Connect charging cables to the ePollBooks and

Translation iPad. Connect the other end to the
charging blocks, which must be used or the
ePollBooks will not stay fully charged.

1. The MiFi or MP70 must be fully powered on before the
ePollBooks are woken up or they will no connect to

each other.
«  Wake up all ePollBooks by hitting the silver button
2. The Translation iPad is put on the Judge’s table and on the corner edge and enter the open polls
should be kept charging when not in use. Each EV password found in the forms box.

78

location will have one. * Important: DO NOT begin to qualify any Voteror +

MiFi Setup Election Worker on the ePollBooks before polls
officially open at 7 AM.
* Remove MiFi (or MP70 if provided) from Supply * Confirm on the MiFi all ePolIBooks and Translation
Cabinet, place on DEVC table or near a window if iPad have connected.
better signal is needed.
* Plug MiFi in.

» Use the black extension cord provided in the
ePollBook case if the power outlet is too far away.
* Turn MiFi on and allow it to fully cycle on.

~
/

e
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G Prepare the Controllers: =

DEVC Initials

Together DEVC/AEVC do the following to prepare Controllers:

Set up Controllers on Qualifying Tables, plug in Barcode Reader, Verity
Data Cable from Duo line.

1. Power on Controllers, Power-on Self-Test will print after 4 72 minutes.

2. Print all Controller’s Zero Reports, verify reports are zero, log
information from report tapes on Reconciliation Envelopes using
instructions in Election Manual.

3. Open polls on all Controllers using the password found in the Election
Forms Box in section 1 - Judge’s Folder.”

= Menu ? Help

Zero Report Required

You must print

R ZABepoe Print Zero Report H
1o continue. —

Ready to Open Polls

Print Zero Report

Print Configuration Readiness

Open the Polls

4. Open polls on all Controllers, Open Polls Report prints, log information rint Eracincts Enatied
from report tapes on Reconciliation Envelopes, file all tapes inside T —
Reconciliation Envelope.

NOTE: It is important to open the polls as soon as Controllers are set up
to confirm they are working properly. Voters cannot be processed until 7
AM, when polls officially open.

Menu

Enter Open Polls Code

Controllers:

1. The passwords for the ePollBook, Scans, and Controllers are in the
Election Forms Box in section #1, Judge’s Folder.

2. If the report indicates anything “Failed”, call the Judge’s Resource
Line at: 713-755-1617, Option 04.

3. Do not turn the Duos on until the Controller has fully powered on.
Turning Duos on before the Controller will cause them not to
connect.
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Early Voting Daily _Nmoosom_mmﬂmo_“.”mm

— e ———

Retrieve SRD labels from the
Election Forms Box and write the
date on the label.

Attach to the Early Voting Daily
Reconciliation Envelope and place it
in the work folder.

This will be done daily with a new
Reconciliation Envelope each day.

NOTE: Place the Power —
On Self —Test Reports, Zero
Reports, and Open Poll
Reports into the Early
Voting Daily Reconciliation
Envelope.

velope:

==

DEVC Initials

Election Header

General Elecrion Training
Election Date: 11/7/2023
Harris County, Texas

SRDOO2C - Harris County Attourney
Conf Ctr

Early Voting
Verify Controlier
S/N: C2115138008
Version: 253

Open Polis Report

Date & Time Printed
01272023 104PM
Pols are open.

Ready to accept ballots

| confirm this record is true and
accurate. (Sign and Print Name)

EARLY VOTING DAILY RECONCILIATION ENVELOPE
Today's Date:

Picase fill in boxes below ing to the Both DEVC & AEVC sign when completed

After all bers are logged, C & Scan tapes for AM and PM go in this dailly envelope
SRD: | Election Titie: | Election Date: |
DEVC: _ AEVC: _

SCAN: Call immediately if Scan is NOT zero on first day of Early Voting when opening polls. From the second
to the last day of Early Voting the opening number should match the closing number from the night before.

_ Enter 2 of Scans assigned to Vole Center _

I

Serial 2 Serial #
Opening Ballot Counter £ Opening Ballot Counter #
Closing Ballots Cast # Closing Ballots Cast #
#3: purple tape #4: purple tape
Serial ® Seral®
{iﬂ Ballot Counter 2 Opening Ballol Counter 8
Ballots Cast & Closing Baliots Cast #

ER: From the second to the last day of Early Voting the opening number should match the
om the night before.

_ Enter # of ControlleNg assigned to Vote Center: _

AN

#1: white tap #2: pink tape
e Seral
Opening Ballot Counter 8 Opening Ballot Counter &
T P TS P T T O — Closing PVRs Printed Today #
| # of Provisionals | # of Provisionals
#3: green tape £4: blue tape
Serial 2 Serial #
Opening Ballot Counter 2 Opening Ballot Counter #
Closing PVRs Printed Today & Closing PVRs Printed Today #
2 of Provisionals # of Provisionals
#5: yellow tape #6: white tape
Serial 2 Serial #
Opening Ballot Counter £ Opening Ballot Counter #
Closing PVRs Printed Today £ Closing PVRs Printed Today #
£ of Provisionals # of Provisionals

* Reconciliation Envelopes go in the Work Folder at the end of each day of Early Voting
+  On the last day rubber band all a b o and place in the Return Banker Box

* The Constable or Harris County appointed representative will take the Retumn Banker Box to drop off with all
other ifems To Be Refurned
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DEVC Initials

Important: DEVC will assign Clerks opening tasks, prepare
Duo Lines, and use Election Manual for instructions.

* Plug in extension cords and turn on any power strips
that are off.

« Power on Duos, press the red Power Button, assign
booths, attach booth numbers to handles of Duos
using clear ties, matching color to color of controller
tape (if it was not done during set-up).

It will take about 4 %2 min for Duo tablets to power
on), if a Duo fails to turn on, power it off and restart it.
If it fails again tell the DEVC who will call for tech
support.

NOTE: DO NOT power on the Duos until the DEVC and
AEVC have fully completed the Controller set up process.
Turning on the Duos before the Controller process has
been completed will cause the Duos to not connect to the
Controller.

Important: The tape in each Controller should match
the Booth Numbers secured to each Duo handle during
the Setup process.

Voting Line

a &~ WO N -

Controller Tape

White
Pink
Green
Blue

Yellow

White
Pink
Green
Blue

Yellow
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DEVC Initials

Assign booth numbers once the Duos are powered on in each line.
Have one person stand at Controller to confirm Duo assignments on the Controller tablet screen.
Have another person stand at Duos to assign Duo booths, two Duos at a time.

On Duo screen of the Accessible Booth closest to the Controller, select number “1.”

W Menu \.v Help

Booth Number Assignment

.En:-vooa. S
number
Each booth 3
must be
: _ ]

assigned a s
unique number
beforeitcanbe |
used. 5

To assign a
number to this
‘booth, touch
number.

-

Connectivity Report | Deactivate Code

————

Print Code Report

Wednesday Ballots: 8
Lifetime: 440

Duo Screen Controller Screen
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— Prepare the Scans:

DEVC Initials

Together DEVC/AEVC do the following to prepare Scans:

Set up ALL Ballot Boxes and Ballot Bags.

Reach into gray Ballot Bags and remove cable locks, silver locks, and gold locks. Place in Judge’s Box. Gold and
Silver locks MUST remain unlocked. If they are locked, call Supplies on Judge line to report.

Put gray Ballot Bag in Ballot Box — SRD tag facing forward.

Set ALL Scans on Ballot Boxes, lock in place.

Plug in extension cords and turn on any power strips that are off.
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— Prepare the Scans:

DEVC Initials

DEVC/AEVC break seals and open Scans, verify seal
numbers & Scan serial numbers match numbers on yellow
Chain of Custody forms inside each Scan, (if numbers do
not match, immediately call 713-755-1617 Option 04), put
seal in Scan Seal Log Envelope.

1. Fill out Chain of Custody forms, both DEVC/AEVC
sign, place forms in work folder to use on last day of
Early Voting.

2. Plugin & power on all
Scans, Power-on Self-Test
will print in 4%2 minutes.

3. Print Zero Report on all
Scans, verify report is zero,
if it is not immediately call
713-755-1617 Option 04,
log report information on
Reconciliation Envelope.

Zero Report Required Ready to Open Polls Enter Open Polls Code

Open the Polls

Print Zero Report Print Zero Report

Print Configuration Readiness

Print Precincts Enabled

4. Open polls on all Scans, Open Polls Report prints,
log report tape numbers on Reconciliation
Envelope, file all report tapes in envelope.

EARLY VOTING DAILY RECONCILIATION ENVELOPE
TH

184

5. Check Scan clock, verify time is close to actual
time, if it is off by a significant amount call the Tech
line:713-755-1617, Option 04.

6. Constable and DEVC/AEVC confirm Ballot Bags
are empty, put bags inside, lock front door. If
Constable has not arrived by 6:30AM call
713-755-1617, Option 04.

Together DEVC/AEVC seal front door on Ballot Boxes,
log the seal numbers on Ballot Box Seal Logs.

NOTE: At 7 AM, select a Scan that reads exactly 7
AM. Use the same Scan for opening and closing
times for all of Early Voting.



— Prepare ADA:
—_>

DEVC Initials

Ensure all legally required signage and ADA remedies are NOTE: If the Curbside Voting
set up inside and outside. Buzzer is not working, the DEVC

must contact the ADA
» Place Curbside Buzzer outside for Voter use. department to repair or place the Ring sz o
« Complete ePollBook ADA Checklist—this is done daily buzzer. s
before 9 AM.
« Measure for the 100 ft distance marker sign using the An Election Worker must remain

posted at the Curbside Voting
area to watch for Curbside Voters
until the buzzer issue is resolved.

provided measuring tape. Place distance markers and
all outdoor signage.

* Ensure Disabled Access Posting (path from the
accessible entrance to Vote Center room) is still in

place, between 48” and 58" off the ground. Contact the ADA department

using the Judge’s Resource Line

» Place Curbside Assistance Signs and Disabled at 713-755-1617, Option 04.

Access Postings in correct locations.

Double check all Items to Post are on the walls or
coroplast boards.

CURBSIDE VOTING

ACION EN
<9.r> ACERA

BAU Clr BEN
DPDUYONG

* Sk Kk Kk Sk Kk Kk 4

Voting this way
Vote Aqui
DPi Bau Phiéu Theo Hu6éng Nay

BRI




DEVC Initials

Place the following items on the Qualifying and Greeter’s Table. The necessary forms will be in the Election Forms Box.

Qualifying Tables:

Place needed items on
Qualifying Tables.

* List A ID laminated form
Statement of Residence
(SOR) forms

Extra roll of tape in color

for that qualifying line / &%

Pens @@

Statement
of

Residence

Ballot

=/

Green scratch paper

Oath of Assistance form
New Election Worker
Assistance Sheet Ballot
paper with Clerk Hudspeth’s
initials stamped on it

Greeter Table:

Place needed items on greeter table.

List A ID laminated form

Statement of Residence ( SOR) forms
Pens

Prohibition of Certain Devices form

their choices from their phones.
Sample Ballot

Green scratch pads — for Voters who need to step out to copy

NOTE: Preparing Ballot Paper

1. Open one package of Ballot Paper
(200 sheets) found in Supply
Cabinet.

2. Stamp County Clerk’s initials on
20 pieces of Ballot Paper ONLY in
the space specified by the
manufacturer. The stamp is in the
Supply cabinet in a clear tub.

3. Every Ballot Must have County
Clerk’s initials stamped during
Early Voting. DO NOT use the
DEVC or AEVC signatures or
initials. (TEC 85.0311)

4. Set some stamped ballot paper on
the flat surface of each open
Controller.

5. Stamp more ballot paper as
needed.

4= =

KEEP
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L/

\J
Opening the Vote Center at 7 AM:

DEVC Initials
1. Administer the Oath of Officers of Election to the staff (TEC 62.003).

A. The DEVC must say the Oath out loud, and the Election Workers will repeat it while raising their right hand.
Afternoon workers should be given the Oath as soon as they arrive.

B. The DEVC must ensure that all Election Workers take the Oath and then sign the Oath of Election Judges
and Clerks form.

C. The DEVC/AEVC must also take and then sign the Constitutional Oath For Presiding Judge, Alternate Judge
and Early Voting Clerk form.

D. Place the completed oath forms in the white Return envelope.

2. Name badges are required to be worn by all Election Workers (TEC 61.010).

A. Print each worker’s name clearly on a name tag.
B. Use clip-on name badges, with an additional tag for Bilingual Clerks.

C. Bilingual Clerk name tags must indicate secondary language they speak: Spanish, Viethamese, or Chinese.

3. Have staff complete their compensation information.
A. Enter personal information into ePollBook

B. Enter arrival and departure times into ePollBook

4. Send Handy Message “Polls Open” once all equipment is set up.

5. DO NOT accept Voters until 7 AM.
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Signature

Deputy Early Voting Clerk Printed Name:

SRD:

@ | have NOT qualified any Election Workers or Voters prior to 7 AM.
DEVC Initials
@ | have completed all steps outlined in this checklist and contacted Harris County

with any questions or concerns when required.
DEVC Initials

Deputy Early Voting Clerk Signature:

(Place this completed and signed checklist inside the Checklist Return Folder.)

EV
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Early Voting- Opening Vote Center Daily

Instructions: The DEVC is responsible for confirming that all items on the list are completed accurately
and thoroughly. Only the DEVC will initial each box once the items are completed. This checklist cannot
be delegated to the AEVC or any Clerk.

All items with green boxes are to be initialed by the Deputy (DEVC) ——— E

l Bulleted, lettered, and numbered items are tasks the DEVC assigns to Clerks/AEVC

All daily components, mini-check boxes, must be initialed
’ ’ JM | UM | UM | M | JM
by DEVC each day to indicate completion of associated tasks.

Confirm Seals and Logs:

DEVC Initials

The DEVC/AEVC will match seal numbers to those on the Seal Logs and confirm they are the same. Any removed
seal numbers should be recorded in the Seal Logs (cut off the tail first). Both the DEVC and AEVC must initial or

sign the Seal Log.

Seal Log Picture
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Together DEVC/AEVC Confirm Seal Logs

Tue
10/21

Wed
10/22

Thu
10/23

Fri
10/24

Sat
10/25

Sun
10/26

Mon
10/27

Tue
10/28

Wed
10/29

Thu
10/30

Fri
10/31

Supply Cabinet—Remove the green seal

Equipment Caddy— Left unsealed during EV after Controllers
have been removed

Ballot Boxes— Match orange seals to seal log call immediately
if seals don’t match

Provisional Ballot Box —Match orange seals to seal log call
immediately if seals don’t match

Damaged Ballot Box—Match orange seals to seal log call
immediately if seals don’t match

Ballot Box #4—check orange seals

Controllers—remove and log green seals

Scans—remove and log green seals

MiFi & ePollBooks

Tue
10/21

Wed
10/22

Thu
10/23

Fri
10/24

Sat
10/25

Sun
10/26

Mon
10/27

Tue
10/28

Wed
10/29

Thu
10/30

Fri
10/31

Find MiFi in ePollIBooks case, plug in & turn on MiFi
( MP70 if provided)

Place ePollBooks on qualifying and Judge Table

Plug ePollBooks in to charge

Tap Home button to wake up ePollBooks

Open Polls on ePollBooks

Judge verifies all ePollBooks signed in and connected to
MiFi/MP70 before continuing.
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DEVC Assigns Clerks

Tue
10/21

Wed
10/22

Thu
10/23

Fri
10/24

Sat
10/25

Sun
10/26

Mon
10/27

Tue
10/28

Wed
10/29

Thu
10/30

Fri
10/31

Set up Controllers on tables, open and plug in

Plug in Barcode reader and Data cable

Set up Ballot boxes and Ballot bags (Reach into gray Ballot
Bags and remove cable locks, silver locks, and gold locks.
Place in Judge’s Box. Gold and Silver locks MUST remain
unlocked. If they are locked, call Supplies on Judge line to
report.)

Place scans on Ballot Boxes and Lock in place

Duo Go is plugged in, powered on and charging

Turn on surge protectors

ADA: DEVC can assign a Clerk to perform this task

Tue
10/21

Wed
10/22

Thu
10/23

Fri
10/24

Sat
10/25

Sun
10/26

Mon
10/27

Tue
10/28

Wed
10/29

Thu
10/30

Fri
10/31

Confirm ePollBook accessibility remedies documented; send
images to Harris County

Post outdoor entrance signs: Disable access, curbside assistance

Set up curbside buzzer

Duo Go Plugged Charging & Powered On

Post indoor/outdoor directional signs at entrances/exits and inside
Vote Center

ATI plugged in

Verify ATl headsets functioning on all Duos
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DEVC/AEVC Open Polls on Controller

Tue
10/21

Wed
10/22

Thu
10/23

Fri
10/24

Sat
10/25

Sun
10/26

Mon
10/27

Tue
10/28

Wed
10/29

Thu
10/30

Fri
10/31

Power on Controllers, power on Self-Test wait 4 72 min

Print Zero Report, Verify number, log on reconciliation log
envelope

Verify Poll code on tape is correct (if not, call resource line

Open polls on Controllers

Open Poll report prints, Log info on Reconciliation Log

Place tapes in Envelope for Device Reports/Taps

Place reconciliation log and Envelope in work Envelope

DEVC/AEVC Open Polls on Scans

Tue
10/21

Wed
10/22

Thu
10/23

Fri
10/24

Sat
10/25

Sun
10/26

Mon
10/27

Tue
10/28

Wed
10/29

Thu
10/30

Fri
10/31

Break seals, verify seal and the serial numbers on Chain of
Custody form

If numbers do not match, Contact Judge resource line ASAP at
713-755-1617, Option 04

Power on Scans, Power on Self-Test, wait 4 2 min

Print Zero report, Verify number, Log on reconciliation log

If not Zero, contact Judge resource line

Open polls on Scans

Open polls report prints, log info on reconciliation log
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[y A Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri
Qualifying Table - Clerk 1021 | 10122 | 10123 | 1024 | 10025 | 10126 | 10/27 | 1028 | 1029 | 10130 | 10/31
List A ID laminated Form
Statement of Resident Forms (SOR)

Oath of Assistance Form
Ballot paper signed
Roll of in line Controller Tape — 1 Roll
Stamped Ballot Paper
A Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri
Items to Post (door, parking area & booth) 1021 | 1022 | 10123 | 10/24 | 10125 | 1026 | 1027 | 1028 | 1029 | 10730 | 10731

Notice of Total Number of Voters who voted (Door)

Notice of 4 nearest Countywide polling locations (Door)

100 Foot Distance Marker for each entrance (Parking area)

Vote Here Signs ( Parking area)

Wheelchair Access (Parking Area)

Write in Candidates ( Booth)

Voter Information ( Booth)
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Signature

Deputy Early Voting Clerk Printed Name:

SRD: Setup Date:

Setup Start Time: Setup End Time:

| have completed all steps outlined in this checklist, completed tasks daily, and
contacted Harris County with any questions or concerns when required.

DEVC Initials

Deputy Early Voting Clerk Signature:

(Place this completed and signed checklist inside the Checklist Return Folder.)

EV
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Early Voting- Suspending the Vote Center Daily

Instructions: The DEVC is responsible for confirming that all items on the list are completed accurately and
thoroughly. Only the DEVC will initial each box once the items are completed. This checklist cannot be delegated to
the AEVC or any Clerk.

All items with green boxes are to be initialed by the Deputy (DEVC) —— I_,:s_

l Bulleted, lettered, and numbered items are tasks the DEVC assigns to Clerks/AEVC

All daily components, mini-check boxes, must be initialed

JM | M | UM | JM | JM
by DEVC each day to indicate completion of associated tasks.

Prepare Seals and Logs:

DEVC Initials

At the end of Early Voting each night, the DEVC and

AEVC will together complete the following tasks: Follow order to Suspending the Vote Center:
A. When the Scan used to determine 7:00 am for 1. Suspend Controllers
opening the vote center reads 7:00 pm, close the .
doors and allow all voters already in line to vote. 2. Close Duo Lines and Seal Ballot Boxes
B. If possible, bring the line of voters inside the 3. Suspend Scans
building.

4. Suspend ePollBooks
C. Send the greeter to the end of the line so no more

voters join the line after 7:00 pm 5. Remove ADA Signs and Cones
D. Send one of these Handy messages through the 6. Prepare to Suspend Vote Center
ePollBook based on Vote Center status.
E. Harris County will call after 7 PM to determine NOTE: Still have voters in line = cannot close Polls
" location status. Processed last voter = last voter has been

qualified on ePollBook
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l,‘l Suspend the Controllers: :

DEVC Initials

Together DEVC/AEVC suspend Controllers one at a time. TUE | WED | THU FRI SAT SUN MON [ TUE | WED | THU FRI
5 10/21 10/22 10/23 10/24 10/25 10/26 10/27 10/28 10/29 10/30 10/31
This cannot be done by a Clerk.

Suspend Polls on Controllers, Suspend Polls Report prints, then print Access
Code Report

Log reports on Reconciliation Envelope, file tapes in the envelope

Power down Controllers, shut the controller case

Place a green seal around the handle

Record the seal Number on the Controller seal log, put seal in work Folder
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Select an option from the list below

Reset Booth Numbering
SwpendPolls_D |

Green Seal



l"( Closing the Duo Lines and Seal Ballot E

DEVC Initials

; ; TUE | WED | THU FRI SAT | sun | moN | TuE | wep | THU FRI
Closing Duo Lines 1021 | 10/22 | 1023 | 10/24 | 10125 | 10/26 | 1027 | 10/28 | 10120 | 10/30 | 10/31
As soon as the polls suspend on the Controller, Assign Clerks to begin
turning off Duos
Press red button on the back of the Duos for each line
The tablets in the Duos are left docked overnight and lids are left open

TUE | WED | THU FRI SAT SUN | MON | TUE | WED | THU FRI

Together DEVC/AEVC Seal Ballot Boxes 1021 | 1022 | 1023 | 1024 | 1025 | 10/26 | 10/27 | 10/28 | 1020 | 1030 | 1031

If Damaged Ballot Box was unsealed, reseal the flap, log seal number on
Damaged Ballot Box Seal Log

If Provisional Ballot Box was unsealed, reseal the flap, log seal number
on Provisional Ballot Box Seal Log

If Ballot Box #4 was unsealed, reseal the flap, log seal number on Ballot
Box #4 Seal Log

Put Seal logs in work Folder

Damaged Ballot Box

Provisional Ballot Box

Ballot Box #4
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J, Suspend Scans: =
= ‘

DEVC Initials
Together DEVC/AEVC Suspend Scans one at a time. TUE | WED | THU FRI SAT SUN | MON | TUE | WED | THU FRI
10/21 10/22 10/23 10/24 10/25 Oct 26 10/27 10/28 10/29 10/30 10/31

This cannot be done by a Clerk.
NOTE: Check the purple Scan tape. If it is low, change the roll before
suspending the polls

Press the blue “Poll Worker” button on the back of the Scan
Suspend polls on all Scans, the Suspend Polls Report prints

Log numbers on Reconciliation Envelope, file tapes in envelope

Power down Scans, unplug the Scan from the wall.

Shut the Scan case, place a green seal around the handle

Record the Seal Number on the Scan Seal Log

Put seal log in work Folder

Main Menu

Select an option from the list below

Reset Booth Numbering
Suspend Polls > Y—

Enter Suspend Polls Code

D T

Enter Code
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.l"! Suspend ePoliBooks:

Instructions on suspending polls on the ePollBook
immediately follow this page.

DEVC Initials
Together DEVC/AEVC Suspend polls on one ePollIBook TUE | WED | THU FRI SAT SUN MON | TUE | WED [ THU FRI
: 1021 | 10/22 | 10123 10/24 10/25 10/26 1027 | 1028 | 10120 | 1030 | 10/31
This cannot be done by Clerk.
Go to the Judge Admin Menu and select “Suspend Poll.”
Answer the questions. When tapping “Yes” for damaged ballots, a new
question pops up asking how many damaged ballots. Enter the number in the
box.
Tap the green “Next” button
Enter estimated number of Damaged Ballot Box ballots on Judge ePollBook
Sign all ePollBook pages in suspending process
Take photos of all Scan and Controller tapes. Place each Scan tape on the
labeled Scans Template and each Controller tape on the Controllers Template
as instructed below.
Election Title: Dol Code: Date: Scan Tapes Election Title: Poll Code: Date: Controller Tapes
Purple Tape Purple Tape Purple Tape Purple Tape Purple Tape Extra Tape lér__mqm = luarqm 2 Sreanabe tm_cmqm Jelow rape lmx:.mﬁ =
e o — et e ||| S
= ”_”MMH‘:HH”:E M_;mu”“u: ”mn“—"m“uux ”_”MMH,:HH”UE =, ””ﬂ””hwn_m_m"xuux under the black bax E._um:h_m black box ; i
ontemplate on template. ontemplate. an template. ontemplate ,ga . . .
r Teke Picture with Take Picture with Take Picture with Take Picture with Take Picture with
' Take Picture with Take Picture with Take Picture with Take Picture with Take Picture with ) iPad. iPad. iPad. iPzd. iPad.
.!fﬂul ) Ensure image is Ensure image is Ensure image is Ensure image is Ensure image iz

pr—r— focused focused focused focused. focused,
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Together DEVC/AEVC Suspend Polls on

one ePollBook

1. Go to the Judge Admin Menu
and select “Suspend Poll.”

2. Answer the two questions at
the top of the page.

3. When tapping “Yes” for
damaged ballots, a new
question pops up asking how
many damaged ballots. Enter
the number in the box.

4. Tap the green “Next” button,
Verify the Lists and suspend polls.

5. Tap Enter End of the Day Totals
on menu

6. A new menu for end-of-totals will
be displayed:

«  Submit Controller tapes photo
« Enter Scan end-of-day totals
«  Submit Scan tapes photo

DEVC Initials

Training General Election - 08/31/2025 (Training Mode)

RECORD VOTED PROVISIONAL AFFIDAVIT

LIST OF PROVISIONAL VOTERS

RECORD SPOILED BALLOT LIST OF SPOILED BALLOTS

RECORD OMISSIONS DATA LIST OF OMISSIONS DATA

RECORD POLL WATCHER LIST OF POLL WATCHERS

JUDGE/CLERK ATTENDANCE SUMMARY

SUPPLY INVENTORY DIRECTORY TRANSPORTATION FORM

LIST OF RECENT VOTERS

VOTER COUNT

The following steps need be completed before suspending the poll.

STEP 1: Please add the following details.

() verty all Voters in ine at 7:00pm have been allowed to vote and the poll s ready to be suspended.
8 Do you have any Damaged Ballots that could not be scanned?

How mary Damaged ballots (ballots to be counted) were added the to the red
Damaged baliot Box

345PM Thu Aug 14
< Back Training General Election - 08/14/2025 (Training Mode)
RECORD VOTED PROVISIONAL AFFIDAVIT

LIST OF PROVISIONAL VOTERS

RECORD SPOILED BALLOT JLIST OF SPOILED BALLOTS

RECORD OMISSIONS DATA §§ LIST OF OMISSIONS DATA

RECORD POLL WATCHER [ LIST OF POLL WATCHERS

JUDGE/CLERK ATTENDANCE SUMMARY

VOTER COUNT LIST OF RECENT VOTERS

l — ENTER END OF THE DAY TOTALS

Training General Election - 08/02/2025 (Training Mode)

Follow the steps below to enter end-of-day totals and submit
tape photos
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7.

10.

11.

Answer questions on screen and enter all
Controller information.
Fill in Provisional and Spoil numbers.

Use Controller Tapes Picture Template to
take picture of ALL Controller tapes at once.
First place the Suspend Polls Report on the
template, then fold the Access Summary
Report so that the PVR numbers are visible.
Place the folded PVR numbers on top of the
Signature lines to take the photo.

Place each corresponding Controller tape
onto the correct color as shown in the
example. Place your template on an even
surface.

Next tap camera icon to take photo of
Controller tapes template.

CONTROLLER: END OF THE DAY TOTALS

Select Menu at the top of the screen of the CONTROLLER. Select Suspend Polls and enter Suspend polls password. - (/]
Print the "Access Code Summary” from the Controller - (/)

Access Code Report
Serial # Controller
PVRs #s
123456789 25
&
Totals: _ 25 _
Pollbook Totals: _ 0 _ Provisionals Total: 0
Total Spoiled (Voided) ww__o_m“_ o] _ — Total Provisional >3Qm<=m“H
| verify that these numbers reflect the votes recorded.
Presiding Judge Signature: Alternate Judge Signature:
.

— Save & Continue

Back

Clear Signature Add Record

CONTROLLER: END OF THE DAY TOTALS

Election Title: GTS Poll Code: 707 Controller Tapes: 1

White Tape Pink Tape

Tap camera icon to take
photo of Controller
example above. Place your template on an even surface. tapes template

Place each corresponding Controller tape onto the correct color as shown in the

Back Save & Continue
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12.

13.

14.

After taking the photo of the Controller
tape template, you will see the image
with an Option to Edit Image or retake
the photo if needed.
« If the photo doesn’t need editing,
you can “Save & Continue.”

Move on to next step, Enter Scan
end-of-day totals.

Once all Scan records have been
added, both DEVC/PJ and AEVC/AJ will
sign in the signature boxes and press
the green Save & Continue button.

CONTROLLER: END OF THE DAY TOTALS

Election Title: GTS Poll Code: 707

White Tape | Pink Tape

Controller Tapes: 1

Edit Image

Tap camera icon to take

Place each corresponding Controller tape onto the correct color as shown in the photo of Controller
example above. Place your template on an even surface. tapes template

Save & Continue

SCAN: END OF THE DAY TOTALS

Print the “Access Code Summary” from the Scan - [¥/]

Select Menu at the top of the screen of the SCAN. Select Suspend Polls and enter Suspend polls password. - ()

Access Code Report

Sordel & Scan Ballot
Cast #s

Totals: _ 25 _

Pollbook Totals: _ o _

I verify that these numbers reflect the votes recorded.

Presiding Judge Signature:

Alternate Judge Signature:
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15.

16.

17.

18.

Use Scan Tapes Picture Template to
take picture of ALL Scan tapes at once.

Place each corresponding Scan tape onto

the correct color as shown in the example.

Place your template on an even surface.
Next tap camera icon to take photo of
Scan tapes template

After taking the photo of the Scan tape
template, you will see the image with an
Option to Edit Image or retake the photo
if needed.
« If the photo doesn’t need editing,
you can select “Accept’.

SCAN: END OF THE DAY TOTALS

Election Title: GTS Poll Code: 707 Scan Tapes: 1

Place each corresponding Scan tape onto the correct color as shown in the example
above. Place your template on an even surface.

Tap camera icon to take
photo of Scan tapes
template

Accept

SCAN: END OF THE DAY TOTALS

Election Title: GTS Poll Code: 707 Scan Tapes: 1

Place each corresponding Scan tape onto the correct color as shown in the example
above. Place your template on an even surface.

Tap camera icon to take
photo of Scan tapes
template
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19. A pop-up will appear asking : Are you { Bock SCAN: END OF THE DAY TOTALS
sure? Please make sure you have added
all the Serial Numbers. You will not be able
to modify this information after you choose

‘Yes’. ” "
. . v_mmmwm -kwﬂmmwmwm you
« If everything is correct, select ‘Yes’ have added all the Serial
Numbers. You will not be
. ; able to ...:oa=< this
20. A popup appear confirms the acceptance information after you

choose 'Yes'.

of the end of day totals. Press “OK”
» Please close the poll on each

Yes No

. . _U _ _ w —A Tap camera icon to take
Place each corresponding Scan tape onto the correct color as shown in the example photo of Scan tapes
—.mgm_s _ 3@ m O OO ) above. Place your template on an even surface. template

SCAN: END OF THE DAY TOTALS

End of day totals are
accepted. Please
suspend the poll on each
remaining ePollbook.

OK

Tap camera icon to take
Place each corresponding Scan tape onto the correct color as shown in the example photo of Scan tapes
above, Place your template on an even surface. template
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21. Once all steps are completed, you will see this menu highlighted

in green, indicating that all four steps have been successfully
finished.

22. If you select the menu highlighted in green, you'll notice that all the tabs are greyed out, preventing any further

edits.

e e s e 3 ot by R Do
s Ce gt
- [ G et Yoo OT% ot Gt 357 Comtrstnr Vg
et G —
wrae e | e | G hnatued
) ST
I T T i
— [e———
== ] ~— I o Camers o 0 tme
= L S — L P rmn o iy (et Lave . Pe o | e on Whemn £ e rens of Comtrater
g i Paca s Nmghee w00 oo s e

‘Training General Election - 09/02/2026 (Training Mode)

Follow the steps below to enter end-of-day totals and submit
tape photos

ntroller tapes photo

3. Enter Scan end-of-day totals

4. Submit Scan tapes photo

You will only see the green ‘Continue’ tab, which allows you to review your submissions.
At the end of Step 4, the green ‘Continue’ tab will also be greyed out.

ooy riweeton @ mrap—t iy e St
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A

manual instructions

DEVC Initials
: TUE | WED | THU FRI SAT SUN | MON | TUE | wep | THU FRI
Remove ADA items 10/21 | 10/22 | 10/23 | 10/24 | 10125 | 10/26 | 10/27 | 10728 | 10/29 | 1030 | 10/31
Collect and bring all outdoor supplies (cones, buzzer, mats, signs)
inside.
Remove any trash and clean up the location.
EARLY VOTING HERE TODAY
@ 100 ft. @ VOTACION TEMPRANA
AQUI HOY
DISTANCE MARKER I
No Electioneering or Loitering Between this
”N»ﬁm:ﬂ&%:h Mv:“»:-“&M»O—.U:@ _u.a—v._”-.m Place wg hV:‘_ch m)og Q wﬁ}K
> ol st L U NGAY HOM NAY
BANG GHI KHOANG CACH S S R e LT
ok pr
A7 2 44 05 3040 00 T A 012 B 45 45 50 30 W8 4 PO i
; ; ; TUE | WED | THU FRI SAT SUN | MoN | TUE | wep | THU FRI
Assign Clerks to complete these tasks simultaneously, using 10/21 | 10122 | 1023 | 10/24 | 10/25 | 10/26 | 10/27 | 10/28 | 10/29 | 10/30 | 10/31

Unplug extension cords, The surge protector will be powered ON so that
the Duo tablets charge overnight

Confirm Duo Go is kept charging

Put MiFi in Supply Cabinet, keep charging

Put ePollBooks in Supply Cabinet, keep charging




— e —

l"! Prepare to Suspend the Vote Center: |

DEVC Initials

Prepare to Suspend the Vote Center

TUE
10/21

WED
10/22

THU
10/23

FRI
10/24

SAT
10/25

SUN
10/26

MON
10/27

TUE
10/28

WED
10/29

THU
10/30

FRI
10/31

Ensure ePollBook time sheets have been completed

Suspend polls on remaining ePollBooks (DO NOT add closing numbers), tap
the silver button to put to sleep, put in Supply Cabinet

DO NOT turn ePollBook fully off, keep them all charging over night

Dismiss Clerks once they have completed all their tasks and recorded their
time

Together DEVC/AEVC log Supply Cabinet seal number, put seal log in work
folder, put work folder in Supply Cabinet

Lock & seal Supply Cabinet

Close and secure Vote Center, DEVC takes equipment keys home

Supply Cabinet
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Signature

Deputy Early Voting Clerk Printed Name:

SRD:

_:m<moo:z_.3mo_5mﬁm__oo::o__m_.m“mnm:m_wm__oﬁmoxmm“mso__wm__oﬁmmmm:msw
been properly logged and secured.

DEVC Initials

| have completed all steps outlined in this checklist, completed tasks daily, and
contacted Harris County with any questions or concerns before leaving the facility.

DEVC Initials

Deputy Early Voting Clerk Signature:

(Place this completed and signed checklist inside the Checklist Return Folder.)

EV
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Early Voting- Suspending the Vote Center Last Day

Instructions: The DEVC is responsible for confirming that all items on the list are completed accurately
and thoroughly. Only the DEVC will initial each box once the items are completed. This checklist cannot be
delegated to the AEVC or any Clerk.

All items with green boxes are to be initialed by the Deputy (DEVC) —_— H

l Bulleted, lettered, and numbered items are tasks the DEVC assigns to Clerks/AEVC

NOTE: Certain items may remain set up if the facility has given permission for the Vote Center to remain until
Election Day. Ballot Boxes and Controllers must still be placed in the Equipment Caddies and sealed until
Election Day, even if Duo lines and qualifying tables remain in place.

DEVC assigns Clerks suspending tasks from checklist before working with AEVC to suspend polls on Controllers,
Scans and ePollBooks.

Suspending Tasks Include
DEVC Initials At 7 PM - DEVC will do the following:
» Suspend Controllers
* Close Duo Lines 1. Bring the line of voters inside the building if
» Suspend Scans possible.
* Seal Ballot Bag and all returned Ballot Boxes 2. Station the greeter at the end of the line so no
* Remove ADA signs, cones, buzzer ¥
.. . more voters join after 7 PM
* Remove all Items to Post, inside / outside 3 Send a Handv M h h ePollBook:
+ Remove all items from Qualifying / Greeter Tables . end a Harggggssage through ePo .oo N
- Suspend ePollBooks “Processed last voter” or “Voters are still voting.”
e Remove all Items from LCQ@@ Table 4. After last Voter has voted and left mmmm@_\_
» Confirm all Items to Return suspending tasks to Clerks and begin working with

* Prepare for Departure AEVC to suspend polls on Controllers and Scans.
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N
/) Suspend all Controllers:
s

DEVC Initials
Together DEVC/AEVC will Suspend all Controllers

1. Press “Menu” at top of screen.

2. Suspend the polls on the Controller by entering the Suspend Poll Code. Once entered
Report will automatically print..

3. Printthe Access Code Summary Report.

Main Menu

Select an option from the list below Sty Codle

Reset Booth Numbering

the

Suspend Polls

Enter Suspend Polls Code
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N
/) Suspend all Controllers:
Jdllb

DEVC Initials
Together DEVC/AEVC will Suspend all Controllers.

4. Write the PVRs Printed Today number from the
Suspend Polls Report tape onto the Early
Voting Daily Reconciliation Envelope.

Eloction Header EARLY VOTING DAILY RECONCILIATION ENVELOPE
- . e e S e e e T T AT S S
5. When Provisionals are listed on Suspend Polls Fiecton Dute sions o T oction il - [ Eloction D l
. . Haris County, Texas g [ ¢ |
mmboz ._“mbm_ <<q._._”® ._”jm _JCBU@q. on mm_»_< <O._“_3@ SRDOOZC- Harris County Aftomey SCAN: Call immediately If Scan is NOT zera on first day of Eardy Voting when opening polls. From the second
. g . - Conf Cir it the last day of Early Voting the opening numbser should match the closing number from the night before.
Daily Reconciliation Envelope. If no provisional Eay Votng (ST |
information appears, that Controller printed no Frarry— £t e e 12:purpe ape
provisional access codes that day and the e e o ey e
number zero should be logged. et s 7 gl apr B4:purple mps
Opening Ballot Counter & Opening Ballot Counter &
Suspend Polls Report Clasing Ballots Cast Today & Clasing Baliote Cast Today &

Date & Time Parmitied

6. Both DEVC & AEVC print and sign their names oz T0sPM
at the bottom of the Suspend Polls Report tape. Pos x Suspended

CONTROLLER: From the second to the last day of Early Voting the opening number should maich the
«chosing number from the night before,

_ Enter # of Corroliers assligned to Vote Cenler. _

L.rH E._.._—_c_&
Ballot Count Summary Report Sevial #
_ Opening Ballot Counter Opening Ballot Counter #
Gty Pcis/Splits Included 1012 losing PYRs Printed Today £ Closing PyRs Printed Today #
) ] 7 of Provisionals 7 of Provisionals
7. Place tapes into the envelope. The tapes will o - st e e
be used when entering the End of Day Totals " P g Tooks . CoumBe Coriare
on the ePollIBook e . S
" provisional ballob(s) #5: vellow #5: white ta
Sertal # Serfal #
| confirm that the record is true and Opening Ballol Counter & Opening Ballol Counter 8
accursle (Sign and Frint Name) Closing PVRs Prinzd Today # Clasing PVRs Prinzd Today #
# of Provisionals # of Provisionals
m. UOEQ—: Qo<<3 .H—Jm OOS.H—}O__mq.. I—I—Jm O_m—l—Am 3m< E.mkﬁ| = Reconciliation Envelopes go in the Work Foidor at the end of each day of Early Voting
. . . . . = On the last day rubber band ail Reconciliation Envelopos together and place in the Refurn Bankes Box
now be assigned to close this line of Controller —print8-sigh— T e e oA sepreseaat il ok e R Bkar b phop i o

and Duos.

9. This process needs to be done for every
Controller.
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N
I) Suspend all Controllers:
[y

DEVC Initials
Early Voting to Election Day Controller Transfer Loq

1. Fill out Early Voting to Election Day Controller Transfer Log found in the clear pouch inside Supply
Cabinet door.

2. Use Suspend Polls Report tape to get the needed numbers when filling it out.

3. After all Controller numbers have been added to it, place the report back in the clear pouch..

Controller Early Voting to Election Day Transfer Form

Location SRD # Poll Code #
Last Day of Early Voting - End of Day Suspend Numbers
Controller Serial Number Ballot Count Equipment Caddy Seal Number

Controller (White): Equipment Caddy

Controller (Pink): Equipment Caddy

Controller (Green): Equipment Caddy

Controller (Blue): Supply Cabinet

Controller (Yellow):

Signature of Early Voting

Signature of Early Voting
Alternate Judge

Presiding Judge

Signature of Election Day Signature of Election Day
Presiding Judge Presiding Judge
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—‘— Pack up the Controllers and Duos

DEVC Initials

Controller

» Disconnect Barcode reader and place in Device Box

* Unlock/undock Controller tablet, store in Controller lid,
lock in place with both key and latch, close lid.

« Disconnect Data cable

» Disconnect power cord, separate into 2 pieces, place
brick end in lower part of Controller lid compartment,
cable goes in upper part.

» Close and latch Controller lid and place on lower shelf
in Equipment Caddy. No seal is needed on the handle.

Duos

« Power off each Duo by pressing the red button on the
back.

« Wait for screen to power down completely, with no
cursor or spinning circle.

« Unlock/undock Duo tablets, store in Duo lid, lock in
place with both key and latch.

» Close lids before disconnecting cables to provide
clear access to back panel. Removing cables while
Duo case is open can damage cables.

Disconnect the round power cord from the back
of each Duo by pulling back on the black
connector before removing from port.

Disconnect data cables, open Duo lid and place
one data cable in each Duo lid compartment.
Remove booth numbers if they are still attached.
Close and latch Duos lids.

Remove privacy screens and set aside.

Reach under booth and unlock Duos, remove
from booth.

Place Duos on the bottom shelf of the Equipment
Caddy.
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& Pack up Duo Go and ADA items:

=

DEVC Initials

Duo Go

ADA

Get Duo Go boxes from Equipment Caddy.

Unplug Duo Gos and place one power cord in each Duo
Go box.

Turn off Duo Gos and place in boxes.

Close boxes and place in Equipment Caddy.

Gather Carrier Envelopes, laminated Curbside Voter
Statements; place in Election Forms Box.

Bring in all outdoor ADA items (cones, mats, signs, buzzer,
buzzer A-frame).

Disassemble the Curbside Buzzer and put it in its case.
Remove legs from coroplast outdoor signs.

Disabled Access Posting (path from the accessible
entrance to Vote Center room).

Curbside Assistance Signs

Disabled Access Postings

Place all items in the Equipment Caddy or Supply Cabinet
they came from.

CURBSIDE VOTING

CION EN
<o._.rbw' ACERA

BAU Clr BEN
DUYONG

Ring Buzzer for

713-755-6965




I Ballot Boxes:

DEVC Initials

Together DEVC/AEVC seal these Ballot Boxes

Any issues with sealing or logging any Ballot Boxes should
be reported to 713 -755-1617, Option 04.

Damaged Ballot Box

1.

1.

2.

Break seal on Damaged Ballot Box if it was not
unsealed earlier that day.

. Get orange seal and write seal number on the EV

Damaged Ballot Seal Log, both sign.

. MUST place completed log inside the Damaged Ballot

Box. This is a critical transfer Chain of Custody form for
any uncounted ballots inside and serves as the official
record. It must be placed inside even if there are no
ballots in the box.

. Seal flap and set Damaged Ballot Box aside to go to

drop off.

Provisional Ballot Box

If Provisional Ballot Box was unsealed earlier that day
place inside any forms from Provisional Ballots that day.

Get orange seal and write seal number on EV Provisional
Ballot Box Seal Log, both sign (if it was not unsealed that
day log number of seal already on the box).

3. Seal flap and set Provisional Ballot Box
aside to go to drop off.

4. Place seal log in White Return Envelope.

Ballot Box #4

1. Break seal on Ballot Box #4 if it was not
unsealed earlier that day.

2. Place inside Thrown Away Ballots Envelope
and any additional forms from Spoiling or
Cancelling a Mail Ballot that day.

3. Get orange seal and write seal number on EV
Ballot Box #4 Seal Log, both sign.

4. Seal flap and set Ballot Box #4 aside to go to
drop off.

5. Place seal log in White Return Envelope.
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Suspend Polls on all Scans :

DEVC Initials

Together DEVC/AEVC Suspend Polls on all Scans

NOTE: Check purple Scan tape. Replace the tape if it is running low before beginning suspending

process.

Ballot Bag Verification Form
SRD001C
Scan Serial #
(Listed balow the panel to the right of the tablet)
SCAN TOTALS:

COUNT- ; SHEET- ; LIFETIME-,

(Fillin the totals from the bottom of the tablet screen)

Once the constable has arrived and the Ballot Box is unlocked.
Fill out Ballot Bag Verification Form before suspending polls on
Scan. Be sure to relace form in Ballot Bag once form is filled out.

This Ballot Bag was sealed with seal #

Reason: O Bag Full O Scan Replaced O Poll Closed
(Select the reason this ballot bag is being sealed)
on: - iat:- iAM|PM

(Date: MM/DD/YY  (Fillin the current Time / circle one)

Juage Initial OrmOm

Ballots: 0
Sheets: 0

Lifetime: 1,220

Suspend Polls on Scan

1. Press the blue Poll Worker button
on back of Scan.

2. Follow the on-screen prompts to
suspend polls.

3. Suspend Polls Report prints
automatically and includes the Ballot
Count Summary Report. Tear it off.

4. Write Ballots Cast Today number
from the Suspend Polls Report tape
onto the Early Voting Daily
Reconciliation Envelope.

Enter Suspend Polls Code

Emter Code

__ _______ 1] _;______ __

EARLY VOTING DAILY RECONCILIATION ENVELOPE

Must be completed by BOTH the DEVC & AEVC

Today's Date:

Please fill in boxes below according to the equipment assigned. Both DEVC & AEVC sign when completed
After all numbers are logged, Centroller & Scan tapes for AM and PM go in this daily envelope.

_|w.nu ﬁ Election Title:

[ Election Date:

]

| DEVT:

[ AEVC:

]

_ Enfer # of Scans assigned o Vole Cenler.

#1: purple tape #2: pusple tape
ial ¥ Serial #
ing Balol Counter # Gpening Ballot Counter #
| Fosing Ballots Cast Today # TClosing Ballots Cast Today #

Opening Ballot Counter #

Opening Ballot Counter #

Closing Ballots Cast Today #

Closing Ballots Cast Today #

closing number from the night before.

Iz B

CONTROLLER: From the second to the last day of Early Voting the opening number should match the

_ Enter # of Controllers assigned to Vote Center.

#1: white tape #2: pink tape|
Serial # Serial #
Opening Ballot Counter # Opening Ballot Counter #
Clasing PVHs Printed Today # Closing PVRs Printed Today #
# of Provisionals # of Provisionals
#3: green tape #4: blue tape
Senial # Serial #
Opening Ballot Counter # Opening Ballot Counter #
Clasing PVRs Printed Today # Closing PVRs Printed Today #
# of Provisionals # of Provisionals
I confirm that the record is true and awmmm“ﬁ:.n? ..M.!ﬁﬁes?
(i) Cpening Ballot Counter # Opening Ballot Counter #
—_— Clasing PVRs Printed Today # Closing PVRs Printed Today #
_DEVC/AEC E of Provisionals # of Provisionals

other itoms To Bo Roturned

HE . n»::.n..x?..m.:_o» g0 in the Work Folder at the end of each day of Ear _«-.
- On the last day rubber band all Reconciliation Envelopes together and plac

n the amt._ﬂb nkar Box

© Toe Conatabie of Harra o uniy appointed represeniative will ke ihe Roturn Banker Bax o drop off with il

SCAN: Call immediately if Scan is NOT zero on first day of Early Voting when opening polls. From the second
1o the last day of Early Voting the opening number should match the closing number from the night before.
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Together DEVC/AEVC Suspend Polls on all Scans/Secure Ballot Bags

Scans/Ballot Bags:

DEVC Initials

10.
11.

Place tapes into the envelope. You will need these tapes
during the ePollBook closing process.

Get the yellow Chain of Custody form from the Work Folder.

Get an orange seal, write the seal number on the Chain of
Custody form in the Ballot Bag area.

Get cable lock and padlocks from Judge’s Box in preparation to
lock and seal gray Ballot Bag. Set it with Iltems to Return.

Power down Scan. Unlock/undock Scan tablet, store in Scan
lid, lock in place with both the key and the latch, close lid.

Disconnect power cord, separate into 2 pieces, place brick end
in lower part of Scan lid compartment, cable goes in upper
part.

Get an orange seal, write seal number on the Chain of Custody
form in the Scan area.

Both DEVC and AEVC sign Chain of Custody form.

Place Chain of Custody form in Scan. Close and latch Scan lid.
Put seal on Scan handle.

Set Scan with Items to Return.

This process needs to be done for every Scan and Ballot Bag.

-
2
-
-
.

4 Chain of Custody Porm - Early Voong
* Prmtes

Pree %o gty
oA

PoiCede S decw 8
Vs Mt

ande tes Numoer

Mot Bed Ove Qppr Boet_______ o

Tagratae of (O e Memter

Loty Votrg Aral marswng prer b epereng

Crangn Scan Wande Sou Uvtroken) Yeu Mo (Coce One

WO Loan Mande Taw Numter Mt h Adows Nemter? Yeu Mo (Crtie Ome
el Number Mateh Abowe Numter? Yeu ' Mo (Gl One

Mt St Orne Door Senl Usteptan? Yeu ' Mo (Covie One

Mt Bt Dvnm Door S Numter Maich Abows Number? Y/ Mo (Cocte One

17 e I hechad Yo avy of B0 hevs quavtons plasme tal TI3TE5 1T prass 08 far et lne)

Lgretae Fresteg Jatge Lgretae Atermate Juage

oty Voleg NG sfer sl mght sungend
mavte tes Novier (Write » Sew Numbers!

Lgretae Pressing Juige Tt ATrete ge

FOR OFFICE USE OMLY
Cortru Court sftor oqupment retaved

Orange Som Mande Seul Number Ustesten? Yeu N (Cool One
wagn Som Funde Saw Nuntund Unroen Maich ADowe Numter? Yen N (Cocm One

o Nt Nl Alunn S Tl Numben? Yen W (Coom One

Mt Bt D Door Se Undesnan? Yot Mo (Covm One

Mt Rad Orne Do S "amter Masch Alowe Scan Door Sedl Nunter? Yeu Mo (Cron One
Bl Bag Tedl hmter VMl h Alowe Babt Bag Toe Nnter? Yoo o (Covw Ove

Bolr Bag Sesl Untromen? Yeu / Mo (Crcie One

Lgraire Prordog hibge Comm o Come VLmool ording Avige Tome “oie

v et
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,_ - Scans/Ballot Bags:

—

[ ==» om<o Initials

Securing the Ballot Bag
Once the Constable has arrived and the Ballot Box is unlocked, complete the Ballot Bag Verification Form.

» Be sure to place the completed form back into the Ballot Bag.

* Lock and seal all gray Ballot Bags.

Ballot Bag Verification Form
SRDOOIC
Scan Serial #
(Listed below the panel 1o the right of the tablet)
SCAN TOTALS:
COUNT-____ SHEET-____ [ LIFETIME-____

(Fillin the totals from the bottom of the tablet Screen)

This Ballot Bag was sealed with seal #

Aeason: O Bag Full O Scan Replaced O Poll Closed
(Select the reason this ballot bag is being sealed)
on: - ; ot - JAMIPM
(Date: MM/DDAY  (Fillin the current Time / circla ona)

Judge Initial _ _ OmOw

HART

.:-aan.;n

I»DL S COUN .. Y .m XAS
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Pack up Ballot Boxes:

DEVC Initials

Collapse Ballot Boxes, instructions are on back of the box.
Place in the Ballot Box carry bag.
Place carry bag in Equipment Caddy.

Ballot Boxes are not returned, they will be used on Election Day.

Put remaining “I Voted Stickers” in the Supply Cabinet.

> | V.t.. wco: o.w“. ~',«.. M”
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1
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i1l 1 Il 1 | _.“:
| ] ___ H 8
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mw Pack up Qualifying & Greeter Tables: |

v

DEVC Initials

Qualifying Tables - Put all items back in Elections Forms Box or Supply Cabinet.

» List A ID laminated form

« Statement of Residence (SOR) forms

» QOath of Assistance | Oath of Interpreter form

* New Election Worker Assistance Sheet

 Ballot paper with Clerk Hudspeth’s initials stamped on it
 Extra roll of tape in color for that qualifying line

* Pens

Greeter Table - Put all items back in Elections Forms Box or Supply Cabinet.

 List AID laminated form

« Statement of Residence (SOR) forms

 Prohibition of Certain Devices form

« Sample Ballot

» Green scratch pads, for Voters to copy choices from their phones.
* Pens

NOTE: Take down Tables and Chairs. Put them away as instructed by facility.
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Pack up Items to Post:

DEVC Initials

NOTE: Remove sticky tack from forms where you can; all forms are reused when possible.
NOTE: Return white coroplast boards; they are reused every election.

ltems to Post- Inside Booth-and Vote Center

Put all items back in Elections Forms Box or Supply
Cabinet.

» List of Declared Write-in (in booth)

« Early Voting Polling Place (outside door to Vote Center
room)

» Notice of Voter Eligibility

* Notice of Voting Order Priority

* Notice of Prohibition of Handguns in the Polling Place

* Notice of Prohibition of Certain Devices within 100 Feet
of Voting Station

* Notice of Acceptable Identification Poster

« Voter Instruction Poster

« Sample Ballots

» List of Declared Write-in Candidates (Not used in all
elections)

» Voter information Poster (large size)

» Voter Complaint Information Poster

» Disabled Access Posting (path from accessible
entrance to Vote Center room avoiding any stairs)

* Notice of Debt Bond

ltems to Post- Outside

Put all items back in Elections Forms Box or
Supply Cabinet.

ID Required for Texas Voters

Vote Here Signs (coroplast, remove legs
Distance Marker (coroplast, remove legs)
Curbside Assistance Signs

Disabled Access'Postings

LA
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Suspend Polls on one ePollBook:

DEVC Initials
Together DEVC/AEVC Suspend Polls on one ePollIBook

Use the instructions provided in the Suspending Daily Checklists for step-by-step guidance.

Items to Return:

DEVC Initials

1. Everyone enters payroll on designated ePollBook, close polls on remaining ePollBooks, (do not re-enter
numbers).

2. Put ePollIBooks and Translation iPad to sleep by tapping silver button.

23

3. Pack ePollBooks in ePollBook case, screens face each other and lean forward inside case to protect in transit. o«

4. Set case with Items to Return.

goooogognm

Translation iPad

When returning ePollBook
cases, replace all items as
shown in the image above.




DEVC Initials

DEVC or AEVC place following items in Return Banker Box:

1.

2
3
4.
5
6

Daily Reconciliation envelopes (rubber banded together)

All Purple RID Envelopes

White Admin Envelope, (with required forms and all seal logs)
All Green Voter Registrar Envelopes

Checklist Return Envelope

All keys

Judge’s Table:

Put all items no longer needed into Election Forms Box
and Supply Cabinet
Collect all name badges and place in Supply Cabinet

Return Banker Box is on the top shelf
of the Supply Cabinet under the wire
baskets and will need to be built.
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, Prepare for Departure:

DEVC Initials

1. Report daily Damaged Ballot Bag number when
Harris County Elections calls.

2. Dismiss Clerks.

3. Confirm all Items to Return are ready for Constable
to take to drop off, use Early Voting Equipment
Receipt to be sure nothing is forgotten.

4. DEVC/AEVC take green seals from Supply Cabinet.

5. Record seal numbers for each Equipment Caddy on
the EV Equipment Caddy Seal Log.

6. Both DEVC & AEVC sign the log and place it in the
White Return Envelope.

7. Seal the Equipment Caddy when everything has
been placed inside, (Controllers, Duos, Booths,
Ballot Boxes.) DO NOT seal before confirming no
Items to Return are inside.

8. Record seal number on EV Supply Cabinet Seal
Log.

9. Both DEVC & AEVC sign the log and place it in the
White Return Envelope.

10.

11.

12.

13.

14.

15.

16.

Put White Return Envelope in Return Banker Box
and place with ltems to Return.

Lock both top locks and bottom padlock of the
Supply Cabinet after everything has been placed
inside, (Election Forms Box, supply tub, extension
cords, any other equipment).

Seal the Supply Cabinet.

Put all equipment keys in the Return Bankers Box.
They must all be returned.

Fill out Early Voting Equipment Receipt with the
Constable or other permissible authority. Confirm
all items to be returned are put in vehicle.

DEVC/AEVC/Constable sign receipt, all copies go
with Constable

Poll Watchers may follow constable car to drop-off.
A. Call Harris County Elections to report when
the Constable has left.
B. Close and secure the Vote Center.
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Signature

Deputy Early Voting Clerk Printed Name:

SRD: Last Voter Processed Time:

@ Both DEVC and AEVC have verified all items to return are given to the Constable.

DEVC Initials

_:m<moo=__o_m$am__mﬁm_omo_:::mo__=§_mo:mox:ﬂm:aoo:ﬁmonma_._m_._._moo:sq
with any questions or concerns before leaving the facility.

DEVC Initials

Deputy Early Voting Clerk Signature:

(Place this completed and signed checklist inside the Checklist Return Folder.)

EV
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Election Day- Vote Center Setup

Instructions: The PJ is responsible for confirming that all items on the list are completed accurately and

thoroughly. Only the PJ will initial each box once the items are completed. This checklist cannot be delegated
to the AJ or any Clerk.

All items with green boxes are to be initialed by the Pd — '_,:s_

1 Bulleted, lettered, and numbered items are tasks the PJ assigns to AJ/Clerks

v =] Voter Center Setup Guidelines:

PJ Initials

PJ will use the following quidelines when determining & assigning room setup tasks.

Important: The Controllers, Ballot Boxes, and Scans must NOT be setup until Election Day.

Vote Center Room Layout

A. Determine the best layout for the vote center room utilizing available, working electrical outlets and

doorways.
B. Refer to equipment allocations in the Judge’s Letter when determining room layout.
C. Arrange the vote center with clear flow of traffic; space each voting line and Duo to allow maximum ease
of movement.
D. Ensure voters' privacy; voters waiting in line should not be able to see Duo screens. (TEC Sec 51.032)
E. Allow for a 60-inch (five-foot) circumference of space in front of the Qualifying Table and each Duo

allowing room for mobility devices to maneuver; this is an ADA requirement.
F. After tables and equipment has been setup walk the voter's route to ensure safety and efficiency.

ED
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Vote Center Table

Vote Center Equipment

NOTE: CALL 713-755-1617, OPTION 04, IF ANY SEALS ARE
MISSING OR BROKEN.

Ow>

T MORALLS
ELECTION

Place the Judge’s Table where it allows a view of the entire o
Vote Center.

Place the Greeter’s Table as close to the entrance as
possible. This is where Voters sit to complete forms.

Place Duo Go Table (square card table) at the end of a voting
line with a clear path to an exit leading to Curbside Voting.
More than one Duo Go can be placed on the table to charge.
Place Qualifying Tables to allow space for Duo lines and
Voter flow.

Utilize extension cords as needed to reach electrical outlets.
Remember to unplug extension cords after setting up.

Keep all cords out of the voters’ path.

Never cover cords or cables with mats or tape.

PJ will have a set of keys picked up during Supply Handout.

Break the green seal on the Equipment Caddy.

Remove the Equipment Caddy Seal Logs from the Election Forms
Box. Use the content list on the inside of the brown Accordion
Folder to help find specific forms.

Record the seal numbers on the initial Seal Log.

Cut the “tail” of the seal off. Place the seal number in the
appropriate seal log envelope. Place log in Work Folder.

Early Voting to Election Day Vote Centers will have Supply Cabinet
keys in the Judge Envelope picked up at Supply Handout.

ePollBook Case

Equipment Caddy Seal
Log and Green Seal
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Setup MiFi and ePollBooks: |

PJ assigns this task to the AJ PJ Initials

NOTE: Setting up the MiFi and the ePollBook is to be done by the AJ while the PJ and
Clerks are setting up the Vote Center.

1.

2.

Set up the MiFi (or MP-70 if provided). Attach the power cord and plug it in. (Never
set up both) — PJs will be notified ahead of time if they will be given an MP70.
Turn on the MiFi or MP-70 using the attached instructions.

Note: The MiFi must be fully turned on before waking the ePollBook or it will not
connect to the MiFi.

3.
4.

o

© o N

10.
11.

Place one ePollBook on a stand.

Set the ePollBook on the Judges Table.

Connect a charging cable to ePollIBook. Connect the opposite end of the cable to a
charging block. DO NOT plug cables into USB slots on surge protector.

Connect the charging blocks to a surge protector.

Confirm the MiFi is fully powdered on.

Wake the ePollBook by tapping the home button on the ePollBook screen.

Log in to the ePollBook. Passwords are on the Judge Envelope received at Supply
Handout.

Check the MiFi screen to confirm the ePollBook has connected.

Harris County Elections Information Technology department will confirm connectivity
and call if an issue is noticed. A call should not be expected otherwise.

MP-70

ePollBooks
connected

ePoliBook
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Setup _u_.onmmw"

Set up and prepare the following
equipment and resources on
Setup Day before Election Day:

Create Duo lines with similar
numbers of Duos while ensuring
smooth voter flow into and out of
the Vote Center.

Assign Clerks and the AJ to the
following tasks:

Duo Lines

Duo Go Table
ADA

Qualifying Tables
Greeter Table
Iltems to Post
Judges Table

PJ Initials

. Accessible Voting Booth 9. Duo Go
. Controller . ATI 10.Scan
. ePollBook . Voting Booth 11.Ballot Box
. Judges Table . Surge Protector 12.Greeter Table

Anything with a Red X does not get setup until the first day of EV.



n*u Setup Duo Lines: s

Column 1: Complete Column 1 first

PJ Initials

Assemble booths, check all connections to the booth
power brick are secure.

Daisy chain booth power cables starting with the last
booth (done before Duos are on stands).

Secure Duos to booths with the under-booth lock.
Plug round power cable from each booth into Duo
sitting on it.

Open Duos, remove data cable from compartment to
right of tablet, close Duos.

Daisy-chain verity data cables, start at last Duo and
connect until qualifying table is reached.

Open Duos; unlock, dock, then relock tablets.

Note: When properly docked, a green light
illuminates on the base of the case to the right of the
tablet. This indicates that the tablet is securely
docked; it does not indicate wall power is flowing to
the Duo tablet.

Connect ATls/headsets to Duos on accessible

booths, next to qualifying tables.

Column 2: Complete Column 2 second

Begin Duo Power Test by pushing red power button
on the back of each Duo. It takes about 4 72 minutes
for Duos to power on, screen will go dark twice.

If a Duo fails the power test turn it off and restart it; if
it fails again tell the PJ who will call tech support.
After Power Test is complete, press the red Power
Button to turn Duos off.

Attach booth numbers to lower handle using tape.
Each line is assigned one set of colored numbers.
Match the tape color of the Controller for that line to
the numbers in the following order: White, Pink,
Green, Blue, and Yellow. Start over with White if
there are more than 5 lines.

Duo cases remain open until Election Day. DO NOT
CLOSE LID CASES.

Attach Duo privacy screens.

Unplug extension cords from wall.

Surge protectors can stay plugged in and turned on,

so Duo batteries are charging.
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Accessible and Standard Booths:

Accessible Booths must be first in line, next to the Qualifying
Table.

* Voting lines may contain up to 12 Duos each.

* Booths and Duos should be divided as evenly as possible
between each voting line.

Example A
White Line Pink Line White Line

C C | C |

KEY

C =Controller
ABD = Accessible Booth / Duo
D =Duo

Example B

(ABI{DHDHD,]

ABD ABD Pink Line

AB

D |

D D _O_

Green Line

[DFH D]

| C |

(ABH{DHDHD]
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Set Up the Duo Go ._.mc_mm

PJ Initials

Set up Duo Go Table; bring Duo Go boxes to table.
Remove Duo Go’s and charging cords from boxes and
place on Duo Go table.

Plug cords into back of Duo Go’s and into surge
protector or wall plug.

Use blue key to open Duo Go and confirm the orange
status light to left of brother logo is lit.

Power Duo Go on and leave them to charge until
Election Day; Duo Go can take up to 3 hours to fully
charge.

Place several pink Curbside Carrier envelopes and

laminated Curbside Voter Oaths on the table.

Check Red Indicator Light

Duo Go Indicator Lights

POWER DATA

® O
® O

STATUS
Charging _ O

In Use _

If lights blink red, call Judge line, option 5.

If lights blink yellow, do not use and charge for at least 30 minutes.

Note: Ensure Duo Go are turned ON while they are charging
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SetUp ADA:

Assemble Curbside Buzzer.
Check for ADA Signage envelope.

Place Notice to Voters with Disabilities
information page between 48” and 58”
above the ground, between the
accessible entrance and voting room
area.

Organize directional signage for the
Curbside Buzzer and set aside in
preparation for Election Day.

Consider exterior door for ADA entry and
path of travel from door to Vote Center
room

PJ Initials

ADA Envelope

Contents List
Directional Signage
2 Up Arrows
2 Left Arrows
2 Right Arrows
1 Van Accessible Parking (Laminated)
1 Passenger Loading Zone (Laminated)
1 Voter Parking Sign (Laminated)
2 Notice to Voters with Disabilities (Legal Size)
2 Disability Complaint Forms (All Four Languages)

Ring Buzzer for
Curbside Voting
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E Setup Qualifying and Greeter Table:

PJ Initials

Place the following items on the Greeter’s Table for the Greeter
and Voters to use. The necessary forms will be in the Election
Forms Box.

Qualifying Tables — Place needed items on qualifying tables

List A ID laminated form

Statement of Residence (SOR) forms

Oath of Assistance | Oath of Interpreter form

Pens

Extra roll of Controller tape in color for that voting line

Greeter Table — Place needed items on greeter table

List A ID and List B ID form (laminated)
Statement of Residence (SOR) forms
Pens

Prohibition of Certain Devices form

Instructions for Voting by Mail on Back
i % o)

Acceptabie Forms of Identification for Voting (Ust A) o et s pr

e STATEMENT OF RESIDENCE

CONSTANGIADE DOMICIIO PERVANENTE

Fiatvame Wiche Name ) | FormerNama
preciorsveaired ooy P Ll o]
by -
e
" o ovil
Dok et sy s O e Cuiod Loty oy
o | PRapT——
ety Dreaar
e s i Do ot My ey s g | ot P ot 5 200
A R e T S e oo
e o | ereo
- _ = ot

Moo ool e conc 0 e 0 6 ratcncisn

739

Prescribed by Secretary of State

Secs. 33.051, 61.014, and 62.0111, Texas Election Code
9/2025

NOTICE

Prohibition of Certain Devices
Within a Room In Which Voting Is Taking Place

A person is not allowed to use a wireless communications device within a room in which voting is taking
place. Additionally, a person is not allowed to use a mechanical or electronic device to record sound or
images within 100-feet of the voting stations. These devices include but are not limited to cell phones,
digital phones, cameras, phone cameras and sound recorders. A voting station is the area where the
voter marks the ballot.

The election judge has the authority to require persons to deactivate any such device and the authority
to require persons who do not comply to leave the polling place.

Poll watchers are subject to additional rules and must sign an oath stating they do not have in their
possession devices capable of recording images or sound or that they will disable or deactivate the devices
while serving as a watcher.

Questions or clarification should be directed to the election judge in your polling place.

Note: This does not apply to election officers conducting official duties or the use of election equipment
necessary for the conduct of the election. Furthermore, this does not apply to persons employed at the
location in which a polling place is located while the person is acting in the course of their employment.

N
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‘. Setup the Judge’s table:

PJ Initials

PJ/AJ should create and organize their Judges Table. This can be done during setup or when opening the Vote
Center on Election Day.

NOTE: A well-laid-out Judge’s Table is critical to the successful operation of the Vote Center. It provides
organization during opening, closing and processing of Voters.

» Election Forms Box

* Manual

« ePollBook

« PJ/AJ phones with chargers

* Forms for Provisional Voters

» Forms for Mail Ballot Voters

» Forms for Reasonable Impediment
Voters ——

« Forms for Spoiled Ballots

» Envelope for Thrown Away Ballots

» Compensation Forms

» Work Folder

» Locked Provisional Ballot Box (brown)

» Locked Damaged Ballot Box (red)

» Locked Ballot Box #4 (green)
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Setup Items to Post:

PJ Initials

Note: By law only items approved by the Secretary Of
State and provided by Harris County Elections, may
be posted at the Vote Center (TEC 62.013).

Note: If the Vote Center facility does not allow items to
be posted on walls or does not have sufficient wall space,
attach Items to Post on coroplast poster boards. Set on a
tabletop and lean them against wall.

Items To Post- Inside Building Section 1

» Using sticky tack, attach legally required items to
Post to coroplast boards, or to walls ONLY if
facility allows (do not use any type of tape on
coroplast or on walls)

 Early Voting Polling Place (outside door to Vote
Center room)

» Check in Here (set of 3 forms, Check In Here, Vote
Here, Scan Here)

* Notice of Voting Order Priority

» Notice of Prohibition of Handguns in the Polling
Place

 Notice of Prohibition of Certain Devices within 100
Feet of Voting Station

 Voter Instruction Poster

« Sample Ballots

+ List of Declared Write — in Candidates (Not used in
all elections)

Items To Post- Inside Building Section 2

Voter information Poster (large size)
Voter Complaint Information Poster
Disabled Access Posting (path from the
accessible entrance to Vote Center room)
Notice of Debt Bond (only if applicable)

ltems To Post- Inside Booths

 Voter information Poster (long narrow form
clips to privacy screen)

* List of Declared Write-in Candidates
( small form taped to right of Duo screen)

Items To Post- outside building

Vote Here Signs (coroplast with legs)
Distance Marker (coroplast with legs)
Curbside Assistance Signs

Disabled Access Postings

Important: Voter guides cannot be placed in the Vote

Center by election officials. Voters can bring these

items in but only use them in the voting booth. Any of

these items left in the booth must be thrown away.
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Items to Post- Inside Building

Harris Cou
DLV Voter

Elections Complaint
<o Information
Ny s
Postings

® NoTicE

e —
Tai Liéu Khiéu
Nai Cta Clr Tri

Informaciéon
para denuncias
e votantes

Items to Post- Insi
ost- Inside Booths Items to Post- Outside Building
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VOTACION TEMPRANA
AQUI HOY
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SRAETE PR

Gp 100 ft. ®

DISTANCE MARKER

No Electioneering or Loitering Between this
Point and the Entrance to the Polling Place

MARCADOR DE DISTANCIA

Se Prohibe Solicitar Votos o Vagar Entre Este Puntoy La Entrada Al Sitio De Votacion
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1.

1
._‘ Prepare for Departure:

PJ Initials
Clerks enter setup time in ePollBook using Judge/Clerk Attendance and complete paper time sheets.

(Election Workers may work up to 2 hours for setup.)

Put ePollBook screens to sleep by tapping the silver button once. Do not hold down or power off — powering
off makes the device unusable.

Get green seal. PJ/AJ records serial number on Equipment Caddy Seal Log, both sign log, and place seal log
in Work Folder.

Seal Equipment Caddy.

Place MiFi and all ePollBooks and charging cables (with blocks) back into Pelican box.

Place Pelican Box and all Scans inside PJ’s car to bring home.

PJ confirms after-hours facility phone numbers for emergencies on election morning.

Secure the Vote Center and PJ takes keys when leaving.
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Signature

Presiding Judge Printed Name:

Poll Code: Setup Date:

Setup Start Time: Setup End Time:

@ | have confirmed no Controllers, Scans, Ballot Boxes, Ballot Bags have been set up.

PJ Initials

@ __,_m<moo:__o_2mam__mﬂm_omoﬁ__:mo__:E_mo:mox:mﬂmsaoo:ﬂmonma_._m_._._moo:sq
with any questions or concerns before leaving the facility.

PJ Initials

Presiding Judge Signature:

ED
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Election Day- Opening Vote Center

Instructions: The PJ is responsible for confirming that all items on the list are completed accurately and
thoroughly. Only the PJ will initial each box once the items are completed. This checklist cannot be delegated
to the AJ or any Clerk.

All items with green boxes are to be initialed by the Pd — E

1 Bulleted, lettered, and numbered items are tasks the PJ assigns to AJ/Clerks

NOTE: PJ assigns Clerks opening tasks from checklist before working with AJ to open polls on ePollBooks,
Controllers and Scans.

& —
v = Prepare Seals and Logs:
& —

PJ Initials

Important: PJ/AJ Cell Phones in Polling Place:

« Turn on designated cell phones to communicate with Harris County Elections

» Keep a list of important contacts readily available: facility contact numbers, Judge resource line, etc.

« Cell phones in the polling place can ONLY be used for official election purposes.

A. Together PJ/AJ break the seal on Supply Cabinet, match seal number against Supply Cabinet Seal
Log, remove tail, put seal tag number inside envelope, put seal log in Work Folder (Only if your Vote
Center was used for Early Voting).

B. Together PJ/AJ break seal on Equipment Caddy, match seal number against Equipment Caddy Seal
Log, remove tail, put seal tag number inside envelope. Put seal log in Work Folder.

ED
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S Confirm Seals and locks:

C. Together DEVC/AEVC check there is a Seal on the Provisional Ballot Box, and the box is locked.

PJ Initials

D. Together DEVC/AEVC check there is a Seal on the Damaged Ballot Box, and the box is locked.

E. Together DEVC/AEVC check there is a Seal on the Ballot Box #4, and the box is locked.

Important: Please Do Not Break the Yellow Seal that comes with Green Ballot Box

242
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p Vote Center Opening Guideline

e

PJ Initials

NOTE: Set up and prepare the following equipment and resources.

1. Meet with staff, assign Election Workers their assignments and tasks. Plan to meet before 7AM to discuss roles
and assignments once voting begins.

2. Setup the Controllers, Ballot Boxes, Ballot Bags, and Scans. Open polls on the Controllers and Scans.

* Prepare MiFi &
" ePollBooks

* Prepare Controllers
* Prepare Duo Lines
* Prepare Scans

* Prepare ADA

* Prepare Qualifying &
Greeter Tables

* Prepare ltems to Post

« Prepare for Opening the
<O.H® OQD#@# m._“ N >_<_ : . Accessible Voting Booth 9. Duo Go

. Controller . ATI 10.Scan
. ePollBook . Voting Booth 11.Ballot Box
. Judges Table . Surge Protector 12.Greeter Table




ePollBook Setup

\J
4H|\m Prepare MiFis and ePollBooks: =5

DEVC Initials « Set up all ePollIBooks and Translation iPad on

PJ will assign the AJ to set up ePollBooks and translation orange and blue stands.

iPad (if at Vote Center). * Place one ePollBook on each qualifying table and
Note: All ePollBooks function the same. The ePollBook one on the ..Eamm.m Table along with Translation
used by the PJ is interchangeable with the ePolIBooks iPad (if equipped).

used at Qualifying Tables. « Connect charging cables to the ePollBooks and

Translation iPad. Connect the other end to the
charging blocks, which must be used or the
ePollBooks will not stay fully charged.

1. The MiFi or MP70 must be fully powered on before the
ePollBooks are woken up or they will no connect to

each other.
«  Wake up all ePollBooks by hitting the long
2. The Translation iPad (if one is at Vote Center) should rectangular button on the corner edge and enter the
be kept charging on the Judge’s Table. open polls password found in the forms box.
* Important: DO NOT begin to qualify any Voter or
MiFi Setup Election Worker on the ePollBooks before polls
officially open at 7 AM.
* Remove MiFi (or MP70 if provided) from Pelican «  Confirm on the MiFi all ePollBooks and Translation
Box, place on Judge’s Table or near a window if iPad have connected.
better signal is needed.
*  Plug MiFiin.
» Use the black extension cord provided in the e D00 000 0000 Y
ePollBook case if the power outlet is too far away. = ”
« Turn MiFi on and allow it to fully cycle on. H |
N\ 000000 0000 )
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Zero Report Required

G Prepare the Controllers:

PJ Initials K] Print Zero Report > |
Controllers:

Together PJ/AJ do the following to prepare Controllers:

Set up Controllers on Qualifying Tables, plug in Barcode Reader, Verity Data Cable
from Duo line.

1. Power on Controllers, Power-on Self-Test will print after 4 %2 minutes.

2. Print all Controller’s Zero Reports, verify reports are zero, log information from
report tapes on Reconciliation Envelopes using instructions in Election Manual

Ready to Open Polls

3. Open polls on all Controllers using the password found in the Election Forms i
Box in section 1 - Judge’s Folder.” Y ——r————
 Print Precincts Ensbled

4. Open polls on all Controllers, Open Polls Report prints, log information from —

report tapes on Reconciliation Envelopes, file all tapes inside Reconciliation
Envelope. DO NOT turn on Duos until the polls are open on Controllers.

5. The passwords for the ePollBook, Scans, and Controllers are in the Election
Forms Box in section #1, Judge’s Folder.

6. If the report indicates anything “Failed”, call the Judge’s Resource Line at:
713-755-1617, Option 04.

NOTE: It is important to open the polls as soon as the Controllers are set up to
confirm they are working properly. Voters can not be processed until 7 AM when
polls officially open.

NOTE: If a Vote Center was used for Early Voting, ensure the numbers on the
Early Voting to Election Day Controller Transfer Log match those on the
Controller. The form will be attached on the inside of Supply Cabinet doors.
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Election Day Multiple Controller Reconciliation Log

PJ Initials

1 IMPORTANT UPDATE: Reconciliation forms for Election Day are NEW. Controllers are recorded
separately from Scans. Each Scan has its own Reconciliation Form.

* Retrieve Election
Day Multiple
Controller
Reconciliation Log
from the Election
Forms Box and
both PJ/AJ fill out
together.

« Attach to the
Election Day
Reconciliation
Envelope and
place it in the work
folder.

Note: Place the Power
— On Self —Test
Reports, Zero Reports,
and Open Poll Reports
into the Election Day
Reconciliation
Envelope.

Election Header

Uniform and Special Elections
Election Date 5/4/2024

Harris County, Texas

61602 - El Franco Lee Comm Ctr

Election Day
Verify Controller
SIN: C2115138906
Version: 2.5.3

Ballot Counter:

Open Polls Report

Date & Time Permitted:
05/04/2024 6:54 AM
Polls are open.

Ready to accept ballots

| confirm that the record is true and
accurate (Sign and Print Name)

ELECTION DAY MULTIPLE CONTROLLER RECONCILIATION LOG
Must ONLY be completed by BOTH Election Judges.

1 - Please fill in the boxes below according to the equipment assigned to you

2 - Both Presiding Judge (PJ) and Alternate Judge (AJ) sign when form is completed at clasing
3 - After AM or PM numbers are logged, Controller tapes go in the ENVELOPE FOR DEVICE
REPORTS/TAPES.

4 - After filling in opening numbers place this form in the Work Folder until needed for closing

5 — After filling in closing numbers separate the pages of the form and file as listed at bottom

Poll Code: _ Election Trtle: Election Date:

AR AJ:

CONTROLLER: can immediately if Controller is NOT zero when opening poll, unless Controller
was used during Early Voting.

For Controllers used during Early Voting the opening numbers need to match the Early Voting closing
numbers posted inside the Supply Cabinet door. Call immediately if the numbers on the tapes are not
the correct numbers.

_ Enter total # of Controllers assigned to Vote Center:

—u;_“i:wnm tape #2: pink tape

Serial # Senal #

Opening Ballot Counter # Opening Ballot Counter #

Closing Total PVRs Printed # Closing Total PVRs Printed #

# of Provisionals # of Provisionals
#3: green fape #4: blue tape
Senal # Senal #

Opening Ballot Counter # Opening Ballot Counter #

Closing Total PVRs Printed # Closing Total PVRs Printed #

# of Provisionals # of Provisionals
#3: yellow tape #6: second white tape
Serial # Senial #

Opening Ballot Counter # Opening Ballot Counter #

Closing Total PVRs Printed # Closing Total PVRs Printed #

# of Provisionals # of Provisionals

WHITE COPY — Place in whie ENVELGPE FOR DEVICE REPORTS/TAFES
P¥. COPY—Flace In pink ENVELOFE 3
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PJ Initials

Important: PJ will assign Clerks opening tasks, Prepare
Duo Lines and use Election Manual for instructions.

* Plug in extension cords and turn on any power
strips that are off.

* Power on Duos, press the red Power Button,
assign booths, attach booth numbers to handles
of Duos using clear ties, matching color to color
of controller tape (if it was not done during set-
up).

« It will take about 4 2 min for Duo tablets to
power on), if a Duo fails to turn on, power it off
and restart it. If it fails again tell the PJ who will
call for tech support.

Note: DO NOT power on the Duos until the PJ and
AJ have fully completed the Controller set up
process. Turning on the Duos before the Controller
process has been completed will cause the Duos to
not connect to the Controller.

Important: The tape in each Controller should
match the Booth Numbers secured to each Duo
handle during the Setup process.

Voting Line

a B W N =

Controller Tape

White
Pink
Green
Blue

Yellow

White
Pink
Green
Blue

Yellow
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D Assigning Booths:

PJ Initials
» Assign booth numbers once the Duos are powered on in each line.

* Have one person stand at the Controller to confirm Duo assignments on the Controller tablet screen.

« Have another person stand at the Duos to assign Duo booths, two Duos at a time.

”

* On the Duo screen of the Accessible Booth closest to the Controller, select number “1.

= Menu

Booth Number Assignment

| Assign a booth

ﬁ‘..

Wednesday Ballots: 8
9/6/2023 Lifetime: 440

Controller Screen Duo Screen
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=| _Prepare the Ballot Boxes, Ballot Bags & S

Together PJ/AJ do the following to prepare Scans:

PJ Initials

—_—

Set up ALL Ballot Boxes
and Ballot Bags.

2. Put gray Ballot Bag in Ballot
Box — Poll Code tag facing
forward.

3. Set ALL Scans on Ballot
Boxes, lock in place.

4. Plug in extension cords and
turn on any power strips that
are off.

AW_ Prepare the Scans: -

PJ Initials

PJ/AJ break seals and open Scans, verify seal numbers & Scan serial numbers match numbers on orange

Chain of Custody forms inside each scan
put seal in Scan Seal Log Envelope.

(if numbers do not match, immediately call 713-755-1617, Option 04),
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W Prepare the Scans:

1. Fill out Chain of Custody forms, |
both PJ/AJ sign, place forms in
work folder to use on last day

of Early Voting.

2. Plug in & power on all Scans,
Power-on Self-Test will print in

4%, minutes.

3. Print Zero Report on all Scans,

PJ Initials

verify report is zero, if it is not
immediately call 713-755-1617,
Option 04, log report
information on Reconciliation

Envelope.

Zero Report Required

Ready to Open Polls

Enter Open Polls Code

XX

4. Open polls on all Scans, Open Polls Report
prints, log report tape numbers on each Scan’s
Reconciliation form, file all report tapes in

envelope.

IMPORTANT UPDATE: Reconciliation
forms for Election Day are NEW.

Controllers are recorded separately
from Scans. Each Scan has its own
Reconciliation Form.

***Test Mode™**

Election Header

Uniform and Special Elections
Election Date 5/4/2024

Harris County, Texas

SRD001C- Harris County Attorney
Conf Ctr

Election Day

Verify Scan

S/N: 52217409909
Version: 2.7.6

—ww§ Counter: 0 T

Open Polls Report

Ready to accept balots

I confirm that the record is true and
‘accurate (Sign and Print Name)

ELECTION DAY INDIVIDUAL SCAN RECONCILIATION LOG
MustONLY M Election Judges

1 - Please fill in the boxes below according 1o the equipment assigned to you

2 - Both Presiding Judge (PJ) and Altemate Judge (AJ) sign when form is completed at closing
3 - After AM or PM a his form the Scan tapes go OPE FOR
DEVICE REPORTSITAPES.

4~ After filing in opening numbers place this form in the Work Faider until needed for closing
5~ After filing in closing numbers separate the pages of the form and fle as isted at botiom

ol Cade: Eleciion THl:
[ |
| = |

SCAN: Colt immediately if Scan is NOT zero when opening pos.

[Eer o # of Scans assignea to Vore Center

urple tape
Scan Serial

1 D"—m:m Ballot Counter #

Closing Total Ballots Cast #

BAUE GOPY—_prace i SCAN
WHTE COPY - Placs n whie ENVELCPE FOR DEVICE REFORTSTAFES
PR COPY—Place ok EVVELOPE 1

5. Check Scan clock, verify time is close to actual
time, if it is off by a significant amount call the
Tech line:713-755-1617, Option 04.

6. PJ/AJ confirm Ballot Bags are empty, put bags
inside, lock front door.

Together PJ/AJ seal front door on Ballot Boxes,
log the seal numbers on Ballot Box Seal Logs.

Note: At 7 AM, select a Scan that reads exactly 7

AM.
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Prepare ADA:

>

PJ Initials

Ensure all legally required signage and ADA remedies
are set up inside and outside.

Double check all of the Items to Post are on the walls or

Place Curbside Buzzer outside for Voter use.
Complete ePollBook ADA Checklist—this is done

before 9 AM.

Measure for the 100 ft distance marker sign using
the provided measuring tape. Place distance

markers and all outdoor signage.

Ensure Disabled Access Posting (path from the

accessible entrance to Vote Center room) is still in

place, between 48” and 58” off the ground.

Place Curbside Assistance Signs and Disabled

Access Postings in correct locations.

coroplast boards.

NOTE: If the Curbside Voting
Buzzer is not working, the PJ
must contact the ADA
department to repair or place the
buzzer.

An Election Worker must remain
posted at the Curbside Voting
area to watch for Curbside
Voters until the buzzer issue is
resolved.

Contact the ADA department
using the Judge’s Resource Line
at 713-755-1617, Option 04.

CURBSIDE VOTING

TACION EN
No LA ACERA

BAU Clr BEN
DTOUNG

* Sk Kk Kk Kk Kk K ‘

Voting this way
Vote Aqui
Pi Bau Phiéu Theo Huéng Nay

BRI _




\§ Prepare Qualifying & Greeter Table :
»

PJ Initials

Place the following items on the Qualifying and Greeter’s Table. The necessary forms will be in the Election Forms Box

Qualifying Tables:

Place needed items on
Qualifying Tables

List A ID laminated form
Statement of Residence

A_ummwm_»v forms @ @ ﬁma_.. T

Ballot

Extra roll of tape in color / \\N | \

for that qualifying line
Oath of Assistance form
Ballot paper with PJ
signature

Greeter Table:
Place needed items on Greeter Table

* List AID laminated form

» Statement of Residence ( SOR) forms

* Pens

Prohibition of Certain Devices form

Green scratch pads — for Voters who need to step out
to copy their choices from their phones.

» Sample Ballot

Note: Preparing Ballot Paper

1.  Open one package of Ballot Paper
(200 sheets) found in Election Form Box.

2. PJ signature on about 20 pieces of Ballot
Paper ONLY in the space specified by the
manufacturer.

3. Every Ballot Must have PJ signature or
stamped. DO NOT use AJ signature.
(TEC 62.008)

4. Set some signed ballot paper on the flat
surface of each open Controller.
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Add signature on more ballot paper as needed

4= | =

3
our
A =
i
Recommended |
‘ Sgmatwe (51
Pcement | 1

New Oid




L/

\{

Opening the Vote Center at 7 AM:

PJ Initials

1. Administer the Oath of Officers of Election to the staff (TEC 62.003).

A. The PJ must say the Oath out loud, and the Election Workers will repeat it while raising their right hand.
Afternoon workers should be given the Oath as soon as they arrive.

B. The PJ must ensure that all Election Workers take the Oath and then sign the Oath of Election Judges and
Clerks form.

C. The PJ/AJ must also take and then sign the Constitutional Oath For Presiding Judge, Alternate Judge, and
Election Day Clerk form.

D. Place the completed oath forms in the white Return envelope.

2. Name badges are required to be worn by all Election Workers (TEC 61.010).

A. Print each worker’s name clearly on a name tag.

B. Use clip-on name badges, with an additional tag for Bilingual Clerks.

C. Bilingual Clerk name tags must indicate secondary language they speak: Spanish, Viethamese, or Chinese.

3. Have staff complete their compensation information.
A. Enter personal information into ePolIBook

B. Enter arrival and departure times into ePollBook

4. Send Handy Message “Polls Open” once all equipment is set up.

5. DO NOT accept Voters until 7 AM.
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Signature

Presiding Judge Printed Name:

Poll Code:

@ | have NOT qualified any Election Workers or Voters prior to 7 AM.
PJ Initials
@ | have completed all steps outlined in this checklist and contacted Harris County

with any questions or concerns when required.
PJ Initials

Presiding Judge Signature:

EV
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Closing the Vote Center ED

Instructions: The PJ is responsible for confirming that all items on the list are completed accurately and
thoroughly. Only the PJ will initial each box once the items are completed. This checklist cannot be delegated to
the AJ or any Clerk.

All items with green boxes are to be initialed by the Pd — E

1 Bulleted, lettered, and numbered items are tasks the PJ assigns to AJ/Clerks

Prepare Seals and Logs:

PJ Initials
At the end of Voting on each night, PJ/AJ together do the following: Follow the order to closing the Vote
Center: m
A. When the Scan used to determine 7 AM for opening the vote
1. Close Polls on the Controllers

center reads 7 PM, close the doors and allow all voters
already in line to vote.

B. If possible, bring the line of voters inside the building. Boxes

C. Send the greeter to the end of the line so no more voters join Close Scans
the line after 7 PM Close ePollBooks

D. Send one of these Handy messages through the ePollBook Remove ADA Signs and Cones
based on Vote Center status. Prepare to close the Vote Center

E. Expect phone calls from Harris County asking about location
status.

=

Close Duo Lines and Seal Ballot

ook W

NOTE: Trainers are in-field election night to provide in-person NOTE: Still have voters in line = cannot close Polls
assistance as needed. Processed last voter = last voter has been
qualified on ePollBook



I"I Close Polls on the Controllers: — :

PJ Initials

Together PJ/AJ close Controllers one at a time.
This is not to be done by a Clerk.

Election Day
11/04

PJ and AJ must close Controllers one at a time (not Clerks)

Close Polls on Controllers, print the Close Polls Report, then print the Access Code Report

pink envelope

Log reports on NEW Reconciliation Controller form. Place white copy in white envelope; pink copy in

Power down Controllers and shut the Controller case

Place a green seal securely around the handle

Record the seal number on the Controller Seal Log and place the log in the work folder

Version: 2.7.2
Main Menu
sct an option from the list below
Reset Booth Numbering
,.In_omm Polls )

W Run tests

Change settings

Administrator Menu
Check Code Status I R

kel View Installed Languages
Print Code Report

ks D -
i 1363 |

Enter Close Polls Code

Green Seal

ELECTION DAY MULTIPLE CONTROLLER RECONCILIATION LOG

inopening ace this form in the Work eded for closing,
n closing numbers separate the pages of the form and il as isted at bottom.

[Powcoae: [ Erecaon T |

i

AR |

CONTROLLER: Calt immediately if Controller is NOT zero when opening poll, unless Controller
was used during Early Voting.

For Controlk to match the Early
numbers posted inside the Supply Cabinet door. Call immediately if the numbers on the tapes are not
e correct numbers.

#2: pink tape
Seral¥

¥
Ciosing Total PVRS Prinked

#of Provisonais

#4: blue tape

Senal¥

Counter ¥

Ciosing oGl PVRS Prited #

7ol Provisonas

£6: second white tape
Serial#

Opening Balkot Counter & Gpening Batot Counter #

Ciosing Toal PVRs Prived # Ciosing Total PVRs Prited #

7 ol Proveionas 7 of Provieonas

WNTE COPY _ s  whan EXVELOPE FOR DEVICE REFORTSTAES
PN COPY—Pce s ENVELOPE 1

New Controller Reconciliation form
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A

PJ Initials

Closing Duo Lines Election Day
11/04

As soon as the polls close on the Controller, assign Clerks to begin turning off

Duos

Press red button on the back of the Duos for each line to power off machines

Together PJ/AJ Seal Ballot Boxes Election Day
11/04

If Damaged Ballot Box was unsealed, reseal the flap, log seal number on
Damaged Ballot Box Seal Log

If Provisional Ballot Box was unsealed, reseal the flap, log seal number on
Provisional Ballot Box Seal Log

If Ballot Box #4 was unsealed, reseal the flap, log seal number on Ballot Box
#4 Seal Log

Put Seal logs in work Folder

Damaged Ballot Box Provisional Ballot Box

Ballot Box #4
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J"I Close Scans:

PJ Initials

Together PJ/AJ close Scans one at a time.
This is not to be done by a Clerk.
NOTE: Check the purple Scan tape. If it is low, change the roll before closing the polls

Election Day
11/04

Press the blue “Poll Worker” button on the back of the Scan
close polls on all Scans, the close Polls Report prints

Log numbers on each Scan’s Reconciliation form; file Close Polls Report tapes in white envelope.

Print Tally Tape from Main Menu; DO NOT TEAR OFF; leave attached to each Scan

Power down Scans, unplug the Scan from wall

Retrieve green seal, write seal number on orange Chain of Custody for each Scan; place Chain of
Custody inside Scans prior to shutting them

258

Shut Scan cases, place green seals around handles. Important: bring all Scans back to
assigned drop-off location.

Enter Close Polls Code

Main Menu

Select an option from the list below

‘7 Close Polls I

Change settings

Administrator Menu

10:05 AM ¢

Green Seal



.l, Close ePollBooks:

PJ Initials

Together PJ/AJ close polls on one ePollBook
This is not to be done by Clerk. (Step-by-step instructions on following page)

Election Day
11/04

Go to the Judge Admin Menu and select “close Poll.”

Answer the questions. When tapping “Yes” for damaged ballots, a new question pops up
asking how many damaged ballots. Enter the number in the box.

Tap the green “Close Poll” button

Enter end-of-day Controller numbers; DO NOT enter any Scan numbers

Sign all ePollBook pages in closing process
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Close Polls on one m_uo__moox_,..“.h...

" PJ Initials

Together PJ/AJ Close Polls on one ePollBook

Go to the Judge Admin Menu and select “Close Poll.”

Answer the two questions at the top of the page.

When tapping “Yes” for damaged ballots, a new question pops up asking: How many Damaged ballots
(ballots to be counted) were added to the red Damaged ballot Box. Enter the number in the box.

Tap the green “Close Poll” button.

Verify the Lists of Recent Voters, List of Assistants, and List of Interpreters along with the signature before you
select green “Close Poll” button.

Training General Election - 09/07/2025 (Training Mode)

RECORD VOTED PROVISIONAL AFFIDAVIT

LIST OF PROVISIONAL VOTERS
RECORD SPOILED BALLOT LIST OF SPOILED BALLOTS
RECORD OMISSIONS DATA LIST OF OMISSIONS DATA
RECORD POLL WATCHER LIST OF POLL WATCHERS

JUDGE/CLERK ATTENDANCE SUMMARY

TRANSPORTATION FORM

SUPPLY INVENTORY DIRECTORY

VOTER COUNT

CLOSE POLL

LIST OF RECENT VOTERS

The following steps need be completed before closing the poll.

5% STEP 1: Please add the following details.

[#) verify alt voters in line at 7:00pm have been allowed to vote and the pollis ready to close
H Do you have any Damaged Ballots that could not be scanned?

How many Damaged ballots (ballots to be counted) were sdded the to the red
Damaged ballot Box

260

H

The following steps need be completed before closing the poll.

STEP 4: Verify the interpreter's name and other information.

List of Interpreters

NO DATA FOUND

Sworn to and subscribed before me this 7th day of September, 2025,

() 1 hereby contiem that, 1o the best of my knowledge, the provided information is true and accurate.

Signature Completed

Close Poll




Close Polls on one ePoliIBook |

PJ Initials

6. Please confirm: Do you want to close the poll? Note: Closing the poll will stop the processing of Voters. Are
you sure ? Answer: Yes or NO

7. The ePollBook will display a new screen with the message: Poll is closed on this ePollIBook. Please enter
End of Day Totals and complete the Election Day Drop-Off List.

8. From the Judge Admin menu, select the tab labeled 'Enter End of Day Totals.

raining General Election - 09/07/2025 (Tr

Training General Election - 09/07/2025 (Training Mode)

The fc

ing steps need be before closing the poll.
RECORD VOTED PROVISIONAL AFFIDAVIT

STEP 4: Verify the interpreter's name and other information.
LIST OF PROVISIONAL VOTERS

RECORD SPOILED BALLOT LIST OF SPOILED BALLOTS

NO DATA FOUND
RECORD OMISSIONS DATA LIST OF OMISSIONS DATA

Poll is closed on this
ePollBook. Please enter

BT e Of The Day Totals

Please confirm: Do you
want to close the poll?
Note: Closing the poll
will stop the processing
of Voters. Are you sure?

R RECORD POLL WATCHER LIST OF POLL WATCHERS

JUDGE/CLERK ATTENDANCE SUMMARY
and Election Day Drop

SUPF SUPPLY INVENTORY DIRECTORY TRANSPORTATION FORM

VOTER COUNT LIST OF RECENT VOTERS

Yes No

ENTER END OF THE DAY TOTALS

e e __
POLL SUMMARY DROP OFF LIST

Sworn to and subscribed before me this 7th day of September, 2025.

%]  oowiesse
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5

Close Polls on one ePollBook
PJ Initials

9. Answer questions on screen and, using Controller Reconciliation form, enter all Controller information:
« Serial #
« PVRs

10. Fill in Total Spoiled (Voided) Ballots and Total Provisional Affidavits.

11. Select green Accept button.

12. The ePollBook will display a new pop-up message: Are you sure? Please make sure all serial numbers
have been entered. You will not be able to modify this information after selecting “Yes”.

13. End of day totals are accepted. Please close the poll on each remaining ePollBook

262

'CONTROLLER: END OF THE DAY TOTALS CONTROLLER: END OF THE DAY TOTALS CCONTROLLER: END OF THE DAY TOTALS

Select Menu at the top of the screen of the CONTROLLER. Select Clase Polls and enter Close polls passwerd. - () Select Menu at the top of the screen of the CONTROLLER. Select Close Polis and enter Close polis password. - (7] Select Menu at the top of the screen of the CONTROLLER. Select Close Polls and enter Close polls password. - ()
Print the *Access Code Summary” from the Controller - (7] Print the *Access Code Summary” from the Controller - (7] Print the *Access Code Summary” from the Controller - ()
I Access Code Report T Access Code Report | Access Code Report
secni 7 Cantroller Sedal e oA Serial# Controller
E_aH #s PVRs #s PVRs #s
C2116138906 55 C2115138906 55 C2115138906 s
(74 @ Are you sure? ©
Please make sure you Endiof dav totals are
2115138906 5 2115138906 2 have added all the Serial C2115138906 = d W_ I
& %4 Numbers. You will not be “ gccopled Boeseciose
80 Torais 50 able to modify this Totals 80 E_”_:mmiwwm_u_ of Sachil
information after you )
1 (voided) Ballots] 0| | Total Provisional Affidavits| 0 || Total Provisional Affidavits] Total Spoiled (Voided) Ballots] ¢ OK Total Provisional Affidavits] 0
| ver numbers reflect the votes recorded. 1 verify that these numbers refiect the vote Yes No 1 verify that these numbers reflect the votes recorded.
Pres e Alternate Judge Signature Presiding Judge Signature: Arerate suage Signature: Presicing Jucige Sotise: Atemate Judge Signature:

Clear Signature Accept

Clear Signature




Drop Off List

PJ Initials

Together PJ/AJ will complete Election Day Drop Off List on one ePollBook

Go to the Judge Admin Menu and select “Drop Off List”

With AJ present, check off each item as you set it aside for drop-off.

Once all items have been checked off, select 'Submit.’

A pop-up will appear stating: ‘Election Day Drop-Off List data has been submitted successfully.

Make sure ePollBook time entries are completed.

Close polls on all other ePollBooks; DO NOT enter any end-of-day totals on other ePollBooks. Make sure

ePollBooks are sleeping by tapping the long, rectangular button on the corner.

Training General Election - 09/07/2025 (Training Mode)

RECORD VOTED PROVISIONAL AFFIDAVIT
LIST OF PROVISIONAL VOTERS
RECORD SPOILED BALLOT LIST OF SPOILED BALLOTS

RECORD OMISSIONS DATA

LIST OF OMISSIONS DATA

RECORD POLL WATCHER LIST OF POLL WATCHERS

JUDGE/CLERK ATTENDANCE SUMMARY

SUPPLY INVENTORY DIRECTORY

VOTER COUNT LIST OF RECENT VOTERS

TRANSPORTATION FORM

ENTER END OF THE DAY TOTALS

POLL SUMMARY DROP OFF LIST

Election Day Drop Off List

not

of all of i Iany
g Judge will be requi Vote Center that night to retrieve it

Check off each item below as you prepare it for transport to your drop off location.

Election Day Drop Off List
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ige is responsible for the prompt delivery of all of election night. If any
night, ling Judge will be reqy Vote Center that

Check off each item below as you prepare it for transport to your drop off location.

Submit




.l,‘! Remove ADA Signs and Cones:

PJ Initials
Remove ADA items Election Day
11/04
Collect and bring all outdoor supplies (cones, buzzer, mats, signs) inside.
Assign Clerks to complete these tasks simultaneously, using manual instructions Election Day
11/04
Collect and pack away extension cords and surge protectors
Put MiFi and ePollIBooks whose polls have been closed in Pelican Box
Organize voting room to match the requests of the facility
Remove any trash and clean up the location.
I"I Prepare to close the Vote Center:
PJ Initials
Prepare to close the Vote Center Election Day
11/04

Ensure paper time sheets have been completed and updated if necessary

Dismiss Clerks once they have completed all their tasks and recorded their time

Together PJ/AJ log Equipment Caddy seal number, put seal log in work folder.

PJ and second Election Worker pack all ltems to Return in PJ’s car; secure facility, and
drive to drop-off site.
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. ED
Signature

Presiding Judge Printed Name:

Poll Code:

@ mo”:_u._m:o_?__,_m<m<m_.=_mn_m__:mBmS-.mE-.:m_.mEm::zmam:ammﬁmm_o_m
to be placed in PJ’s car.

PJ Initials

265

@ _:m<m0033_2mam__mﬁmumo,:::mn__:Emmo:mox:ﬂm:aoo:ﬁmoﬁma_._m_imoo::J\
with any questions or concerns before leaving the facility.

PJ Initials

Presiding Judge Signature:
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